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JOB DESCRIPTION – DEPUTY HEAD TEACHER


Job title:

DEPUTY HEAD TEACHER 



Salary:


Leadership Scale L16 – L20


Responsible to:
Headteacher
General

As the Deputy Head Teacher you will carry out the professional duties of a school teacher as circumstances may reasonably require as provided for under the relevant sections of the School teachers’ Pay and Conditions Document and the Teachers Standards
In addition to the duties specified, you may be asked to undertake any other duties which may reasonably be regarded as within the nature of the duties and responsibilities / grade of the post as defined, subject to the proviso that, normally, any changes of a permanent nature shall be incorporated into the job description. This job description does not form part of the Contract of Employment.

You are required to carry out your duties in line with the stated ethos and principles of the school and in line with your responsibility for promoting and safeguarding the welfare of all pupils who attend Churchill Park School.

Duties

You are required to;

1. Monitor & evaluate pupil achievement and attainment across the School.

2. Lead by example as a teacher and as a manager, clearly demonstrating high expectations for pupil attainment and behaviour management.

3. Support subject managers in the development and implementation of curricular initiatives.

4. Monitor the quality of teaching and learning, in line with school policy. (Including lesson observations, monitoring of short and medium term planning and scrutiny of pupils’ work.)
5. With the SLT, oversee all aspects of school organisation and management and ensure that school policies and practices are being adhered to.

6. Liaise closely with all staff to ensure continuity and progression across the age and ability range.

7. Ensure that the school behaviour policy is adhered to.

8. Ensure that all staff share the aims of the school in promoting a high quality teaching and learning environment.
9. Support staff to meet the targets set as part of the performance management or professional review process.

10. Ensure that planning is carried out effectively and that the needs of all pupils are being met.

Leadership
You are required to:

1. 
Take responsibility for the leadership and management of the school in the absence of the Head Teacher.

2. Support the Head teacher and Senior Leadership Team in providing a clear direction for the development of the school and monitor and evaluation of effectiveness.
3. Work closely with the SLT to drive the school’s vision forward.

4. Contribute to management decisions on all aspects of policy, development and organisation by playing a significant role in the preparation, implementation and monitoring of the school improvement plan.

5. Support the Head Teacher and staff in the review, implementation, development and monitoring of whole school policies that promote the school’s values, aims and objectives.
6. Establish good professional relationships, encourage good working    practices and support and lead all staff in all teams.

7. Plan, prepare and chair meetings as required.

8. Liaise with other services and agencies.

9. Take a lead role in determining, and providing for, the continuing professional development needs of staff.

10. Take a lead role in the performance management process.

People and Relationships
You are required to:
1. Develop a close and effective working relationship with the Head Teacher and members of the SLT.

2. Sustain effective, positive relationships with all staff, pupils, parents, governors and the wider community

3. Encourage moral and spiritual growth and civic and social responsibility amongst pupils.

4. Support others in the management of innovation and change

5. Work collaboratively with colleagues and other professionals. 

The development and deployment of human and material resources
You are required to;
1. Lead the professional development of all staff through example, coaching, peer support and the setting of personal targets.
2. Encourage all members of staff to achieve their full potential by recognising their strengths and areas of need, signposting towards appropriate training by their roles.
3. Ensure that new members of staff receive an induction that meets the needs of their particular role in school.
4. Maintain and manage resources across the school efficiently and effectively.

1. Ensure that the curriculum offered meets the needs of all pupils at Churchill Park School.
2. Monitor and evaluate the curriculum as part of a cycle of continuous improvement

3. Monitor and report on standards and achievements across the curriculum

4. Take a leading role in the collection, analysis and publication of pupil data.

5. Ensure that the range of accredited courses offered meets the needs of all within the 14 – 19 phase.

6. Ensure that examination courses are administered and delivered in accordance with the requirements of the examination boards.

7. Ensure that there is a robust system for the review of curriculum policies and schemes of work.

8. Lead ICT across the School.

9. Lead and manage the Learning Support Team.

Specific requirements of the Deputy Head Teacher 





























