

Teaching Assistant (Numeracy)
Hours: 

35 Hours per week - Term Time + 2 INSET
Salary:

Grade 3: £16,781 - £17,772 pro rata
Responsible to:
SENCO
Purpose of job:
To complement the professional work of teachers within the appropriate Faculty by taking responsibility for agreed learning activities under an agreed system of supervision. Preparing and assessing, recording and reporting on pupils’ achievement, progress and development.

To advance pupils’ learning in a range of classroom settings, including working with individuals and small groups where the assigned teacher is not present.
To undertake work/care/support programmes to enable access to learning for students within the Maths Faculty.
GENERAL RESPONSIBILITIES
· To be committed to safeguarding and promoting the welfare of children and young people within the Academy.

· To act in a loyal and professional manner around the Academy and to contribute to the overall ethos/work/aims.

· To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Be aware of and support difference and ensure equal opportunities for all.

· To prepare reports, written or verbal, as deemed necessary by the relevant the Senior Leadership Team or the Governors.

· To attend and support appropriate meetings/courses and to undertake any training as deemed necessary, in order to keep abreast of development.
· To assist with the supervision of students out of lesson times, including before and after school and at lunchtime, e.g. clubs, extra-curricular activities.
SPECIFIC RESPONSIBILITIES
Support for Students:
· Assess the needs of students and used detailed knowledge and specialist skills to support students’ learning

· Establish productive working relationships with students, acting as a role model and setting high expectations
· Assist the teacher with the development and implementation of Individual Education /Support/Mentoring plans
· Provide information and advice to enable students to make choices about their own learning/behaviour/attendance
· Provide feedback to students in relation to progress, achievement, behaviour and attendance

· Promote the inclusion and acceptance of all students within the classroom

· Support students consistently whilst recognising and responding to their individual needs

· Attend to students’ personal needs and provide advice to assist in their social, health and hygiene development

· Encourage students to interact and work cooperatively with others and engage all students in activities

· Promote independence and employ strategies to recognise and reward achievement of self-reliance

· Use specialist skills/training/experience to support students
· Support the supervision of students excluded from, or otherwise not working to, a normal timetable

· Challenge and motivate students, promote and reinforce self-esteem

Support for the Teacher:
· Organise and manage appropriate learning environment and resources

· Within an agreed system of supervision, deliver challenging teaching and learning objectives to evaluate and adjust lessons/work plans as appropriate

· Monitor and evaluate students responses to learning activities through a range of assessment and monitoring strategies against predetermined learning objectives

· Provide objective and accurate feedback and reports as required on student achievement, progress and other matters, ensuring the availability of appropriate evidence

· Record progress and achievement in lessons/activities systematically and providing evidence of range and level of progress and attainment

· Contribute to the development and implementation of appropriate behaviour management strategies and monitoring of systems relating to attendance and integration e.g. registration, truancy, pastoral systems, etc

· Work within an established discipline policy to anticipate and manage behaviour constructively, promoting self-control and independence

· Administer and assess/mark tests and invigilate exams/tests related to the specialist subject

· Production of lesson resources
· Be responsible for creation and maintenance of purposeful, orderly and productive working environment

· Support the maintenance of records, processes, information and data, and the production of reports

· Promote and ensure the health and safety and good behaviour of students at all times

· Support students’ access to learning using appropriate strategies, resources, etc.
· Work with other staff in planning, evaluating and adjusting learning activities as appropriate

· Monitor and evaluate students’ responses and progress against action plans through observation and planned recording

· Supporting the role of parents in students’ learning and contribute to/lead meetings with parents to provide constructive feedback on student progress/achievement, etc.

· Establish constructive relationships with parents/carers, exchanging information, facilitating their support for their child’s attendance, access and learning

Support for the Curriculum:
· Deliver learning activities to students within agreed system of supervision in specialist area and adjusting activities according to student responses/needs

· Deliver local and national learning strategies e.g. literacy, numeracy, KS3, and make effective use of opportunities provided by other learning activities to support the development of students’ skills

· Use ICT effectively to support learning activities and develop students’ competence and independence in its use

· Select and prepare resources necessary to lead learning activities, taking account of students’ interests and language and cultural backgrounds

· Determine the need for, prepare and use specialist equipment, plans and resources to support students
· Implement agreed learning activities/teaching programmes, adjusting activities according to students responses/needs

This job description is current at the date shown, but, in consultation with you, may be changed by the Principal to reflect or anticipate changes in the job commensurate with the grade and job title.     
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