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Courageous Confident Learning





	Cover Teaching Assistant  

	JOB DESCRIPTION


	GRADE:
	G3  Starting salary - £18303 (pro rata) + SEN allowance £1239 (pro rata)

	HOURS:
	Term Time Only (5 days per week: 08:45-15.45); this post will require some flexibility and hours and frequency of work can be adjusted based on school needs.

	REPORTS TO:
	School Business Manager

	SUPERVISORY RESPONSIBILITY:

	None


To work under the instruction and guidance of teaching and senior staff to:

· undertake classroom and school wide work
· provide care for pupils

· carry out pupils support programmes

· enable access to learning for pupils
· assist the teacher in the management of pupils and the classroom.
Work may be carried out in the classroom or outside the main teaching area.  Work may take place anywhere within the school as necessary and will not be restricted to one class.
SUPPORT FOR PUPILS
· Supervise and support pupils ensuring their safety and access to learning
· Establish good relationship with pupils, acting as a role model and being aware of and responding appropriately to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities led by the teacher

· Attend to the pupils’ personal needs and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters

· Encourage pupils to act independently as appropriate

· Assist with the development and implementation of Personal Learning  Plans, Behaviour Plans and therapy and medical programmes
· Set challenging and demanding expectations and promote self-esteem and independence

· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher

· Establish productive working relationships with pupils, acting as a role model and setting high expectations

· Support pupils consistently whilst recognising and responding to their individual needs

· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities

· Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning 

· Participate in assessment of pupils, e.g., lesson reviews, P-levels, observations under the class teacher and permanent staff direction 
· Carry out a variety of therapy programmes with support of therapists, including hydrotherapy.

· Support pupils in specialist areas, e.g., swimming at the leisure centre, hydrotherapy pool, sensory room, soft play room

· Support pupil learning during the lunch time and play times and extra-curricular activities.
SUPPORT FOR THE TEACHER

· Work with the teacher to establish an appropriate learning environment, including meeting regularly with the class team.
· As and when needed provide detailed and regular feedback to teachers on pupils’ achievement, progress, problems etc. and participate in record keeping.
· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with the school Positive Behaviour Policy and guidelines regarding physical intervention.
· Provide clerical/administrative support eg.  photocopying, typing, filing, collecting money etc.

· Undertake pupil record keeping as requested within the restrictions of the working hours.
· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals.
· As and when needed assist with the planning of learning activities.
· Establish constructive relationships with parents/carers.
· Support  the teacher in lesson planning, evaluating and adjusting lesson/work plans as appropriate.
· Support monitoring and evaluation of pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives within the restrictions of the working hours.
· Liaise sensitively and effectively with parents/carers as agreed with the teacher within your role/responsibility and participate in feedback sessions/meetings with parents or as directed.
· Work within an established discipline policy to anticipate and manage behaviour constructively.
· To assist in the setting up and clearing away of equipment in the classroom and in other areas.
· To work with individual pupils and small groups on tasks specified by the teacher.
SUPPORT FOR THE CURRICULUM

· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use.
· Support pupils to understand instructions.
· Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses.
· As directed prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use.
· Help pupils to access learning activities through specialist support.
· Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use.
SUPPORT FOR THE SCHOOL
· Support the school vision and contribute to the overall ethos/work/aims of the school.
· Be aware of and comply with all school policies and procedures including those relating to safeguarding, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Demonstrate excellent attendance and punctuality, taking responsibility for one’s own health.
· Be aware of and ensure that all pupils have equal access to opportunities to learn and develop.
· Participate in training and other learning activities and performance development as required.
· To assist in liaison with parents, therapists, escorts and other staff.
· Attend and participate in relevant meetings as required.
· Assist with the supervision of pupils out of lesson times, including before and after school and at lunch time as required.
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a pupil/group under the supervision of the teacher.
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils.
· Recognise own strengths and areas of expertise and use these to advise and support others.
· To help keep classrooms, all learning areas and outdoor play areas tidy, well organised and hygienic.
· When given relevant training administer first aid and medicine where appropriate and in accordance with the school policy.
· Assist with the arrival and departure of pupils on school transport at the beginning and end of the day.
· Assist with pupils on educational and social visits outside the school and on teaching programmes involving the use of the community.
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