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	Support Staff Application Form
 
	PLEASE COMPLETE THIS APPLICATION FORM AS FULLY AS POSSIBLE.  IT WILL BE PHOTOCOPIED, SO PLEASE TYPE OR WRITE CLEARLY IN BLACK INK.  AFTER COMPLETION PLEASE RETURN TO ABOVE ADDRESS.

	
	
	
	
	

	Post applied for
	
	
	Ref No.
	

	
	
	
	

	Closing date
	
	Grade and Salary
	


Please refer to the advice to applicants before completing  this form.  
Please note if you have not heard from us within four weeks of the closing date, you should assume that your application has been unsuccessful.
	EQUAL OPPORTUNITIES

As an equal opportunities employer, we welcome applications from suitably skilled women and men irrespective of their ethnic origin, disability or sexuality.  


	1. PERSONAL DETAILS

	Surname
	
	Previous Surname (if applicable)

	
	
	

	First Name(s)
	
	

	
	
	

	Address
	
	Postcode

	
	
	

	Daytime Telephone Number
	
	Mobile Telephone Number

	
	
	

	E mail address
	
	National Insurance Number

	
	
	

	Are you related to a Governor of the school?  If yes give details
	

	
	

	
	

	
	


ERSAL AILS
	2. CURRENT OR MOST RECENT EMPLOYMENT 


	Name of Employer

	


Address








Telephone Number

	
	
	

	
	
	Notice required

	
	
	

	Position held
	
	

	

	Grade
	
	Salary/wages

	
	
	

	Date appointed
	
	Date of leaving, if applicable

	
	
	


Please describe briefly the main duties of this post
	


	3. PREVIOUS EMPLOYMENT


Start with your most recent job.  Please account for all time (paid and unpaid) since leaving school, college or university.  You may be asked to explain any gaps.

	Name of employer/ organisation 

and full address
	Job title
	From

Month/Year
	To

Month/Year

	
	
	
	


	4. RELEVANT EDUCATION AND QUALIFICATIONS (continue on separate sheet if necessary)


	Title and subjects
	School, College or University (give address)
	Dates

	
	
	


	5. SUPPORTING STATEMENT (continue on separate sheet if necessary)


Drawing upon your experience, knowledge, skills and abilities, explain how you fulfill the requirements set out in the selection criteria.  (Experience may have been gained through paid or voluntary work or in the home).  Please refer to advice to applicants.
	


	6. REFERENCES


References are required for all candidates.  External candidates must give names and addresses of two referees (not relatives or people with whom you live).  If you have been in employment, at least one referee must be your present or most recent employer.  We reserve the right to ask you for further referees if necessary.  For internal candidates your Line Manager will be approached for a reference.
	Name

Position 

Address

Telephone Number

E mail address

Fax

Relationship to applicant
	
	Name

Position 

Address

Telephone Number

E mail address

Fax

Relationship to applicant


	Please indicate by placing an X in the box if you do NOT want us to take up the above reference(s) before interview.  However, checks will be made regarding any previous employment with the Council.  Please note however, that we use references as part of the decision making process, so our not taking
up references for you could be to your disadvantage.
	
	

	
	
	

	
	
	

	7. DECLARATION


	DISCLOSURE OF CRIMINAL BACKGROUND

Greenwich Council operates checking procedures in accordance with the Home Office and DFES guidance.  If you are selected for appointment you will be subject to these procedures.  Any convictions for criminal offences should be declared at the point of application in an accompanying letter.

You may be required to undergo a medical examination.

If you know that any of the information you have given on your application is false or if you have knowingly omitted or concealed any relevant fact about your eligibility for employment, then your name will be withdrawn from the list of candidates.  

If such a discovery is made after you are appointed, you will be liable to dismissal without notice.

I hereby certify that all the information given by me in my application is correct to the best of my knowledge, that al the questions relating to me have been accurately and fully answered and that I possess all the qualifications which I claim to hold.

Signed…………………………………………………………………..

Date………………………………………..




	8. EQUAL OPPORTUNITIES MONITORING


The Council wishes to ensure that there is a genuine equality of opportunity in employment.  It is collecting the following information to monitor the success of its equality initiatives.    This information will be held by the Personnel Section and not seen by the appointment panel.
Post Applied For






Ref No.
	
	


Last Name




Initials


DOB (documentary evidence required if appointed)
	
	
	
	
	


Where did you see this post advertised?

	


ABOUT YOU (please provide the information by ticking the relevant box)

GENDER






    ARE YOU A DISABLED PERSON?

	Male
	
	
	
	Female
	
	
	
	Yes
	
	No
	










    DISABLED PERSON STATE REG. NUMBER

	
	
	
	


ETHNICITY : I would describe my ethnic origin as:

	White (excluding Irish)


	
	
	Indian (inc. E African)
	

	Irish


	
	
	Pakistani
	

	Black British


	
	
	Bangladeshi
	

	Black Caribbean


	
	
	Chinese
	

	Black African


	
	
	Asian Other
	

	Black Other


	
	
	Other (please specify)
	
	

	
	
	
	
	
	


	9. WORK PERMIT


	Do you need a work permit to work in UK?
	
	Yes
	
	
	No
	

	If yes, when does your current permit expire?
	
	

	
	
	
	
	
	For official use only



	You will be required to produce documentary evidence of your legal rights to work in the UK (Section 8 – Asylum & Immigration Act)
	
	
	Yes
	No
	Code

	
	
	Shortlisted
	
	
	

	
	
	Interviewed
	
	
	

	
	
	Appointed
	
	
	


