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JOB DESCRIPTION – HEAD OF ECONOMICS AND BUSINESS STUDIES

Reports to:	Deputy Head (Academic)
Location:	Framlingham College
Pension:	TPS
Duties and Responsibilities of Post Holder:
· Monitor the quality of Teaching and Learning within the department, and look beyond the department in terms of sharing and observing good practice;

· Monitor the nature and quality of Assessment and Feedback within the department;

· Manage teachers within the department, ensuring they feel well-supported in all areas, including appraisal and CPD;

· Keep abreast of changes in examination board specifications and ensure that appropriate Schemes of Work are developed;

· Manage the department budget and develop the resources of the department to ensure they meet the needs of staff and students;

· Ensure that the department area is well-presented and complements teaching and learning;

· Oversee the setting and marking OF examinations (internal and entrance);

· Monitor the progress of students;

· Assist the timetabling process with regards to placing students in sets and assigning teaching loads to staff;

· [bookmark: _GoBack]Promote the subject within the College;

· Liaise with Head of Department at Framlingham College Prep School.

This job description is produced only as a guide to the responsibilities attached to this post and further responsibilities may emerge over time.
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