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JOB DESCRIPTION

	JOB TITLE:
	Head of Hallfield

	SALARY/ GRADE:
	An excellent package, including accommodation and other benefits, is available.

	REPORTING TO:
	The Governing Body


	Role of the Head


· The Head of Hallfield is responsible to the governing body and will provide effective, dynamic and inspirational leadership, motivating those engaged in the activities of teaching and learning to secure excellent pupil outcomes. The Governors will expect the successful candidate to take a strong lead in the following areas of responsibility:
	Ethos


· To promote and support a unified ethos through the whole School. The ethos of Hallfield School is based on Christian principles and family values. The school provides a safe, happy and high achieving, inclusive environment, welcoming children of all faiths to the School. We seek to develop each child’s full potential in academic, social, emotional, cultural and sporting areas. At Hallfield, pupils come first and staff make a significant contribution to that shared vision and responsibility. 
	Teaching & Learning 


· To maintain an environment that promotes and secures excellent teaching, effective learning and high standards of achievement.

· To determine, organise and implement an appropriate and broad curriculum for the School having regard to the needs, experience, aptitudes and stages of development of the pupils and the resources available.

· To initiate ideas and to encourage development in curriculum content and in teaching methodology.

· To evaluate the standards of teaching and learning in the School and ensure that rigorous standards of professional performance are established and maintained.

· To ensure the thorough preparation of pupils for successful transfer at 11+, to be familiar with secondary development provision in the area and to advise and guide parents in their choices.

· To maintain an effective partnership with parents to support and improve pupils’ achievement and personal development.

	Strategic Direction of the School


· To advise and assist the Governing Body in formulating the strategic aims and objectives of the School and the plans, policies and procedures for their implementation. 

· To interpret and implement those plans, policies and procedures with the support of the Senior Leadership Team and other members of staff.

· To provide inspiring leadership and to develop further the high standing and success of the School.

· To work in partnership with the Governing Body, Senior Leadership Team, staff and parents to uphold the ethos and values which underpin the School.

· To monitor and evaluate all aspects of the School, including teaching and learning and to produce annual plans for further development and improvement.

· To set and maintain the highest professional and personal standards.

	School Management


· To recruit pupils in accordance with the principles agreed with the Governing Body.

· To be responsible for the daily internal organisation, management and control of the School.

· To formulate policies and procedures for running the School and to implement them with the support of the Senior Leadership and Management teams and other members of staff.

· To work with and develop the Senior Leadership Team. 
· In consultation with the Bursar, to manage the budget for the School as approved by the Governing Body.

· To allocate and use resources in a careful and appropriate manner.

· To promote the School internally and externally by using current marketing methods and public relations.

· To ensure that the School works to develop equal opportunities for all.

· To foster the religious life of the School, having in mind the Christian foundation but also being sensitive to the needs of pupils of other faiths; to maintain strong links with St. George’s Church.
	Staff Management & Development 


· To lead staff recruitment and selection, and support and professional development of all staff members.

· To ensure appropriate induction and support for all newly appointed staff.

· To deploy and manage all staff, and to ensure proper standards of professional conduct and performance.

· To implement and sustain effective systems for the management of staff performance, incorporating performance management and target setting.

· To promote and monitor the continuing professional development of staff, including the induction of newly qualified teachers.
	Pupil Management  


· To provide, monitor and review appropriate pastoral care for all pupils.

· To determine high standards of discipline in the School and maintain a caring, safe and happy environment in which all pupils may thrive.

· To ensure proper provision for SEN pupils and pupils with disabilities.

· To make provision for the regular assessment, monitoring, recording and reporting of pupil progress to parents.

· To enhance and promote harmonious relations with parents and make sure they are kept informed about the curriculum and School life in general.

· To promote and support the cultural, artistic, dramatic, musical and sporting strengths of the School.
	Corporate Governance


· To ensure the governance structures within the School are fit for purpose, comply with best practice and are working in the best interests of the School.

· To support the governance of the School in accordance with its charitable objects and ensure the School is run in the ethos of a charity.

· Ensure that Governors are fully briefed on all educational matters.
	Community 


· To develop strong relationships with the broader school community, with particular emphasis on parents, and the local community to present and promote Hallfield in a positive way. 
· To foster good relations with the Parents’ Association and Old Hallfieldian Association.

· To maintain good relations with local schools. 
	Risk Management & Compliance   


· To identify and manage risks in an educational context.
· To ensure that risk strategies and processes are in place.

· To monitor and review identified risks in a systematic and timely manner.

· To ensure appropriate records of assessed risks are maintained.

· To maintain a strategic overview of safeguarding within the School, promoting a safeguarding culture whilst also ensuring compliance with relevant legislation and ISI regulatory requirements.
	Other Duties   


 Duties   
· To apply for membership of IAPS, if not already a member.
· To further his/her own continuous professional development and to participate in his/her own performance management and professional review procedures; to keep abreast of educational developments in both the independent and maintained sectors.
	Legal and Regulatory Duties   


Safe Working Practices for Adults working with Children- It is the responsibility of each employee to carry out their duties in line with Hallfield School’s ethos and culture of safe working practices for Adults working with Children, and be sensitive and caring to the needs of the disadvantaged, promoting a positive approach to a harmonious working environment. Each employee should act as an exemplar on these issues and must, where appropriate, identify and monitor training for themselves and any employees they are responsible for.
Freedom of Information Act and Data Protection Act - The post holder is required to comply with the above legislation and maintain awareness of the school’s policies and procedures relating to the Freedom of Information and Data Protection Acts. Attention is specifically drawn to the need for confidentiality in handling personal data and the implications of unauthorised disclosure. 
Equality and Diversity - The post holder will be required to comply with and maintain awareness of Hallfield School’s policies relating to Equality and Diversity. 
Health and Safety - The post holder must at all times carry out his/ her responsibilities with due regard to Hallfield School’s policy, organisation and arrangements for Health and Safety at Work.
This job description sets out the duties of the post at the time when it was drawn up. Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the post.
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	Chair of Governors
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