
ST BENEDICT’S CATHOLIC HIGH SCHOOL

JOB DESCRIPTION

BUSINESS STUDIES 
Note:  These are broad descriptions of the types of duties/activities expected at this level, for illustrative purposes.  They are not intended to provide an exhaustive list of duties.
POST TITLE: 

Business Studies 
     
Person to whom teacher is responsible: Assistant Headteacher/ Head of           Curriculum 
Core Purpose:

To offer a curriculum which allows every individual the opportunity to excel academically, physically, and socially within a spiritually enhancing and caring community.
General duties and responsibilities:

The Business Studies role works alongside the Computing/Business Studies department and will be required to deliver AQA Business and the IB Business Management Course. There is also the potential to take on Head of Department responsibilities. 
St. Benedict's is a small school which depends upon a high-minded, often altruistic, approach.  A high level of commitment is demanded but the rewards, in terms of personal satisfaction, mutual understanding and academic achievement are great. 
Knowledge and understanding:

· Have a sound knowledge and understanding of the concepts and skills in his/her specialist subjects and a detailed knowledge and understanding of the National Curriculum programmes of study.
· Understand for his/her specialist subjects the framework of 11-18 qualifications and the routes of progression through it, together with developments in the 14 – 19 Framework.
· Have the ability to teach a second subject.
· Be familiar with the school’s current systems and structures as outlined in policy documents including Health & Safety and Child Protection Policies, and embracing the Every Child Matters agenda.

· Understand and know how national, local comparative and school data including National Curriculum test data can be used to set clear targets for pupils’ achievement.

· Understand how pupils’ learning in the subject is affected by their physical, intellectual, emotional and social development.

· Be familiar with subject-specific health and safety requirements, where relevant, and plan lessons to avoid potential hazards.
Planning, teaching and class management:
· Plan and deliver in relation to the National Curriculum and with regard for the school’s aim statement, own policies and schemes of work, the teaching programme for all children within the class.

· Provide clear structures for lessons and for sequences of lessons, which maintain pace, motivation and challenge.

· Make effective use of assessment information on pupils’ attainment and progress and in planning future lessons.

· Ensure effective teaching of whole classes, groups and individuals establishing high expectations of behaviour and attainment, so that teaching objectives are met.

· Ensure the coverage of the relevant examination syllabuses and national Curriculum Programmes of Study.

· Exploit opportunities to improve pupils’ basic skills in literacy and numeracy.

· Monitor and intervene when teaching to ensure sound learning and discipline and maintain a safe environment in which pupils feel confident.

· Use a variety of teaching and learning styles to keep all pupils engaged.

· Be familiar with the Code of Practice and identification, assessment and support of pupils with special educational needs including Gifted and Talented pupils.

· Evaluate their own teaching critically to improve effectiveness.

Monitoring, assessment, recording, reporting and accountability:

· Assess and record each pupil’s progress systematically with reference to the school’s current policy and use the results to inform planning.

· Mark and monitor classwork and homework, providing constructive feedback which promotes assessment for learning and setting targets for future progress.

· Provide reports on individual academic and pastoral progress to the Headteacher, SLT, parents and form tutor as required.

Other professional requirements:
· Understand their professional responsibilities and have a working knowledge and understanding of relevant legislation.

· Establish effective working relationships with professional colleagues.

· Set a good example through their presentation and their personal and professional conduct.

· Contribute to the corporate life of the school through meetings, assemblies, shared projects and school functions.

· Be aware of the need to take responsibility for their own professional development and to keep up to date with research and developments in pedagogy and subject knowledge.

· To participate fully in the performance management in accordance with school policy.
· To be an effective form tutor if required.

This job description sets out the main duties of the post at the date when it was drawn up; it does not provide an exhaustive list of duties. Duties may vary from time to time without changing the general character of the post or the level of responsibility. Such variations are a common occurrence and cannot justify a reconsideration of the grading of the post.

Employee Name ………………………………………………………………………

Employee Signature:……………………………………Date:…………………………
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