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	Under the overall direction and control of the Head of Science to work with teaching staff to support the teaching and learning in the department by ensuring the effective preparation, maintenance and storage of equipment and materials for science lessons. This will also include supporting the team in departmental admin. To provide technical advice to support students and assist staff with teaching and learning activities. 

1. Key Duties/Areas of Responsibility

2. The operation and maintenance of equipment in the school’s laboratories.

3. To prepare equipment and materials as requested by staff. 

4. The preparation and upkeep of reagents used in the department.

5. To ensure that all equipment, including books and worksheets, is available in the appropriate laboratory prior to the beginning of each lesson and cleared away at the end of the lesson.

6. To ensure that cleared equipment is checked, cleaned and returned to the appropriate store.

7. To keep all Science areas clean and tidy and keep sinks unblocked.

8. To keep Labs supplied with soap, paper towels, and spills.
9. To maintain plants; plants should be propagated at appropriate times.

10. To repair and maintain Science text books

11. To monitor the transfer of equipment between sites.

12. To carry out periodic stock-taking and check against inventory for each laboratory

13. To organise the photocopying and filing of worksheets, examination papers etc. 

14. To ensure that work set during staff absence is dealt with accordingly.

15. To assist staff with class practical work when appropriate.

16. Liaising with staff/senior staff on all health and safety matters and safety procedures in laboratories, make recommendations and monitoring good practice including safety advice issued by LA, CLEAPPS etc.

17. Be aware of and support difference and ensure equal opportunities for all.

18. Contribute to the overall ethos/work/aims of the school.

19. Appreciate and support the role of other professionals.

20. Participate in training and other learning activities and performance development as required.

21. Any other reasonable duties deemed appropriate and commensurate with the role and salary grade.


	Job Specific Notes

	At The McAuley Catholic High School we are absolutely committed to keeping our young people safe by working together to safeguard and promote the welfare of children. Recruitment processes in our school comply with ‘Safeguarding Children 2016’ and we would expect the successful candidate to share our commitment protect children.  All newly appointed colleagues will undergo an enhanced DBS as well as strict recruitment and employment checks.
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