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Ravenscourt Park Preparatory School
Class Teacher Job Description
Responsible to: 
Head of Section, Senior Leadership Team and ultimately to the Head.
Our Teacher will:

· Inspire children and parents

· Instil a love of learning through a wide range of creative teaching styles

· Work as a team with fellow teachers ensuring the year group works effectively and smoothly
· Produce weekly plans for mathematics and English and unit plans for all other subjects, as directed
· Maintain a well organised and pupil friendly and interactive learning environment

· Assess, record and report pupil progress, socially and academically, according to the school policy
· Promote and organise a range of curricular and extracurricular activities, for example, productions, assemblies, trips, speakers and after school clubs 

· Follow the school code of conduct

· Manage pupil homework, according to the school policy

· Monitor attendance and punctuality and complete registers promptly
· Keep records of pupil behaviour, completing pupil notes following any incidents 

· Be vigilant in preventing bullying and work swiftly to resolve incidents of bullying following the school’s policy 
· Make contact with parents to discuss pupils’ behaviour, where appropriate in association with Head of Section and/or Head 
· Liaise with Gifted & Talented Leader/SENCo/Head of Section, and where appropriate with outside agencies 

· Build good relationships with pupils and parents following the School’s open-door policy

· Promote and safeguard the welfare the pupils maintaining a constant awareness of all issues relating to child protection

· Keep up to date with new teaching styles and innovations in education including statutory requirements and the needs of the KS2 and 11+ curriculum, as appropriate
· Follow the Transition Policy, working closely with the previous / next teacher and Head of Section to ensure a smooth transition for pupils moving up the school
· Be involved in decision making and policy development across the school in consultation with whole staff, where appropriate
· Feedback to whole staff of any course information or professional development enabled by the school 
· Attend meetings before and after school, including twilight meetings, as the Head might consider necessary
· Manage classroom resources
· Respond promptly to all school correspondence

· Follow the School’s policy on emails and internet use

· Undertake break/lunch duties as required
· Attend school functions as are deemed part of the annual cycle of the school year
· Support and guide teaching assistants or learning support assistants, if applicable
· Fulfil other reasonable duties as directed by the Head.
The duties outlined in this job description are in addition to those covered by the latest ‘Contract of Employment (Teachers)’ under ‘Duties and Hours of Work’ and ‘Appendix – General Professional Duties’. It may be modified by the Head, with your agreement, to reflect or anticipate changes in the job.
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