                                RAINE’S FOUNDATION SCHOOL

Generic Job Description
This job description is to be performed in accordance with the provisions of the School Teachers’ Pay and Conditions Document and within the range of duties set out in that document so far as relevant to the postholder’s title and salary grade.  The post is otherwise subject to the Conditions of Service for School Teachers in England and Wales and to locally agreed conditions of employment to the extent that they are incorporated in the postholder’s individual contract of employment.  Copies of the relevant documents are available for inspection from the school.

All teachers are expected to meet the Teacher Standards.

Teachers make the education of their pupils their first concern, and are accountable for achieving the highest possible standards in work and conduct.  Teachers act with honesty and integrity; have strong subject knowledge and skills as teachers up-to-date and are self-critical; forge positive professional relationships; and work with parents in the best interests if their pupils.
	Post Title:
	Head of Learning

	Post Holder
	Vacancy

	Purpose
	         To support all students to make appropriate academic and personal progress as specified by baseline data and other information

	Reporting To
	SLT

	Liaising With
	Headteacher, SLT, Curriculum Managers, Subject and Year Leaders, external agencies and parents.

	Working Time
	Full time 

	Salary / Grade
	TLR as agreed

	Disclosure Level
	Enhanced


Main/Core Duties

	Duties

	The duties outlined in this job description are in addition to those covered by the Teachers Standards.  It may be modified by the Head teacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.

	Operational / Strategic
Planning

	· To assist in the development of appropriate syllabuses, resources, schemes of work, marking policies and teaching strategies in the subject area.

· To take primary responsibility for one key stage, in liaison with Curriculum Manager 

· To contribute to the subject area’s Improvement Plan and its implementation. 

· To attend all appropriate meetings. 

· To plan and prepare courses and lessons. 

· To contribute to whole School’s planning activities

	Student Progress
	· Manage student review processes and procedures

· Monitor the academic progress of individual students

· Make appropriate interventions that enable all students in your year group to achieve their fill potential

· Coordinate in year reports

· Take part in and help organise parents’ evenings

· Liaise with other schools to arrange student transfers and placements

· Arrange and promote activities with the year group

· Prepare and hold year assemblies

· Monitor attendance of student behaviour

· Keep reports of student behaviour

· Make contact with parents’’ to discuss student achievement

· Liaise with outside agencies 

	Student Behaviour 
	· Liaise with SLT as appropriate

· Make appropriate referrals to external agencies on issues affecting learning and progress

	Student guidance and support
	· Get to know all students in the year group as well as possible

· Keep in contact with parents of students I the year group

· Take steps to prevent bullying and support victims of bullying.

	Curriculum Development
	· To be aware of current educational developments and the conclusions of educational research that may be relevant to practices and policies within the school



	Staff Development: Recruitment / Deployment of staff
	· To take advantage of relevant opportunities for professional development to ensure professional growth



	Quality Assurance
	· To develop, implement and monitor school policies with a commitment to high standards, high expectations and high achievement

· To have an overview of the teaching & learning in the year group and report any concerns to the relevant line manager

· To have an overview of the setting and completion of homework for all pupils in all subjects and report concerns to the relevant line manager

· To attend and contribute to middle management meetings

	Management Information
	· To track and monitor the academic progress of all pupils in the year group including those of high ability and those with SEN or linguistic needs and liaise with the relevant line manager and the SENCO/ coordinator and LSU Manager

· Using prior attainment data identify underachieving individual pupils or groups of pupils and where necessary create and implement effective plans to support those pupils in liaison with the relevant line manager and Heads of Departments

· To ensure that appropriate standards of behaviour are established and maintained throughout the year group through the use of the Behaviour policy. This will include monitoring pupil welfare, uniform, discipline, punctuality and attendance and the implementation of appropriate and consistent rewards and sanctions

· To lead regular reviews in liaison with the relevant line manager based on an analysis of pupil tracking data identifying strengths and areas for development in a report to be presented to the Head teacher and governors on a cyclical basis

	Communication and Liaison
	· To have a high profile around the school by regularly patrolling stairs and corridors and visiting classrooms

· To follow up absences and truancy and other pastoral concerns in liaison with the school’s attendance officer and relevant agencies, attending case conferences where necessary

· Provide administrative returns as and when required by senior staff



	Staff Management
	· Lead a team of form tutors

· Monitor, assess and develop the roles of the form tutors

· Update form tutors of changes to school policy

· Ensure that form tutors run their form group sessions effectively

· Liaise regularly with Subject Leaders to develop learning and student outcomes

· Be involved in decision making and policy development across the school

· Support the professional development of form tutors and others


