HAVERSTOCK SCHOOL

JOB DESCRIPTION

TITLE OF POST
:
2i/c English
TIMESCALE

:
Permanent (Start January 2018)
SALARY

: 
MPS / UPS (Inner London Weighting) + TLR 2b (£4396)
REPORTING TO
:
Curriculum Team Leader for English



Main responsibilities of the post

1.
To teach a timetable of English across the age and ability range.
2.
To ensure that every pupil makes progress and achieves at least in line with 

their potential.

3.
To contribute to the development of schemes of work and teaching resources.
Job Description
To work under the direction of the Curriculum Team Leader for English in order to meet the following Job Description:
Curriculum and pupil progress and wellbeing:
1.
To contribute to the on-going development and review of schemes of work to ensure that all pupils of all abilities are able to make and demonstrate progress over time, and in each lesson, and to contribute to a pedagogy which delivers progression in the use of literacy.
2.
To keep up-to-date context sheets and seating plans that take into account the 

abilities, learning needs and other needs of individuals and groups of pupils.   

3.
To plan, deliver and evaluate a wide range of appropriate, varied and challenging 

learning activities, that give the opportunity for pupils to revisit aspects of learning where necessary.  This will include liaison with support teachers and assistants where appropriate. 
4.
To follow department assessment policy and practice at each key stage to ensure 

that assessment is consistent, thorough and robust and that deadlines for entry are met.  This will include AfL, particularly the use of questioning.  To ensure that marking of assessments and books is kept up-to-date and that ongoing feedback is given to pupils and a useful dialogue between pupil and teacher is recorded.

5.
To take part in the monitoring of the quality of teaching and assess its impact on learning, particularly focussed on ensuring that teaching takes into account the needs of pupils in each class and focuses on progress and learning.  This will include:
· Lesson observation

· Work Scrutiny

· Monitoring the use of data and assessment information

· Monitoring context sheets and seating plans and ensuring that there is adequate and useful dialogue between pupil and teacher
6.     To follow and implement the Behaviour for Learning Manifesto in order to promote good
behaviour and support the culture and ethos of Haverstock School. 

7.
To use ICT in lessons, administration and record keeping.

8.     To contribute to after school provision, including weekly homework clubs, weekly

        detentions as part of the Behaviour for Learning policy, and meetings as required. 
9.
To monitor and control the distribution of classroom stock.
10.
To promote equality of opportunity according to school and LA policy.
11.   To promote the well-being of pupils and to be fully aware of and implement best practice in 
        ensuring that safeguarding requirements are met. 

Staff:

1.
To participate in school performance management processes and CPD.

2.
To take on responsibility of tutor.

3.
To attend and contribute at regular meetings to consult on and develop school, curriculum and pastoral team policy.

4.
To attend relevant parent consultation meetings.

5.
To liaise with support staff on the development of team teaching strategies.

6.
To liaise with other curriculum teams and agencies as appropriate. 
7.
To contribute to the monitoring and updating of the Curriculum Team SEF, SIP 
and Handbook.

8.
To follow school and LA policies and procedures and ensure that Teacher 

Standards are met.

9.
To carry out supervision duties as required and detailed in the school time budget.

10.
To follow the school dress code. 
Accommodation:
In association with and under the direction of the Curriculum Team Leader: 
1.
To follow department and whole school accommodation and security policy.

2.
To be responsible for effective displays, both within the department and the 
school as appropriate.

3.
  To be responsible for the general appearance of the teaching area; this includes   

          work displays as well as general tidiness and litter control.

Selection Criteria

Professional:
Relevant specialist qualifications.  


Ability to teach up to ‘A’ Level essential. 

Appropriate in-service or further training desirable.

Curriculum:
Evidence of, or interest in, curriculum development.

Skills:
Evidence of excellent classroom practice.


Ability to motivate pupils.


Ability to recognise and respond to the needs of children of different attainment levels.


Excellent written and oral communication skills.


Evidence of ability to work as a member of a team

  High levels of ICT competence.

Qualifications:
Enthusiasm and willingness to develop new skills.


Ability to relate to pupils, parents and staff.

Understanding:
Evidence of commitment to principles and policies of equal opportunities.

All teachers are subject to the Teachers Pay and Conditions.
Haverstock is committed to safeguarding and promoting the welfare of young people and

expects all staff and volunteers to share this commitment.  The post will be subject to 

enhanced DBS disclosure.

Closing date for applications: Monday 16th October at noon.

Interviews will take place later that week

Candidates should forewarn their referees of the possible request for a reference.

In the interest of economy, only short-listed candidates will be contacted.

Thank you for your interest in this post.

James Hadley
Headteacher 
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