ST BERNARD’S CATHOLIC HIGH SCHOOL

PERSON SPECIFICATION

Tutor of English/Maths
	
	Personal Skills Characteristics
	Essential
	Desirable
	Method of Assessment
	WEIGHTING

High  = 2 

Low    = 1

	
	Experience


	
	
	
	

	1

2


	To have tutored English/Maths 1:1 

To have been involved in planning and creating effective resources and strategies that help improve progress.
	(

	(

	AF

AF


	1
2


	3

4


	Experience of working with students

Experience of effective communication over email, telephone and in person
	(
(

	
	AF

AF
	2
2

	
	Qualifications and Training


	
	
	
	

	5
6

	English/Maths or related degree.

Additional courses/training linked to English/Maths/education 
	(
(

	
	AF

AF


	2
2


	
	
	
	
	
	

	
	Special Skills and Knowledge


	
	
	
	

	7
8
9
10

	Excellent subject knowledge in the area of English/Maths
Ability to plan, prepare and deliver engaging 1:1 English/Maths Tuition to students aged 11 - 16

Ability to effectively liaise with specific staff to ensure English/Maths Tuition and resources are developed around the current curriculum/GCSE specifications. 

To ensure tuition is planned for the specific ability of the student 


	(
(
(

	(

	AF

AF

AF

AF/R
	2
2
2

1

	11
12
13
	To ensure the effective learning and progress of assigned students 

To develop resources which help develop an enthusiasm for learning English/Maths.  

To maintain effective and accurate records of attendance and complete study support feedback sheet. 


	(
(

	(

	AF

AF

R
	2
2
1

	14
	An awareness of the agenda for safeguarding and promoting the welfare of children.


	(

	
	I
	2

	15

	Develop positive relationships with students
	(

	
	AF/I/
	2

	
	Skills/Aptitudes


	
	
	
	

	16

	The ability to use a range of classroom management and teaching strategies. 


	(

	
	AF/I
	2

	17
18
19

	ICT literate.

Effective Interpersonal skills.

Teamwork. 
	(
(
(

	
	AF/I

I/A

AF/I
	2

2

2

	
	Specific requirements


	
	
	
	

	20

	A commitment to raising student achievement in English/Maths and supporting the Catholic ethos and aims of the school.
	(

	
	AF/I


	2



	
	Personal Qualities


	
	
	
	

	21
22
23
24
	An understanding of and commitment to equal opportunities issues both within the workplace and the community in general.

Conscientious, honest and reliable.

Highly motivated.

Sense of humour.


	(
(
(

	(

	I

I/R

I/R

I
	2

2

2

1



	
	Personal Circumstances


	
	
	
	

	25
	A DBS check at enhanced level.
	(
	
	DBS
	2


AF 
= Application Form
I     
= Interview                     R     = References

A    
= Assessment (documentation/practical testing)
            DBS = Disclosure and Barring Service check

Specification completed by:
M Lockwood, SENco/Designated Teacher for LAC

Date:



Sept 2018


