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Newbridge Junior School
JOB TITLE:


Class Teacher

REPORTS TO:


Headteacher

JOB PURPOSE
The management of Teaching and Learning of pupils in line with the aims and values of the school.

KEY ACCOUNTABILITIES

To actively promote the School’s Equal Opportunities Policy and observe the standard of conduct which prevents discrimination taking place

To maintain awareness of and commitment to the School’s Equal Opportunity Policies in relation to both employment and service delivery

To fully comply with the Health and Safety at Work Act 1974 etc, the School’s Health and Safety Policy and all locally agreed safe methods of work

At the discretion of the Head Teacher, such other activities as may from time to time be agreed consistent with the nature of the job described above

To work with colleagues to achieve service plan objectives and targets

To participate in Employee Development schemes and Performance Management and contribute to the identification of own team development needs

PRINCIPAL RESPONSIBILITIES / DUTIES

General

· Be responsible for the care and education development of a class/set of pupils within a year group, making sure that equal opportunities exist for all.
· Encourage the spiritual, cultural, social and moral development of pupils.
· Understand and work towards the achievement of the school’s aims and values and implement school policies.
· Be responsible for leading at least one curriculum subject/aspect of management throughout the school and be prepared to change your area of responsibility in relation to the changing needs of the school and your own professional development, in agreement with the Headteacher.
· To carry out the particular duties outlined in the job profile and such other duties as may reasonably be requested by the Headteacher.

Knowledge and Understanding

· Have a secure knowledge of the National Curriculum.
· Be aware of the breadth of content of the National Curriculum across the primary core subjects, foundation subjects and RE and ensure that statutory requirements are taught.
· Have appropriate subject expertise to teach required subjects, including ICT.
· Know, understand and implement the National Numeracy and Literacy Strategies.
· Understand how pupils’ learning is affected by their physical, intellectual, emotional and social development.

Planning, Teaching and Class Management

· Plan and prepare lessons regularly and in appropriate detail making sure planning is available to the Headteacher and others with shared interest.
· Provide clear structures for lessons and for sequences of lessons, which maintain pace, motivation and challenge for pupils.
· Set clear targets for pupils’ learning, building on prior attainment and ensure that pupils are aware of the substance and purpose of what they are asked to do.
· Be familiar with subject-specific health and safety requirements, where relevant and plan lessons to avoid potential hazards.
· Ensure effective teaching of whole classes/sets and of groups and individuals within the class setting, so that pupils make good progress in their learning and best use is made of available teaching time and resources.
· Manage the work of support staff/helpers to ensure that they enhance learning opportunities for pupils.
· Teach according to the educational needs and abilities of pupils, setting challenges to meet high expectations by having a secure knowledge and by using a variety of appropriate teaching methods to ensure high quality learning takes place.
· Set high expectations for pupils’ behaviour, establishing and maintaining a good standard of discipline through well focused teaching and through positive and productive relationships.
· Review and evaluate your teaching and the pupils’ learning on a regular basis.
· Create a stimulating and well organised environment that promotes independent learning.

Monitoring, Assessment, Recording, Reporting and Accountability

· Mark and monitor pupils’ assigned class work and homework providing constructive oral and written feedback and setting targets for pupils’ progress.
· Assess and record pupils’ work thoroughly and constructively and use assessments to inform teaching.
· Understand and know how national, local comparative and school data, including National Curriculum test data (where appropriate) can be used to set clear targets for pupils’ achievement.
· Use National Curriculum and other standardised tests and baseline assessments (where relevant) to set pupil targets and evaluate their progress.
· Carry out statutory assessment and reporting arrangements.  Prepare and present informative reports to parents.
· Prepare written or verbal reports and keep appropriate records concerning the personal and social needs of pupils.
· Treat information concerning individual pupils and families disclosed to you with discretion and where necessary, confidence.
· Provide or contribute to oral and written assessments, reports and references relating to individual pupils and groups of pupils.
· Be familiar with the code of practice on the identification and assessment of special educational needs and ensure that individual education plans (IEP) are drawn up, implemented and reviewed regularly.
· Maintain professional dialogue, concerning pupils, with colleagues and outside agencies.
· Build and maintain positive links between yourself and the parents or guardians of pupils in your care.
· Have due regard for pupils’ health and safety, both when they are authorised to be on the school premises and when they are engaged in authorised school activities.

Other Professional Requirements

· Keep up to date with educational thinking particularly in further professional development.
· Share expertise and knowledge with other staff through input at staff meetings, training days and at other agreed times.
· Review, from time to time, methods of teaching and programmes of work.
· Advise and co-operate with the Headteacher and other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements.
· Maintain good order and discipline among the pupils and safeguard their health and safety.
· Lead and participate in meetings at school, which relate to the curriculum for the school or the administration organisation of the school, including pastoral arrangements.
· Supervise and so far as practicable teach any pupils whose teacher is absent on rare occasions.
· Participate in arrangements for preparing pupils for public examinations and in assessing pupils for the purposes of such examinations; recording and reporting such assessments; and participating in arrangements for pupils’ presentation for and supervision during such examinations.
· Contribute to the selection for appointment and professional development of other teachers and non-teaching staff, including the induction and assessment of new teachers and teachers serving induction periods.
· Take an active part in the review, development and management of activities relating to the curriculum organisation and pastoral functions of the school.
· Participate in administrative and organisational tasks to support school activities.
· As agreed with the Headteacher, attend assemblies, register the attendance of pupils and supervise pupils before, during or after school session.
· Attend meetings, workshops and parents’ meetings identified within direct time.
Teachers other than Newly Qualified Teachers and teachers on contracts of less than 12 months.
· Participate in the school’s performance management programme in line with the performance management policy. 
Newly Qualified Teachers
· Participate in the school’s induction programme for NQTs
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