
 

 

POSITION: Kindergarten Head Teacher 

Applications are invited from applicants with Early Years’ experience to lead a vibrant team of 

highly committed and professional staff in a thriving kindergarten in central London. 

This is a unique opportunity to join this well known group of nursery schools and lead one 

which is deemed outstanding by Ofsted. 

Our goal at The Kindergartens is that every child will reach their potential both socially and 

academically whist having lots of fun along the way.  
 

Objectives 

 Report to the Principal on all issues relating to the efficient management and 

organisation of the Kindergarten 

 Providing strategic direction and leadership to the Kindergarten  

 Marketing the Kindergarten through the building of strong links with the local 

community 

 Reviewing and producing all materials to inform all stakeholders and prospective pupils 

and parents 

 Ensuring the curriculum is of an excellent quality 

 Providing advice and guidance on the best educational environment and resources for 

young children 

 Serving as instructional leader to develop a system for continuous improvement of 

teaching and learning 

 Ensuring an orderly, stimulating and motivational culture with a strong sense of 

community 

 Ensuring that the physical resources of the Kindergarten are utilised as effectively and 

efficiently as possible  

 Ensuring the provision of high quality learning through excellence in service delivery and 

performance management of people and resources  

 Ensure policies, practices and parental communications are established and maintained 

to support the physical, emotional and social development of the individual student  

 

 



Professional responsibilities  

The postholder will be required to exercise his/her professional skills and judgement to carry 

out, in a collaborative manner, the professional duties set out below:   

1. Strategic Direction and Development of the Kindergarten 

 Create a clear vision and positive ethos which embraces the purpose, mission and 

strategic targets set in The Kindergartens guiding statements and as detailed in the 

school development plan;  

 Create, implement and keep under review the Kindergarten Self Evaluation and 

Kindergarten Development Plans, to ensure that appropriate priorities and targets for 

the improvement of pupils’ learning, are identified and the necessary resources are 

clearly allocated;  

 Ensure all Teaching Staff are committed to The Kindergartens vision and mission, and 

are motivated and involved in the achievement of the priorities and targets which the 

kindergarten sets for itself, and are provided with the necessary support and guidance 

in order to implement the relevant action plans successfully;  

 Monitor, evaluate and review the impact and effectiveness of the Kindergarten policies 

and take appropriate action or advise the Principal accordingly; 

 Share responsibility for and assist where required, the Admissions Department in the 

introduction and viewing of the kindergarten by prospective parents. 

 

2. Teaching and Learning  

 Promote and maintain an environment within the kindergarten that secures high 

standards of planning, organisation, teaching, learning, behaviour and achievement;  

 Implement the Early Years Foundation Stage framework in a way that is relevant to the 

needs of the pupils and enables all pupils to achieve;  

 Monitor and evaluate the quality of teaching and standards of learning and achievement 

for all pupils;  

 Maintain and develop the extended curriculum programme in collaboration with the 

Principal;  

 Maintain and promote an effective partnership with pupils’ parents to support and 

improve pupils’ achievement and personal development.  

 Teach a number of core lessons throughout the week. 

 Establish and maintain an environment and a code of behaviour which promotes and 

secures good teaching, effective learning, and high standards of achievement, good 

behaviour and discipline; 

 
 
 



3. Leading and Managing staff:  

 Ensure the professional duties of all teachers and teaching assistants, as defined in the 

terms and conditions of staff contracts, are fulfilled;  

 Plan, allocate, support and evaluate work undertaken by groups, teams and individuals, 

ensuring clear delegation of tasks and devolution of responsibilities;  

 Ensure that professional development opportunities for all staff are linked to individual 

and school needs through performance management and the kindergarten 

development plans.  

 Develop open and honest relationships with all staff, pupils and parents, providing 

information, support and objective advice as appropriate;  

 Keep an accurate record of staff absence and communicate this to the relevant 

administrative departments. 

 

4. Effective deployment of staff and resources:  

 Monitor and review the deployment of staff such that the learning needs of groups and 

individual pupils are met;  

 Work with the Principal and Vice Principal to manage the recruitment of Early Years staff 

of the highest calibre;  

 Co-ordinate and monitor the continuing Professional Development of staff, including 

support staff;  

 Monitor and review the use of resources in order to ensure the principles of best value 

are achieved within the Kindergarten;  

 Manage the school physical environment efficiently and effectively ensuring the 

kindergarten is a safe, healthy and attractive place for learning;  

 

5. Accountability:  

 Work closely with the Principal, Vice Principal and the Administration Staff on all 

operational matters related to the smooth running of the kindergarten;  

 Provide information, objective advice and support to the Principal and Vice Principal to 

enable them to meet their responsibilities;  

 Continue to develop an organisation whereby all staff recognise that they are 

accountable to the success of the kindergarten;  

 Monitor and evaluate the performance of the kindergarten, and regularly present 

coherent and accurate accounts to inform the kindergarten Self Evaluation Process  

 Ensure that parents and pupils are well informed about the curriculum, attainment and 

progress towards their targets;  

 



JOB QUALIFICATIONS 

 

Qualifications 
Education 

Honours Degree, PGCE/QTS 

Experience Working 

Experience 

A minimum of 5 years working experience in 

education required 

Management 

Experience 

A minimum of 2 years’ experience in leading a 

school in senior level and large financial budgets  

Expertise  Knowledge of UK education system,  

 

Preferred 

Aptitudes 

 Strong pedagogical knowledge and understanding 

 Highly fluent and personable communicator, articulate and 

persuasive  

 Build and develop relationships with a diverse range of 

stakeholders  

 Strong educational judgement combined with high intellect 

and analytical ability 

 Practical and solution focused  

 “can do” approach  

 


