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SUMMARY OF MAIN DUTIES / RESPONSIBILTIES

Job Title:
Teaching Assistant 
Reports to:
SENCO
Job Purpose:

Support children in their educational and social development.

Provide extra support for pupils with special educational needs or disabilities.

Duties and Responsibilities

	To assist in the support and integration of students with Special Educational Needs, some of whom have additional funding from the LA


	To assist the SENCO, class teachers and other professional agencies, as appropriate, in the development of a programme of support compatible with the students’ needs and within the requirements of the National Curriculum


	To contribute, where appropriate, to in-house and statutory reviews.


	To identify their own training needs in liaison with the Support Staff Development Officer and the Special Educational Needs Co-ordinator
General Duties 



	To support the pastoral work in all years of the College
Support children in all areas of learning on an individual, class or small group basis.
To help children who need additional support to tackle certain tasks
Give extra support to children with special educational needs or disabilities in moving them towards independence.
Support the teacher in developing learning programmes and activities, and to adapt appropriate materials. 
Assist the teacher with marking and correcting work as appropriate.
Support the teacher in managing class behaviour.
Supervise group activities.
Look after children who are upset or have had accidents.
Take part in training, meetings and reviews. 


	Develop knowledge of the learning support needs of individual pupils and share with teachers.


	Additional Specific Duties 

For the pupils you are supporting:


	Aid their learning as effectively as possible, encouraging their development towards becoming independent learners.
 

	Clarify and explain instructions.


	Ensure they are able to use any equipment and materials provided.


	Assist them in weaker areas such as language, behaviour and social skills.


	Help them to concentrate and remain on task.


	Meet physical needs as required while encouraging independence.


	Assist with the development and implementation of EHC plans.


	Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses.


	Undertake intervention programmes linked to local and national learning strategies, recording achievement and progress, and providing feedback to the teacher.


	Support the use of IT and computing in learning activities and develop pupils’ competence and independence in its use.


	Assist with the preparation and maintenance of equipment/resources required to meet lesson plans/relevant learning activities to support the delivery of an enriched curriculum.

	Help out with school events, trips and activities. 
Resources 

· Operate relevant equipment/ICT packages (e.g. MS Office, internet, intranet, SIMS, E-mail)

· Keep up-to-date knowledge of the range of external agencies and opportunities that can be used to provide extra support for students

· Ensure effective communication with all colleagues (teaching and support staff)




General 

The post holder may be required to perform duties other than those given in the job description for the post. The particular duties and responsibilities attached to posts may vary from time to time without changing the general character of the duties or the level of responsibilities entailed. Such variations are a common occurrence and would not themselves justify the re-evaluation of the post. In cases, however, where a permanent and substantial change in duties and responsibilities of the post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation.


