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Children & Young Peoples Service - Declaration of Criminal Record

Please read the below notes carefully before completing the reverse of this form

Why do you need to declare any criminal record/s you have?

It is Haringey Schools’ policy to safeguard Children, Young People and Vulnerable Adults and it is our aim to require successful applicants to disclose certain information regarding any previous criminal records they may hold. This does not mean that possession of a criminal record will automatically prevent you from working for a school. All information declared will only be considered in the light of it’s relevance to the post for which you are applying. In most cases a particular conviction will be of no relevance and can be disregarded for the purpose of your application. In order to assess your suitability for the post the Council on behalf of schools complies with the Code of Practice, which is recommended by the Criminal Records Bureau. You must clearly state on the reverse of this form any convictions, cautions, bind overs, reprimands or final warnings you have or any pending prosecutions. 

Why is the Rehabilitation of Offenders Act 1974 exempt?

Under the provision of the Rehabilitation of Offenders Act 1974 applicants do not have to disclose information on certain convictions after a specific time, for example, when they have become spent. However, staff employed to work with Children, Young People and Vulnerable Adults are ALL required to disclose ALL spent and unspent convictions, cautions, reprimands, bind overs and final warnings. Due to the nature of the work for which you are applying this post is exempt from the provisions of section 4 (2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. This therefore means that applicants are not entitled to withhold any information regarding convictions, cautions, bind overs, reprimands or final warnings which for other purposes are ‘spent’ under the provisions of the Act. All successful applicants are required to undergo an enhanced CRB disclosure check.

How will the Council use the information I provide?

The Council will use the information you and/or the Criminal Records Bureau Disclosure Service provide to assess your suitability for such jobs. Any failure to disclose all or parts of your criminal record could result in dismissal or disciplinary action by the School. Any information you give us about your criminal record will be kept confidential and will only be considered in relation to the job for which you are applying. 

Should you have any queries or require further assistance please do not hesitate to contact the CRB Officer in Schools’ Personnel on 0208 489 3497. 
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	Nature of Offence (s)
	Name of Court & date of Sanction (If applicable)
	Sanction (s)

	
	
	



	Details of alleged offence/s
	Name of Court & court date if known

	
	




Head Teacher – Will Wawn

Bounds Green Road

London 

N11 2QG

Tel: (020) 8888-8824

Fax: (020) 8365-7986

www.boundsgreenschool.co.uk 

POST:

After School Club Play Worker (1 post available)
GRADE:

Scale 2
HOURS:
16 hours 

RESPONSIBLE TO:
            After School Club Leader, Headteacher

GROUP MEMBERSHIP:
Support Staff Team 

MAIN PURPOSE OF THE JOB 

· To work under the instruction/guidance of the After School Club leader to provide an inspiring and stimulating play and care environment for children aged from 3 to 11 years old

· To involve children in designing and influencing the play and activity programme

· To work in partnership with parents and the school to continually improve the service

· To work in an inclusive manner to meet the needs of children with disabilities and to support vulnerable children

MAIN DUTIES / RESPONSIBILITIES

1. To work as part of a team under the supervision of the After School Club Leader to develop and deliver a stimulating, child-centred play and activity programme

2. To provide ideas to continually help provide a positive, fun and constructive play and activity programme which is age and stage of development appropriate and is responsive to the needs of children with disabilities and vulnerable children

3. As part of a team, to work in partnership with parents listening to their comments, responding to them and keeping them informed and involved in their child’s participation and progress

4. As part of a team, to participate fully in all elements of the play and activity programmes, planning, leading and preparing, as well as reviewing and evaluation

5. To be aware of individual responsibilities with regards to safeguarding and protecting children and abide by all policies and procedures

6. To develop a positive attitude and positive relationships within the school and with external agencies, organizations and community partners

7. To enjoy working with children and parents and be aware at all times of the potential you have to positively support and influence children to help improve their participation and life outcomes

8. To ensure that all statutory requirements are met

Other Duties

1. To undertake other duties consistent with the basic objectives of the post at the discretion of the After School Club leader or Headteacher

2. To exercise responsibility under the Health and Safety at Work Act as set down by the school and local authority

3. To uphold and further the school and local authority equal opportunity policies and to deliver services which meet the needs of the diverse community that are fair and without discrimination

4. To be aware of and act in accordance with the school’s ethos, vision, policies and procedures

Arrangements for appraisal of performance:

There is an annual appraisal cycle carried out by line managers which seeks to acknowledge success, resolve problems and identify training/development needs.

Person Specification

	Qualifications


	· NVQ2/3 in play or child care or working towards or equivalent or have  other relevant professional qualification

· First Aid Certificate
· If no qualifications now, would be prepared to obtain them and demonstrate some experience or very strong potential

	Experience


	· Experience of working with children in a school, play, childcare or out of school setting



	Knowledge/Skills

/Competencies


	· Ability to communicate effectively with children – listening and responding to them, engaging in shaping and influencing activities

· Ability to constantly improve own practice and knowledge through self-evaluation and reflection

· Ability to communicate with parents and other professionals effectively, both orally and in writing

· Work constructively as part of a team, understanding roles and responsibilities and your own position within these

· To work in a flexible manner and have a flexible attitude

· Be willing to embrace working in a changing environment

· To demonstrate you can work on your own initiative, be part of a team, take instruction and constructive criticism

· To have a broad range of skills in arts, crafts, music, sport, children’s games and play activities

· To be creative, imaginative and inspiring

	Equal Opportunities
	· Commitment to the implementation of the school's equal opportunities policy 

	Continuing Professional Development
	· Willingness to undertake additional training/staff development as appropriate

· Ability to reflect on your own professional practice 


Has any child or children in your care, or a child, or children within your household in which you live or have lived been subject to an investigation under safeguarding children procedures process? Yes or No


Have you previously been disqualified from working with children or young people by an order under the Criminal Justice and Court Services Act 2000? 


Yes or No





Have you previously received a final warning from an employer? Yes or No


Have you previously been suspended or deregistered for professional misconduct by any professional register or had your employment terminated for unprofessional behaviour? Yes or No


Have you ever been listed upon Section 142 of the Education Act 2000 (formerly List 99)? Yes or No








Using the guidance on the reverse please list all your unspent and spent cautions, reprimands, bind overs, final warnings and criminal convictions below.  If you do not have a criminal record then please state none.  











 SECTION B:  Please circle YES or NO for each of the 


following questions:








 SECTION A:  Criminal Record – Spent & Unspent Cautions/ Reprimands/ Final Warnings/ Convictions





Please note: If you have answered yes to any of the above please provide details. If necessary please attach a continuation sheet.





Pending Prosecution (s)


Please include any details of pending prosecutions in the box provided. If there is none please enter none.








 SECTION C:  I certify that to the best of my knowledge the information on this form is true, accurate and complete. I understand that if the information I have supplied is false, misleading or incomplete in any way it may automatically disqualify me from appointment or render me liable to dismissal without notice.


Print Name: __________________________________________  Position applied for: ____________________________________ School: _________________________________


Signature:   _____________________________________________


Ed: ____________________








