Job Description for the Post of Subject Teacher

This job description reflects the policies and distinctive ethos of John F Kennedy Catholic School.  It recognises the demands of current Pay and Conditions regulations and subsequent recommendations of the Schoolteachers’ Pay Review Body.  

The post holder is expected to carry out the duties of a teacher as set out in such regulations and to share in the corporate responsibility for the well-being and discipline of all students, in addition to the responsibilities given below.

Reporting to: Subject Leader

Responsible for: teaching and learning of assigned students

Liaising with: Subject Leader, Assistant Subject Leader and relevant staff with cross-curricular responsibilities, Pastoral Leaders, relevant support staff, staff across WDPfL, LEA/Diocesan staff as appropriate, parents and students

Purpose

With a clear understanding and focus on how students learn each teacher is expected: 

· to give full support to the School’s distinctive Catholic ethos and act as an appropriate role model

· to instil in students a positive attitude to learning

· to support students in their spiritual, moral, social, cultural and academic development

· to contribute to curriculum development in order to improve the quality of student learning and to raise standards of student attainment and achievement within the Department

· to be accountable for student progress for groups taught

· to be accountable for delivering a relevant and differentiated curriculum

· to promote and contribute to activities that enhance and extend the curriculum

· to support links with home, parish and the wider community

· to develop and enhance one’s own pedagogy and practice

· to use available resources efficiently and effectively

Key Responsibilities

Teaching and Learning

· Understand the distinctive contribution that the subject makes to the whole curriculum and the fulfilment of the School’s Mission Statement

· Carry out teaching duties in accordance with the Department’s schemes of work and the defined National Curriculum

· Keep up-to-date with developments in pedagogy and practice

· Evaluate one’s own teaching methods in the light of developments

· Contribute to the development of teaching and learning within the Department

· Support students in their spiritual, moral, social and cultural development

· Plan and prepare courses and contribute to the production and preparation of schemes of work

· Plan and deliver lessons and other learning activities in accordance with schemes of work 

· Ensure that the content of teaching materials is in line with Catholic teaching

· Provide suitably differentiated materials in order to challenge all students

· Work closely with teaching assistants in delivering “personalised learning”, liaising with other colleagues to deliver units of work in a collaborative way where appropriate

· Set targets for student attainment levels (using prior data provided)

· Set work for students absent from lessons in accordance with School policy

· Set appropriate work for classes when absent, including work for sixth form students, and send this to the Subject Leader

· Cover classes for absent colleagues as required, teaching the students where practicable

· Contribute to the extra-curricular learning opportunities offered, including sessions to support revision and coursework

· Take part in the review, development and management of activities related to both the curriculum and pastoral functions of the School

Assessment, Recording and Reporting

· Maintain a “teacher planner” that includes lesson plans, student attendance, student data as appropriate, the recording of student attainment, and homework set 

· Set, mark and return work, offering feedback for improvement and progress for each student on a regular basis and at least once every  two teaching weeks

· Undertake regular formal and informal assessment of student progress, including the setting and marking of tests and internal examinations

· Monitor student attainment and achievement against targets and respond appropriately to findings

· Use assessment information to ensure that achievements are set in the context of the whole child

· Monitor, record and report on the personal and social needs of students as appropriate

· Liaise with the Pastoral Leader to ensure the well being and sound progress of students

· Communicate with persons and bodies outside the School as appropriate

· Provide assessment reports when periodically required within the School’s assessment cycle and additional “round robin” reports when specifically requested

· Prepare subject reports in accordance with School policy

· Provide oral and written assessments of individual students and groups of students as required

· Liaise with parents on students’ progress using the Home-School Record book, letters, telephone calls and consultation evenings where reasonable and appropriate

· Work within the code of practice relating to Special Educational Needs

· Ensure examination entries are passed on to the Subject Leader in good time, with students being entered at the correct level for their potential ability

Professional Standards

· Set a good example in terms of professional dress and appearance, punctuality and attendance

· Uphold the School’s Behaviour and Uniform policies in a consistent, firm and non-confrontational manner

· Supervise students before, during and after school sessions as appropriate and in keeping with the duty rota

· Attend assemblies 

· Maintain a purposeful and calm atmosphere in the classroom and other learning areas and consistently apply the School’s prescribed sanctions and rewards

· Carry out suitable evaluation and analysis of examination results and performance at the beginning of the academic year discussing with the Subject Leader, both the achievements and any corrective actions which might subsequently follow 

· Keep abreast of relevant curriculum developments and innovations

· Participate in arrangements for performance management and as a consequence, take responsibility for one’s own personal development and progression making full use of the School’s professional development opportunities and training 

· Attend briefing, team meetings, staff meetings and other meetings as appropriate, contributing actively whenever possible

· Promote the work of the Department and School at events e.g. Open Evenings

· Contribute to the formulation of the Departmental Development Plan, taking account of whole school priorities and judgements from the Departmental Self Evaluation Form (SEF)

· Ensure Departmental and School policies and procedures are implemented as expected

· Ensure Health and Safety policies and practices, including Risk Assessments, for all teaching groups and activities undertaken are in line with School and national requirements and are updated where necessary

