MAIDSTONE GRAMMAR SCHOOL

Job Description for Second in Performing Arts

  TLR – 2a £2,664
Post: 


Second in Performing Arts with a Music specialism

Responsible to: 
Head of Performing Arts
Job Purpose:

· To support the Head of Performing Arts in providing strong leadership that results in a Performing Arts Department which provides first class teaching and learning opportunities for students with a particular responsibility for Music.
· To instigate and develop an innovative approach to the Performing Arts that will stimulate all students to achieve their full potential.

· To work with the Head of Performing Arts to implement a creative curriculum across the Performing Arts and ensure the delivery of high quality music in all curricular and extra curricular activities.

· To lead with other members of staff on whole School productions and performances.

· To develop a Performing Arts programme with the School and wider community.
Key Responsibilities:

· To advise the Head of Performing Arts on all matters connected with the delivery of Music elements of Performing Arts across the School and to liaise on timetable planning and other curriculum issues.

· To participate in curriculum development and relevant areas of School policy making with a particular focus on Music.

· To undertake regular audits and quality assurance/control of Music curriculum that is being delivered as part of Performing Arts.

· To develop appropriate and differentiated schemes of work with a special focus on Music at KS3, KS4 and Post 16 and to ensure that the aims and objectives for the teaching of Performing Arts are delivered.

· To co-ordinate with the appropriate personnel the work carried out by all teaching and nonteaching staff within the Department.

· To keep up-to-date on the development of Music as a subject and to take part in relevant CPD for this purpose, disseminating to other staff where appropriate.

· To contribute both verbally and through written reports or contributions to the Department’s monitoring and Self Evaluation processes.

· To ensure the effective implementation of School policies. Prepare individual and group reports for Music and analyse and report on summative data in relation to Music.

· To promote and lead on the delivery of music related extra-curricular in Performing Arts with the support of the Head of Department.
· To demonstrate and encourage high standards of professionalism from all staff associated with the Department.

· To demonstrate and inspire an enthusiastic and committed approach to teaching within the Department.

· To co-ordinate the resources of the Department, giving support and guidance to relevant staff, particularly in relation to Music and delivery of the Music curriculum.
· To line manage Performing Arts teaching and non-teaching staff, particularly those with a Music specialism including performance appraisal, quality assurance and day-to-day management.
· To demonstrate high levels of professionalism in the accurate completion of the administrative needs of the Department, meeting all deadlines.

· To ensure that appropriate arrangements are made for examination entries and statutory requirements for Music.

Curriculum Management to include:

· Designing a broad curriculum for Music within Performing Arts both as part of a broad Key Stage 3 curriculum and a subject specific curriculum for Key Stage 4 and 5.

· Making sure that innovative and appropriate approaches to learning are made available to students with specific learning needs, for example: those with a low skill base, hearing or visual impairment and the very able.

· Evaluating National and International initiatives to promote learning and incorporating appropriate elements into the School’s strategy for Performing Arts.

· Ensuring that the statutory requirements of the National Curriculum are met within Music.

· Along with the Head of Department evaluate the design and delivery of the curriculum for Performing Arts; continuously striving to improve all aspects.

· Monitoring and evaluating progress of Performing Arts at Key Stage 3 and in Music at Key Stages 4 and 5.

· Ensuring that there is an effective assessment, recording and reporting system of student progress.
People Management

· Adopting a strong, caring and flexible leadership style so as to influence and motivate staff, particularly non-specialist teachers of Performing Arts and students to achieve their objectives and those of the School.

· Creating an environment of open-mindedness, fairness and harmony between groups and individuals.

· Working proactively with the Head of Department and SLT to create an open, valuable working relationship that thrives on using the knowledge and expertise of individuals and groups to produce optimal outcomes.

· Advising the Head of Department and SLT about the recruitment and retention of high-calibre Music staff. 
· Implementing ‘Best Practice’ School performance appraisal processes so as to provide a positive framework for staff development and achievement.
· Assisting the Head of Department in creating and delivering a staff development programme. This will be structured and relevant, taking into account the development priorities of the School and those of individual members of staff. It will be visibly linked to the outcomes of the performance appraisal process.
· In collaboration with the Head of Department evaluate the staff development programme and liaise with the SLT to modify as appropriate.

· Ensuring that all staff, including short and long term temporary staff, receive departmental induction and fully understand all relevant policies and their implementation in relation to Music.

· Work with the HoD to ensure that effective, caring policies concerning a broad range of Student and Staff welfare matters are implemented.
· Providing overt support to staff to enable them to effectively implement the policies of the Performing Arts Department.

· Monitoring and evaluating attendance and absence management policies for Performing Arts staff and students.

· Work to create an environment in the Performing Arts department where there is visible acknowledgement that everyone’s contribution is valued.
Developing and maintaining strong community links

· Organising and managing peripatetic Music lessons for students.

· Assisting the HoD to create and implement ways of actively involving parents and wider community partners.
· Networking with secondary schools in Maidstone to share best practice in Music.

· Facilitating a broad range of activities in conjunction with staff, students and the wider community so as to deepen and broaden learners’ experience in the fields of Performing Arts with regards to Music.
General Administration

· Work with the HoD to design and implement management information systems that meet laid down criteria and that specify a structured timetable for information delivery.
· Checking that information required by various external bodies with regard to Music and examinations are produced within the given time scale and is of excellent quality.

· Work with the HoD to design and implement departmental procedures that complement School procedures and ensure all stakeholders (students, parents, community members, all staff, and visitors) are treated as valuable customers of the School.
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