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Job Title:

Key Stage 3 Mathematics Coordinator 
Line Manager:
Head of Mathematics
TLR Allowance:
2/1 : £2,667 per annum
Key Task:
· To work with the Head of Department to ensure the highest possible quality of teaching and learning in the department.

· To ensure provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying at KS3, in accordance with the aims of the school and the curricular policies determined by the Governing Body and Headteacher of the school.

· To act as a Curriculum Lead and be responsible for leading and developing this area and the subject.

· To develop and enhance the teaching practice of others.

· To monitor and support the overall progress and development of students as a manager within the department.
Main Responsibilities:

Key Stage 3 Curriculum:

Taking a lead role in assisting the Head of Department to:

· To lead the development of appropriate syllabuses, resources, schemes of learning, marking policies, assessment and teaching strategies in the department, within the designated area.

· Use Teacher assessed data and 4Matrix data to identify students in KS3 not making expected levels of progress.
· Oversee assessment records and class lists to allow effective communication of student progress.  

· Develop a programme of intervention for KS3 students and coordinate intervention activities with teachers in KS3.
· Coordinate and oversee the monitoring of teaching and learning of KS3 mathematics including conducting learning walks and work scrutiny.

· Moderate teacher assessed KS3 data to ensure consistency across the department.
· Compile and action progress reports for KS3.
· Contribute to the KS3 numeracy and Literacy agenda and ensure numeracy and literacy is fully embedded in the Schemes of learning. 

· To support curriculum development within the whole department with particular emphasis on KS3.  

· To keep up to date with national developments in the subject area and teaching practice and methodology.
· To actively monitor and respond to curriculum development and initiatives at national, regional and local levels.
· Lead in and contribute to extra curricular activities in Key Stage 3.
· Build and maintain a high profile for the department throughout the school using Key Stage 3 as the main focus.
· Maintain the H drive with regard to KS3 schemes of learning, assessment, photos, policies or any other relevant documentation.
Resources:

Assisting the Head of Department to:
· Manage and provide resources to meet the Key Stage 3 curriculum needs of all students. 
· Maintain and develop the quality of resources in teaching rooms and display areas.
· Develop and maintain industrial links and links with other schools.

· To develop and promote links with feeder primary schools.
Staff:

Assisting the Head of Department to:
· Line and performance manage staff in order to allow them to be as effective within the Mathematics department as possible.
· Support staff in delivering units of work as effectively as possible.

· To ensure the effective efficient deployment of classroom support.

· To ensure that work is set for KS3 classes of absent colleagues.

Students:

Assisting the Head of Department to:
· Supervise the Mathematics areas to ensure orderly student behaviour; correct student movement and prompt lesson starts.
· Ensure the highest standards of student work.
· Supervise internal Key Stage 3 exams and adjust as required. Oversee record keeping.
· Help to organise competitions, visits and events.

· To ensure effective communication/ as appropriate with the parents of students

· To allocate new pupils to teaching groups and moving pupils as necessary to different sets/groups.

General:
· Assist the Head of Department in other reasonable aspects of the management of the department as delegated.
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