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TEACHING STAFF APPLICATION FORM

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]The Governing Body is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff and volunteers to share this commitment

Please ensure that you complete all sections of the application form.  Please note that providing false information will result in the application being rejected or withdrawal of any offer of employment, or summary dismissal if you are in post, and possible referral to the police.  Please note that checks may be carried out to verify the contents of your application form.  Please complete the form in black ink or type.  CVs are not accepted.
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Where did you see the post advertised :




1.  PERSONAL DETAILS

	
Surname:  ………………….…………..……………..   First Name:  …….…..………………………....

Title:  Mr, Mrs, Miss, Ms etc  ……………….       Preferred Name: ……..………………….…………

Any other former Surnames:  …………………………………..  DoB: …………….…….……….…….

Address:………………………………………………………………………………………………………

………………………………………………………………….  Postcode: ………………..……………..

Telephone Nos:  Home:  ……………….………………  Mobile: ………..…………………….…….....

Email address:  …………………………………………………………………………………

National Insurance Number:  …………………………Teacher Number  …………………………….




2.  CURRENT OR MOST RECENT EMPLOYMENT

	
Name, Address and telephone number of School: 

………………………………………………………………………………….….……………………….

………………………………………………………………………………………………………………

……………………………………………………………………….……………………........................

Job Title (please enclose a copy of your current job description if possible) 

  …………………………………..…………………………………………………………………………
 
Date Appointed to School  …………………………………………………….  

Date Appointed to current post: ………………..……................................... 

Teaching Subject(s) offered (please indicate to which level):

………………………………………………………………………………….…………………………..

………………………………………………………………………………………………………………

Salary / Allowance Details:

Current Scale (eg Main Scale, Threshold, Leadership): ………………………….………….……….

Current Point:  ……………………………………..  Allowances:  …………………….……….………






3.  PREVIOUS EMPLOYMENT

Starting with your most recent employment, list all paid employment, voluntary work, periods
 of unemployment and time spent out of employment whilst undertaking caring responsibilities
 since leaving school, college or university.  You must provide explanations for any gaps or
 periods not in employment; training or education since leaving secondary education.  
Teaching practise should only be included where this application is for your first teaching job.
(Please enclose a continuation sheet if necessary).

	Name of School including name of Local Authority
	F/T P/T Supply
	Position Held and Salary Point
	From Month / Year
	To 
Month / Year
	Reason 
For 
Leaving

	



















	
	
	


	
	




4.  SECONDARY EDUCATION AND QUALIFICATIONS

Please give details of your education and any qualifications obtained with most recent first.  
This should include any qualification which you are currently studying for.  You will be required to 
produce original documents, a certified copy, or letter of confirmation from the awarding authority
 for all your qualifications and accreditations at your interview.  Qualifications obtained overseas
 must be supported by NARIC accreditation.

	Institute / University / College / Secondary School
	Qualifications and Grades Achieved
	Date Awarded

	



















	
	




5. HIGHER EDUCATION 

You will be required to produce original documents, a certified copy, or letter of confirmation 
from the awarding authority for your qualifications and accreditations at your interview.  
Qualifications obtained overseas must be supported by NARIC accreditation.  Please list most 
recent first.

	College or Department of Education attended (with dates)
	FT or PT
	Qualifications and Grades Achieved
	Date Awarded

	




















	
	
	



6. PROFESSIONAL COURSES ATTENDED AS A TEACHER 
(please list relevant courses attended in the past 3 years) 

	Title of Training Programme / Course
	Date 
	Awarding Body

	










	
	

	
	
	


7. CRIMINAL CONVICTIONS

	
This appointment is exempt from the Rehabilitation of Offenders Act 1974 and subject to enhanced Criminal Records Disclosure in accordance with the requirements of the Criminal Records Bureau and the Police Act 1997.
You must declare all convictions (including convictions with Absolute Discharge), cautions or bind-overs you may have, even if they would seem otherwise regarded as “Spent” under this Act.  In the event of employment, failure to disclose a conviction, caution or bind-over could result in dismissal or disciplinary action by the Authority and possible referral to the Police.

Have you ever been convicted of a criminal offence (including Absolute Discharge) or been given a caution?

	Yes    No  

If yes, please attach details in a sealed envelope marked confidential with your name and post applied for on the front of the sealed envelope and hand this in with your application form or bring this to your interview.

Please refer to guidance notes for further information on this section.

I will provide the information requested on the Disclosure of Criminal Convictions Form to be sent to me if shortlisted and understand that the provisionally selected candidate for such posts will be required to apply for an enhanced Criminal Records Bureau Disclosure.  Any information received will be reviewed using CRB and Vetting and Barring Guidance in order to establish whether the information is relevant to the responsibilities of the post.

Signed  …………………………………………………..  Dated  ………………………………




8. REFERENCES

References will only be required for candidates shortlisted for interview.  Candidates must give names and addresses of two referees (not relatives, friends or people with whom you live).  If you have been in employment, one referee must be your present or most recent employer.  If the employment was within a school, the reference must be written by the Head Teacher.  We reserve the right to ask you for further referees or contact previous employers if necessary.

A      REFEREE DETAILS				B       REFEREE DETAILS
	
Name  ……………………………….………..	      Name  …………………………………….…….

Position in Organisation  …………….……...	      Position in Organisation  ……………..……….

Relationship to Applicant ………….…..……	      Relationship to Applicant  ……….……….…...

Address  ………………………………………	      Address  …………………………….………….
	
…………………………………………...…….	      ……….……………………………………...…...

…………………………………………..……..	      …………………………………………….……..

Postcode  ……………………………………..	      Postcode  ……………………………………....

Email  …………………………………………	      Email  ……………………………………….….

Telephone Number  …………………….……	      Telephone Number  ……………………….….

Safer Recruitment in Education Guidance advises it is best practice to obtain references for shortlisted candidates prior to interview.




9. LETTER OF APPLICATION 

	
Unless instructions to the contrary are given in the advertisement, or in the details sent to candidates, a letter of application, specific to Weavers Academy, and the post advertised should be enclosed.  The letter should be written in black ink or typed to facilitate photocopying.  This application form must be completed in full and signed by the applicant.

Please submit your completed application from to the address shown at the top of the application form for the attention of the HR Manager.  Electronic applications must be followed by a signed declaration. 




10. DECLARATION 

	
I declare that the information I have provided is a complete and true statement.

I understand that any offer of appointment and subsequent employment is conditional on this declaration and if my application is incomplete, untrue or inaccurate, then the Academy shall be entitled to withdraw any offer of appointment or terminate my contract of employment

I understand that the information provided on this form will be used to form the basis of a personnel record should an offer of appointment be made.

Signature  ……………………………………………….  Date  ……………………………..

Print Name  ……………………………………………...
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The Creative Education Academies Irust is a company limited by guarantee.

Registered in England and Wales no 7617529

Registered Office: Clifton Down House, Beaufort Buildings, Clifton Down, Clifton, Bristol BS8 4AN
The Creative Education Academies Trust is a charity, regulated by the Secretary of State for Education




