Job Description

Job Title: 

Lecturer in FE Business (AAT Accounting)
Salary:
£11,807.41 - £17,828.02 per annum (actual)



£23,614.81 - £35,656.03 per annum
Contract:

Permanent, part time 0.5
Closing Date:
21 August 2017



Job Ref: 17137
Job Summary:   To provide assistance to the Head of Department/Programme Area Leader in the delivery of Accounting qualifications and Finance and Accounting units within Business and Enterprise qualifications.
Main Responsibilities:
· To teach on Accounting and Business courses as specified by the Head of Department/Programme Area Leader.
· To assist the Programme Area Leader with costings and control of materials and equipment when specified.

· To contribute to curriculum development, design and delivery in response to changing requirements and new demands.

· To ensure that courses are effectively delivered in line with Awarding Body requirements.
· To be responsible to the Head of Department/Programme Area Leader for student discipline, counselling and guidance during all assigned classes.

· To make a significant contribution to the effective delivery of the curriculum, in line with the College’s Quality Improvement Strategy.

· To ensure a high quality and relevant learning experience for all students on the courses.
· To conduct student interviews, attend Open Days or Welcome Sessions and support the admissions/enrolment process for courses in liaison with the College’s Admissions staff.
· To participate in Course Committee activities.

· To direct students towards safe industrial working practices.  
· To participate in the maintenance and promotion of close links with apprenticeship providers and employers.
· To produce schemes of work and lesson plans and where appropriate course syllabus.

· Act as academic and pastoral tutor to students.
· To implement and promote College regulations, policies and procedures.
· To undertake additional duties that may be required commensurate with the level of responsibility of the post.
The post holder will be required to:
· Undertake a Disclosure and Barring Service check for this post.

· Commit to the College child protection policy and promote a safe environment for children and young people learning within the College.  Be alert to any indication or allegation of abuse and take appropriate action under the College procedures for the protection of children and vulnerable adults.
· Promote equality of opportunity and diversity in all aspects of the job and to challenge inequality and discrimination.
· Support the College management in all health and safety matters and take reasonable care for the health and safety of yourself and other persons who may be affected by your acts or omissions at work.

Person Specification

	Job Title:  Lecturer in FE Business (AAT Accounting)                                                                   Job Ref: 17137
Applicant Note: You must list ALL relevant qualifications on your application, including any equivalent qualifications, together with grades.  Failure to do this will result in applicants not being shortlisted.



	CRITERIA
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS & AWARDS


	· AAT Level 4 qualification or Degree in Accounting.
· Assessor and Internal Verifier qualifications or working towards these qualifications.

· A relevant teaching qualification.

· GCSE A*- C in Maths or equivalent. (E.g. CSE 1, O Level A – C).

· GCSE A*- C in English or equivalent. (E.g. CSE 1, O Level A – C).
	· QTLS.
· A qualified accountant (ACA, ACCA, CIMA or CIPFA) or a finalist.
· Level 2 IT.

	EXPERIENCE, SKILLS 

& KNOWLEDGE


	· Academic, industrial or commercial experience of accounting.

· Successfully teaching accounting at levels 1-3. 
· Successful teaching on apprenticeship programmes.

· Ability to use interactive whiteboards and virtual learning environments.

· Experience of Internal and External Verification.

· Ability to utilise Information Technology and Information, Learning and Technology both within learning and for administrative purposes.

· Good organisational and administrative skills.
	· Experience in course leadership for AAT qualifications.
· Experience of innovative subject delivery both inside and outside the classroom.



	OTHER REQUIREMENTS
	· Ability to communicate effectively with people with a range of abilities and motivation.

· Ability to work flexibly and effectively as a member of a team.

· Ability to meet deadlines.

· Ability to work with external customers and stakeholders.


	


