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OVERTON GRANGE SCHOOL



GUIDANCE FOR APPLICANTS

GENERAL

Please complete the application form neatly and accurately, ensuring that there are no unexplained gaps in your education or employment history.

The form can be handwritten in black ink or completed online.  Use extra sheets if you need to.

Please indicate clearly the post you are applying for.

EDUCATION & TRAINING

Please state the subjects associated with your qualifications together with the Awarding Body.  If you hold an Honours degree please give the class and division and the date awarded.

PREVIOUS EMPLOYMENT

Please ensure that this section is a continuous record of all your previous employers, giving explanations of any gaps (e.g. for child raising, voluntary work).

STATEMENT OF SUITABILITY

This section is your opportunity to show us that you meet the person specification.  Go through all the criteria on the person specification and demonstrate how your qualifications and experience match the various requirements of the post.

The selection panel also find it useful if candidates explain why they are applying for a particular position.

Please include examples of wider experience e.g. voluntary work.

You should contain your supporting statement to a maximum of two sides of A4.
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