OVERTON GRANGE SCHOOL


       DETAILS OF THE POST AND APPOINTMENT PROCEDURE

POST

Title of Post:			Deputy Facilities and Contracts Manager

Hours:	36 hours per week including weekend working
	(+ overtime when required) all year round –
	52 weeks per annum, excluding holidays

				 
Salary:			APT & C Grade 5/6 (scp 22 - 28) 
				£22,506 - £26,805 per annum including Outer London Allowance
				

· The starting salary of a newly appointed employee will normally be at the bottom of the advertised scale.
· The starting salary point may be above the minimum point if the previous, recent experience of the prospective employee is relevant to the position being offered.

Equal Opportunities: Overton Grange School is committed to Equal Opportunities.

Appointment is subject to a satisfactory medical report and references and enhanced Disclosure and Barring Service clearance.

APPOINTMENTS PROCEDURE
[bookmark: _GoBack]
Closing Date for Applications:	Wednesday 28 June 2017 – applications to Headteacher’s PA/HR Officer, Mrs Linda Owens, Overton Grange School, 36 Stanley Road, Sutton, Surrey, SM2 6TQ by 12.00 noon.  Candidates should complete the application form and address the person specification in a statement of no more than 2 sides.  CVs alone will not be accepted.

	Provision will be made for the acceptance of applications in alternative formats, where appropriate.  For example, information can be received on audiotape, typed on a separate sheet or completed on behalf of the applicant.  CVs alone will not be accepted as they will not address the person specification and relevant details may be omitted.  If shortlisted candidates send an electronic application they will be asked to sign these on the day of interview.
	
Interview Date:	To be confirmed but it is hoped that the successful appointee can start as soon as possible.

Unfortunately, due to the usual high volume of applications we are only able to contact shortlisted candidates.

In order to facilitate the interview process candidates should wherever possible give email addresses for their referees.  Full addresses should be given for all referees.     
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