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JOB DESCRIPTION  
Job Title:  


Teacher – North West London Independent School
Reporting to:  

 Head Teacher 
1. Objectives of post: 

To deliver and manage a high quality learning programme to pupils who have been excluded from mainstream education or are non-attenders
To promote the interests and ensure the safety and well-being of pupils in accordance with good practice and the policies and procedures of TCES and the School.

To help establish and maintain the quality and standards of educational and pastoral provision within the School and to manage delegated tasks within the organization, as defined by the Head Teacher.
To represent the company positively at all times by reflecting its mission statement, core philosophy and ethos and by reflecting good educational practice.

2. Summary of post:
You will be supported by the Head Teacher, Teaching Assistants and an Inclusion Manager, who has specific responsibility for the promotion amongst staff of good pastoral care and behaviour management strategies.  The Head Teacher has responsibility for any Child Protection issues that may arise. 
All staff will be expected to look at our pupils holistically and to draw on a wide range of social care and teaching strategies to meet pupil needs.  You will be required to provide cover for other teachers for annual leave or sickness as directed.  You will be expected to adhere to TCES’ Safeguarding/Child Protection Procedures and to ensure at all times that the welfare of the pupils is paramount.

3. Professional duties/tasks in achieving objectives:
Direct Contact Time

Teachers will be required to use their subject specialism to support non –subject specialists in the setting of work.  The teacher will be responsible for coordinating the work of named team of Teaching Assistants as well as providing sufficient direct teaching time to meet the needs of the classrooms and pupils. 

The job itself will involve the following.
· Promoting the safety and wellbeing of pupils at all times.

· Delivering lessons according to an agreed timetable.

· Differentiating the National Curriculum to meet the needs of pupils who have been excluded from or who are non-attenders of mainstream education and devising Individual Education Plans to reflect their development needs. 
· Devising schemes of work, lessons plans and curriculum projects to meet the above.
· Overseeing the Teaching Assistants in the delivery of high quality education programmes.

· Helping to provide a safe learning environment for all pupils within the groups.

· Ensuring that every pupil with whom you work is helped to understand the TCES and North West London Independent School Complaints Procedures and their right to remain free from harm.  

· Working flexibly to the needs of individuals within the groups.

· Delivering lessons that are pupil-focused and creative.
· Helping pupils to develop/enhance their life skills.
· Supporting other members of staff.
· Ensuring that there are regularly updated Individual Education Plans and half-termly written reports for all allocated pupils, according to agreed written formats. The Teaching Assistants and the Teacher must attend the half-termly Education Service Reviews in support of their pupils.
· Supporting the Teaching Assistants in the identification of short-term achievable goals and targets within the context of the Statements of Special Educational Needs and Individual Education Plans. 
· Helping Teaching Assistants to plan and prepare for project work with their groups, drawing on a range of resources both from within TCES and North West London Independent School and utilizing appropriate community facilities and activities such as internet access, libraries, museums, historical and archaeological sites, and other suitable venues.

· Facilitating activities arising from Individual Education Plans. 
· Working with the Head Teacher and Teaching Assistants to initiate a system of rewards which act as a strategy to encourage achievement and the development of self esteem.

· Encouraging the development and improvement of literacy and numeracy skills by the use of imaginative and creative lesson plans and cross-curricular project work that is designed to incorporate specific learning strategies and content based on the National Curriculum.

· Providing occasional classroom and case management cover for annual leave or sickness.
· Providing cover at lunchtime and other break times as assigned by the Head Teacher, in conjunction with colleagues and other staff, including cover for any external activities or visits undertaken by the pupils and pupil groups.
· Taking part in meetings, training and other group events as required.
· Maintaining awareness of and commitment to the Health and Safety needs of all those with whom you have contact in your work and ensuring that you have read and signed all related Health and Safety information pertaining to the school and accommodation.

· Contributing to the development of TC Education Services and the North West London Independent School initiative.
· Reinforcing behaviour management within the class in a positive manner, emphasising both group and individual responsibility. 
· Helping to identify pupils in need of specific intervention and support, in consultation with the Head Teacher, Pupil Facilitator, and Teaching Assistants and supporting the provision of one to one and small group programmes to address the defined need.

· Facilitating and encouraging a sense of responsibility to and ownership of the group by group members.
· Liaising with other agencies, as appropriate, for careers advice, information access, etc.
· Managing and utilising activity budgets for educational activities or the purchase of additional teaching resources.

· Maintaining good personal and professional boundaries and conduct, appropriate to the pupil group and their families, to your TCES and North West London Independent School colleagues and management and to all external agencies including referring authorities.  

· Respecting and maintaining the confidentiality of all service users and others, both verbally and in written form, including appropriate confidentiality around the business interests of TC Education Services, and working in line with the guidance and procedures of the Data Protection Act 1998. (See TC Practice and Procedures.) 

· Maintaining a commitment to attend regular supervision meetings on a monthly basis and to utilize your supervision to reflect on and strive to enhance your personal and professional development and effective working practice.  

· Undertaking other duties appropriate to the post as outlined by the Head Teacher 
· Promoting the company, its philosophy and ethos at all times by establishing and maintaining the highest standards of practice.
Line Management

You will be responsible for the line management of at least 1 teaching Assistant along with your senior teacher role duties for all the Art teachers:
The line management will have the following expectations –

· To set up supervision on at least a half-termly basis with the Teaching Assistant as well as supporting the individual in their day to day practice and professional development.

· To be responsible for addressing any concerns expressed by the Teaching Assistant, and for the passing on of any concerns to your line manager. This includes addressing poor performance concerns with the support of your line manager.
· To have responsibility for recording and satisfactorily addressing and passing on to your line manager any complaints as per the TCES Complaints Procedure. 
Supervision and Guidance

A monthly meeting will be held with the Head Teacher to provide support, guidance and professional supervision and to discuss and implement strategy.  Attendance at regular staff meetings is compulsory.
It will be expected that you will maintain a commitment to attend these meetings regularly and that you will utilize the time to reflect on and strive to enhance your personal and professional development and effective working practice.  It will also be expected that you will be willing to undertake any training as identified and agreed with the Head Teacher and the TCES management.

Responsibilities for assets, materials, etc.

All staff will have responsibility for taking care of North West London School’s equipment and resources when in use, both in and out of lessons. 
Person Specification

	CRITERIA
	ESSENTIAL
	DESIRABLE



	Education, Training, Professional Qualifications


	QTS or equivalent
Evidence of ongoing professional development in education or social care


	First Aider

 

	Skills and abilities


	Able to offer calm response to young people with SEBD
Able to plan and prioritise workload

IT literate – experience of using word, excel, powerpoint and e-mail as well as using internet for research

Able to work collaboratively with other agencies and professionals

Able to offer creative solutions to problems

Able to be an effective communicator in a variety of media

Able to delegate effectively

Able to plan, assess and maintain oversight of children’s education plans and teaching and learning

Able to write and keep effective records and reports

Able to support pupils in forming and sustaining effective relationships

Able to promote best practice

Able to reflect upon own practice in order to learn new skills and develop as a teacher

Able to promote and celebrate diversity and equal opportunities

Able to use policies to support practice
	

	Knowledge and experience


	Recent experience of  teaching or tutoring 

Experience of managing young people with SEN

Knowledge of relevant legislation including Code of Practice for SEN
Working knowledge of National Curriculum and KS requirements

Knowledge of SEN spectrum and potential implications for communication, learning and behaviour patterns

Knowledge and awareness of Safeguarding & Child Protection Procedures
	Knowledge of specific courses and qualifications that will be of relevance for pupils



	Management


	Able to account for a range of resources including money and equipment.

Able to motivate and supervise Teaching Assistants
Able to manage time and planning effectively


	Experience of managing a budget

Evidence of managing others eg Teaching Assistants

	Other


	Able to work flexibly in line with the needs of the service

Able to work within TCES smoking policy – no smoking at work

Able to be away from home overnight occasionally
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