Job Description

	Job Title:
	International Schools              Co-ordinator
	Job Holder
	

	Department/Group:
	International Schools 
	Responsible for:
	Leading the delivery of the global dimension to learning

	Level/Salary Range:
	TLR 2b (£4,444)
	Reporting to:
	Head of Languages 

	Safer Recruitment Statement

	Bury Church of England High School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	All staff at Bury Church of England High School are required to:

	· Work towards and promote the School Vision and current aims outlined in the School Improvement Plan;

· Support and promote the Christian ethos of the school;

· Support and contribute to the achievement of the five Every Child Matters Outcomes;

· Support and contribute to the school’s responsibility for safeguarding students;

· Undertake professional development activities to enhance personal development and job performance;

· To maintain high personal professional standards of attendance, punctuality, appearance, conduct and positive relations with students, parents and staff and other stakeholders.

	Main Objectives of Role:

	In addition to the responsibilities of a classroom teacher, to be responsible and accountable for all aspects of the leadership and management of Teaching and Learning relating to the global dimension to learning including co-ordinating the delivery of International Schools work through other departments, the development and maintenance of international links, promotion of extra-curricular international activities and the implementation of an international trips, exchanges and visits programme. To actively promote the Christian ethos of the school, with particular responsibility to the organisation, delivery and quality assurance of the global dimension to learning. To support the learning of pupils in all aspects of international education including materials, organisation of resources, and availability to participate in after school activities.

	Job Description

	This appointment is subject to the current conditions of employment of teachers contained in the School Teachers’ Pay and Conditions Document, the Education Act 1997, the required standards for Qualified Teacher Status, other current educational legislation and the school’s articles of government.

This job description may be amended at any time following discussions between the Head and the member of staff, and will be reviewed annually. 

In addition to the requirements of a class teacher, areas of responsibility and key tasks:-

Strategic direction and development of the subject with the support of, and under the direction of, the Head and senior leadership team, and the Head of Languages.
· To ensure that the global dimension developments actively promote the Christian ethos of the school; 
· To develop and implement policies and practices which reflect the school’s commitment to high achievement through effective teaching and learning;

· To have an enthusiasm for international education, which motivates and supports other staff and encourages a shared understanding of the contribution a global dimension can make to all aspects of pupils’ lives;

· To develop plans for international schools work which identify clear targets, time scales and success criteria for its development and/or maintenance in line with the school improvement plan;

· To co-ordinate any aspects on global dimension to education delivery that take place through other curriculum areas, working in partnership with the Heads of those departments;

· To contribute to the development of whole school policy;

· To attend meetings as directed by the Head/Designated SLT member/Head of Languages in line with school policy;

· To ensure that all aspects of self-evaluation are carried out as part of the wider school’s policy on self-evaluation;

· To have knowledge of current developments relating to the global dimension to learning  such as Information and Communications Technology, local, national and international pedagogy, classroom management, research and inspection findings, statutory requirements, and comparative data;

· To promote and encourage out of classroom activities through visits, exchanges, extra-curricular activities and clubs;

· To be willing to take part in international visits and to take pupils on international visits;

· To be willing to run and take part in extra-curricular activities relating to the global dimension to learning.

Teaching and Learning

· To use one’s own class as an example of high quality teaching and learning of the global dimension to learning;

· To ensure continuity and progression across the school by supporting colleagues in choosing the appropriate sequence of teaching and teaching methods and setting clear learning objectives through agreed schemes of work, developed annually in line with the school improvement plan;

· To establish clear targets for achievement across the school and evaluate progress through the use of appropriate assessments and records and regular yearly analysis of this data;

· To evaluate the teaching of the global dimension by the monitoring of teachers’ plans and through work analysis and lesson observation, identify effective practice and areas for improvement, and take appropriate action to improve further the quality of teaching;

· To develop effective links with external agencies and the international, national and local community including churches, International Christian agencies, the British Council, parents, charities, business and industry;

· To ensure that learning is embedded in a Christian context and flows from Christian values.

Leading and Managing Staff

· To enable all teachers to achieve expertise in planning for, and teaching within a global dimension through example, support and by leading or providing high quality professional development opportunities;

· To ensure that the Head, Senior Leadership Team, Head of Languages and governors are well informed about policies, plans, priorities (including a current copy of the schemes of work) and targets for the department and that these are properly incorporated into the school improvement plan;

· To develop the International Schools improvement plan based on the global dimension self-evaluation, the school self-evaluation and the school improvement plan.

· To undertake the performance management of staff as designated by school policy, ensuring that the totality of their performance is reviewed, challenging objectives are set, their development is supported in line with the school, and the department’s needs and aspirations as outlined in their respective improvement plans, and that any issues of capability are addressed in line with school policy;

· To participate in the selection process of new staff as required;

· To secure a heightened common purpose / shared vision and secure commitment to team working from all staff, teaching and support, working within the Department;

· To provide advice and support on professional issues such as threshold, upper pay spine, references, promotions, induction, and initial teacher training;

· To ensure that Pupil Voice and Pupil Role is effective in contributing to developing the international schools work, including co-ordinating the school council international sub-committee;

· To ensure that an international schools deeper learning day programme is delivered;

· To dress in a manner that; reflects the high standards of teaching and learning of the school (including wearing academic dress whenever requested, if entitled to do so), is acceptable to the Head and that is appropriate to the delivery of the subject and other contexts as needed.

Effective Deployment of Resources

· To support the Head by maintaining efficient and effective management and organisation of learning resources, by developing or identifying new resources including new technologies that can enhance the development of the global dimension to learning and by ensuring that resources are used effectively across the department;
· To be aware of and respond appropriately to any health and safety issues raised by materials, practice or accommodation related to the subject;

· To support the Head by maintaining efficient and effective management of the expenditure for international schools work;

· To help colleagues to create a stimulating learning environment for the teaching and learning of the global dimension to learning;

· To take on any additional responsibilities which might, from time to time, be determined;

· To ensure that resources to support the delivery of the international schools work are developed across the school, such as books in the library, software on the school network, special needs provision, cross curricular links, and appropriate school visits / events.

	All Staff at Bury Church of England High School will:

	· Continue personal development as agreed;

· Engage in professional development as agreed;

· Follow and actively promote the school’s policies;

· Engage actively in the performance review process;

· Acknowledge that whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified;

· Within the School’s Health & Safety Policy to ensure a safe working environment for all staff and students;

· Be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description;

· Be courteous to colleagues and provide a welcoming environment to visitors and telephone callers

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.  This job description is current at the date shown, but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title.  This job description allocates duties and responsibilities but does not direct the amount of time to be spent on carrying them out and no part of it shall be so construed.  The above responsibilities are subject to the general duties and responsibilities contained in the statement of conditions of employment.

	Post holder:
	
	Date:
	

	Head:
	
	Date:
	

	Last Updated:
	February 2018


Person Specification for the post of International Schools Co-ordinator
	Note to Applicants: Please provide evidence and examples in your application of how you meet the required criteria


	EXPECTED REQUIREMENTS
	METHOD OF ASSESSMENT

	1.SKILLS AND KNOWLEDGE

	1.1
	Ability to work effectively within a team environment, understanding teaching roles and responsibilities
	Interview/Reference

	1.2
	Ability to promote a positive ethos and role model positive attributes
	Interview/Reference

	1.3
	High level organisation skills
	Application Form/Lesson

	1.4
	Ability to effectively supervise pupils and enable them to learn
	Application Form/Lesson

	1.5
	An understanding of how a global dimension to learning can positively impact learning
	Application Form/Interview

	1.6
	Ability to form and maintain appropriate relationships and personal boundaries with staff, parents, children and young people
	Application Form/Interview/Lesson

	1.7
	Good time management & personal organisational skills
	Application Form/Lesson

	1.8
	Able to lead Collective Worship
	Application Form/Interview

	1.9
	Good knowledge of the global dimension to learning
	Application Form/Lesson

	1.10
	Able to improve their own practice through observations, evaluations and discussion with colleagues.
	Application Form/Interview

	1.11
	Ability to create a challenging and effective learning environment
	Application Form/Interview

	1.12
	Understanding of strategies for raising the achievement of students of all aptitudes and abilities in International Schools work
	Application Form/Interview

	1.13
	Pupil Care – An awareness and application of the Every Child Matters Agenda.
	Application Form/Interview

	1.14
	Valuing Diversity – Listen, support and monitor diverse contributions without prejudice. Challenge behaviours and processes which do not positively advance the diversity agenda Recognise people’s strengths, aspirations and abilities and help to develop their potential.  Understand how Valuing Diversity can improve our ability to deliver better services and reduce disadvantage
	Application Form/Interview

	1.15
	Ability to travel outside the UK and to have taken a successful international pupil visit
	Application Form/Interview

	2.EXPERIENCE/QUALIFICATIONS/TRAINING ETC

	2.1
	A degree level qualification in International work or related disciplines
	Application Form

	2.2
	Experience of the effective use of IT and ability to apply this to the global dimension of learning 
	Application Form/Interview

	2.3
	Successful recent experience working with Young People 
	Application Form/Reference

	2.4
	Willingness to participate in relevant training and development opportunities
	Application Form/Interview/Reference

	2.5
	Proven skills in working with a wide range of pupils
	Application Form/Lesson

	2.6
	Experience of using administrative IT (Microsoft office or similar) effectively
	Application Form/Interview

	2.7
	GCSE grade C or above in English language and Mathematics
	Application Form

	3.WORK RELATED CIRCUMSTANCES – PROFESSIONAL VALUES & PRACTICES

	3.1
	High expectations of all pupils; respect for their social, cultural, linguistic, religious and ethnic background and a commitment to raising their educational achievements
	Interview/Reference

	3.2
	A clear vision for the future of International Schools work in a Church School context 
	Application Form/Interview

	3.3
	A belief in comprehensive education and a commitment to equal opportunities, involving international partners, parents, Governors and the local, national and international community
	Application Form

	3.4
	Willing to actively support the school’s Christian ethos
	Application Form/Interview

	3.5
	Demonstrate and promote the positive values, attitudes and behaviour they expect from the pupils with whom they work
	Interview/Reference

	3.6
	A high level of commitment and enthusiasm for International Schools work and Collective and Corporate worship
	Application Form/Interview

	3.7
	Flexible, approachable and able to listen
	Application Form

	3.8
	A desire to run International Schools related clubs flowing from a passion for the global dimension to learning
	Application Form/Interview/Lesson

	3.9
	A sense of humour and a passion for learning
	Application Form/Interview/Lesson

	3.10
	Enthusiasm for working with children and young people
	Application Form/Interview/Lesson

	3.11
	Able to develop and administer a comprehensive assessment and tracking programme for International Schools Work
	Application Form/Lesson/Interview/Reference

	3.12
	Able to lead in developing the global dimension to learning including visits and exchanges under the direction of the Head of Languages, so that it reflects the Christian ethos of the school
	Application Form/Interview/Reference


	DESIRABLE REQUIREMENTS
	METHOD OF ASSESSMENT

	1.SKILLS AND KNOWLEDGE

	1.1
	Evidence of continuing development of skills and knowledge particularly related to International Schools work
	Application Form/Interview

	1.2
	Ability to build good relationships with external organisations including churches and Christian organisations, stakeholders including parents and the wider local, national and international community to provide information about the curriculum and harness support for raising achievement
	Application Form/Interview

	1.3
	Extensive knowledge of running a global dimension programme and International Schools work
	Application Form/Interview/Reference

	2.EXPERIENCE/QUALIFICATIONS/TRAINING ETC

	2.1
	Relevant Higher Degree
	Application Form

	2.2
	An ability to innovate
	Application Form

	2.3
	A desire to progress in his/her career.
	Application Form

	2.4
	Experience of managing change
	Application Form

	2.5
	Significant experience of organising trips, visits or exchanges
	Application Form

	2.6
	Able to demonstrate sustained good performance
	Application Form

	2.7
	Proven ability to engage and inspire pupils
	Application Form

	2.8
	Experience of an Ofsted inspection
	Application Form

	2.9
	A willingness to organise and participate in extra-curricular activities
	Application Form

	2.10
	Experience of obtaining the International Schools award or similar accreditation
	Application Form

	3.WORK RELATED CIRCUMSTANCES – PROFESSIONAL VALUES & PRACTICES

	3.1
	Evidence of an active Christian faith
	Application Form

	3.2
	A candid but compassionate approach to all working relationships
	Application Form

	3.3
	An understanding of our inclusion ethos and commitment to caring for all members of the school community
	Application Form

	3.4
	Evidence of active promotion of the Christian ethos in other settings
	Application Form/Interview

	3.5
	Evidence of the promotion of citizenship activities in the wider community such as the Archbishop of York’s young leader award and how these can be applied to international schools work.
	Application Form/Interview/Reference

	3.6
	Passionate about the value of a global dimension to learning and International Schools work
	Application Form/Reference


