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Purpose 

A Highly motivated, enthusiastic and committed professional with a

drive to share in the leadership and contribute to the further development of the 

school. 

Person Specification

· The Assistant Head for Secondary school will retain a teaching responsibility.

· An ability to demonstrate high quality teaching skills. 

· Experience of working with children and young people with a range of special educational needs. 

· Excellent interpersonal skills, with a calm yet assertive manner.

· Clarity of thought and the ability to conceive novel approaches to school development/improvement.

· A positive attitude to change.

· Experience of leading staff members.

· A willingness to embrace personal accountability and responsibility.

· The strength of character to a make a real impact and inspire others.

· Proven leadership qualities and management skills.

· The Assistant Head for Secondary role at Gretton School would suit an energetic and dedicated professional who is looking to make a difference to the lives of young people with ASC, as well as furthering their own professional development.

Duties

· Support Deputy Head with NQT’s, teacher training, secondary work experience placements.

· Liaise with other schools, autistic provisions, parents, students and parents/carers.

· Lead whole staff briefings and training, key stage 3-5 meetings, achievement. assemblies when necessary.

· Liaise with Local Authorities when required.

· Chair (on occasion) Annual reviews for secondary students, check that paperwork. and feedback is given to staff and paperwork is sent to LA post meetings

· Mentoring new secondary staff.

· Attend all appropriate meetings and senior Leadership meetings and action points raised.

· Support with the coordination of, and monitor interventions.

· Coordinate secondary staffing cover.

· Lead the administration of KS3-5 exams and liaise with the Exams officer.

· Organise curriculum enrichment activities for students. 

· Partake in interviews, disciplinary issues and support when required.

· Involvement in assessment of current and potential KS3-5 students.

· Leading the secondary and 6th form curriculum, ensuring that we are in line with current guidelines as well as monitoring, planning and assessment.

· Supervisions and appraisals of staff within the secondary school.

· Lesson observations for within school.

· Learning walks and monitoring.

This job description sets out the duties of the post at the time it was drawn up.  The post holder may be required from time to time to undertake other duties within the school/service as may be reasonably expected, without changing the general character of the duties or the level of responsibility entailed.  

Gretton School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Due to this post having access to children, candidates will be required to undertake a DBS check. The possession of a criminal record will not necessarily prevent an applicant from obtaining this post, as all cases are judged individually according to the nature of the role and information.
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