
 

 

 

 

PERSON SPECIFICATION 

 

 
Teaching Assistant 

This person specification describes the skills, abilities and experience that we think are needed to 
do the job successfully. You should think about these carefully when writing the supporting 
statement part of your application form. We use the person specification as a benchmark against 
which we assess all candidates. 

We will shortlist only those applicants who demonstrate in their application that they meet the 
criteria set out in the person specification. You should therefore make sure that your supporting 
statement demonstrates, how your previous experience, skills, qualifications and abilities match 
all those on the person specification. 

You may find it helpful to list each of the person specification criteria as a separate heading and 
explain how you meet that criterion. When outlining your skills and abilities, try to give examples 
of your successes and achievements. Simply saying 'I have an understanding of…' is not enough. 

 Experience 
a) Recent experience of working successfully in the EYFS, KS1 or KS2 
b) Recent experience of working in mainstream education 
c) Will have had some experience of working in a multicultural inner city environment   

 

 Qualifications/ knowledge 
a) Demonstrable levels of numeracy and literacy equivalent to GCSE Grades A*-C or an 

equivalent Level 2 qualification 
b) Will have experience of working with children with SEN/EAL  
c) Good subject knowledge of the EYFS Framework  
d) Understanding of pupil learning styles  
e) Good subject knowledge of the new National Curriculum 

 

 Skills / abilities 
a) Excellent practitioner 
b) Demonstrable ability to be adaptable and solve problems 
c) Show a willingness to learn, acquire and apply new knowledge and skills 
d) Good interpersonal skills; the ability to liaise with outside organisations and agencies, 

students, parents and staff at all levels. 
e) Good communication skills, both written and oral 
f) Evidence of CPD 
g) Ability to speak a community language (desirable) 

 
 
 



 Commitment 
a) To practise equal opportunities in employment and service provision 
b) To maintain a personal commitment to professional development, linked to the 

competencies necessary to deliver the requirements of this post 
c) To maintain consistently high standards and expectations in all aspects of the job 

 

 Personal 
a) Willingness to share expertise, skills and knowledge and ability to encourage 

others to follow suit 
b) Ability to work independently and as part of a team. Sensitivity to the needs of 

others 
c) Openness and willingness to address and discuss relevant issues 

 

 Additional 
a) Excellent punctuality, attendance and health record. 

 
b) Educated to GCSE level or equivalent in Maths and English  

 
c) Good interpersonal skills; the ability to liaise with outside organisations and   

agencies, students, parents and staff at all levels. 
 

d) Good keyboard and ICT skills – experience in using Microsoft Office; Word, Excel, 
databases (preferably SIMs), e-mail and Internet. 

 
e) Excellent written and oral communication skills. 

 
f) Ability to prioritise own workload. 

 
g) A keen and flexible attitude to work. 

 
h) Experience of working in a busy environment, meeting deadlines and working under 

pressure whilst remaining calm. 
 

i) Good organisational skills, ability to work in an organised and efficient manner. 
 

j) Ability to work well as part of a team. 
 

k) Experience or understanding of how schools operate and the pressures they face. 


