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ROYAL BOROUGH OF GREENWICH 

JOB DESCRIPTION

DEPARTMENT:  

NEWHAVEN SCHOOL
GRADE:  

APT&C SCALE 3
POST DESIGNATION:
 LEARNING SUPPORT ASSISTANT
Purpose of Job:

1. To support and promote the development and learning of young people with a variety of academic, physical, emotional, behavioural and social needs.  To assist teachers in providing a learning environment that enables all students to access the curriculum and learn to the best of their ability.

Main Duties
· To contribute actively to the successful management of student behaviour
· To support students’ literacy and numeracy needs and to develop the application of these skills to everyday life
· To establish supportive, caring and secure relationships with students promoting respect, self-esteem and a positive, inclusive whole school ethos

· To develop your own knowledge and understanding of specific academic, physical and emotional/behavioural/social needs of individuals and groups of students and respond to them effectively

· To assist the class teacher/SENCO with the planning/development and delivery of suitable programmes of work for students, including those with specific learning needs and/or a statement of special educational needs

· To support class teachers to design, create and produce learning activities, materials and resources to support aspects of the curriculum or particular learning outcomes, and to assist and support the students in using them

· To help, support and motivate students, clarifying instructions, encouraging independent learning and behaviour and enabling learning targets and outcomes to be achieved

· To assist in planning and delivering activities, at prescribed Key Stage levels; to assist in supervising and supporting students’ education plans, and to contribute to written reports on individual progress through observation and recording
· To contribute to monitoring and recording pupils’ progress, maintaining records and providing relevant feedback to teachers

· To administer tasks and tests contributing to the assessment of National Curriculum levels
· To assist with general school duties which may include setting up classrooms, preparing resources and displays, tidying and clearing away, supervision of students during break/lunch times and assist with the supervision of students during break/lunch times and assist with the supervision of students entering and leaving school premises

· To organise and participate in activities and events, accompanying and supporting students, including whilst they are being transported
· To support students in their physical activities, as required; to ensure the physical welfare of students and to assist with their needs, as appropriate and as agreed with the line manager
· To undertake training and attend INSET days as contracted; to contribute to whole-Newhaven policies and procedures.














(cont.)
Generally

To help maintain health and safety for all by following published advice and guidelines
To support equal opportunities and related policies
To assist with any other duties of a similar level of responsibility, as required by the Deputy Headteacher
Designation of the Post to which the Post-Holder normally reports to:  Inclusion Co-ordinator
ROYAL BOROUGH OF GREENWICH

PERSON SPECIFICATION

DEPARTMENT:

NEWHAVEN
POST DESIGNATION:
Learning Support Assistant
GRADE: 


APT&C Scale 3
	
	Assessment Method

A=Application Form

I=Interview

T = Test
	Shortlisting Criteria

	EXPERIENCE / EDUCATION
	
	

	Relevant experience and skills satisfactorily demonstrated in a similar working environment, either currently or recently.

Relevant qualifications, as detailed below, including good communication skills and the ability to effectively use ICT packages.

A full commitment to working holistically with challenging young people, in a range of settings.

An ability to establish and maintain good relations with students, colleagues and other professionals, and to contribute to effective team working
A clear understanding of confidentiality issues and sound judgement.

An appreciation of line management routes and operating procedures.

A clear understanding of health and safety issues and responsibilities, in a range of settings.
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	KNOWLEDGE/SKILLS/ABILITIES
	
	

	GCSE English and Maths or equivalent language reading, comprehension and numeracy to GCSE standard.

Training in the relevant National Curriculum requirements.

Commitment to the highest standards of child protection
3-5 years’ experience, attendance on a LEA or equivalent training course and work that can be graded as being of ‘special merit’.
A sickness absence level of not more than 9 days and/or 4 periods of absence in the previous 12 months. However, individual circumstances will be taken into consideration.
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	EQUAL OPPORTUNITIES
	
	

	Understanding and commitment to equality of opportunity
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Please note that all elements included are essential. Those items marked ‘(’ should be particularly 
addressed in your application.

