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JOB SPECIFICATION
	Title
	Teacher of Music 

	Grade / Salary range
	ABCIS Main Professional Grade.

	Additional Benefits 
	Housing; Medical insurance; Annual return flight.

	Department / Section
	Music Whole School – Primary School based

	Location
	Saigon South Campuses 1, 2 & 3


POSITION SUMMARY

Main scale Primary Music teachers at the ABCIS are expected to teach up to 21 periods of contact time per week. The age range of these classes will range from 4-11 years, primarily, though some lessons may occur within Key Stage 3 dependent on school needs. Main scale teachers at the school are also required to organise and run Extra Curricular Activities or ECAs each week. As Music teachers it is expected that these will be music-based activities, organised around the schools internal performances and collaborative concerts. As and when directed by members of the school’s SMT, Middle Managers and Line Managers, throughout the year there will also be a host of administrative and other miscellaneous deadlines to be met. 
REQUIREMENTS

	
	Essential
	Desirable

	Educational Qualifications
	- Teaching Degree/PGCE or recognised equivalent.

-Musical experience – teaching and practical.
	-First aid qualification.

-Further relevant professional qualifications and professional development work.

-Teaching Experience.

	Language Skills
	-Excellent spoken and written English.
	-A proven ability to present to both pupil and adult audiences in English.

	Experience
	-Relevant teaching experience.
	-A minimum of two years experience teaching Music.

-Experience of working in an international setting.

	Other Special Skills and Abilities
	-Good level of musical ability across a range of genres and instruments.

-Knowledge of relevant technology.

-Self-motivated.
-High energy level.
-Attention to detail.
-High work standards.
-Good organisational and planning skills.
-Flexibility.
-Adaptability.
-Initiative.
	-Problem solving

-Decision making

-Critical thinking




DUTIES & RESPONSIBILITIES
The main duties and responsibilities of a Music teacher at the ABC International School include (but not exclusive to);
· The implementation and delivery of an appropriately broad, balanced, relevant and differentiated curriculum for all students.
· The monitoring and support of the overall progress and development of students as a Teacher (and KS3 Form Tutor if required).

· The facilitation and encouragement of a learning experience which provides students with the opportunity to achieve their individual potential.

· Contributing to raising standards of student attainment.

· Sharing and supporting the school’s responsibility to provide and monitor opportunities for personal and academic growth.

· Collaborating with staff to support and develop Whole School and Department Development Plans.

· Promoting and encouraging a healthy and active lifestyle for students and staff at the ABCIS

· To organise Music related ECAs and workshops for students, staff and parents when appropriate.
SUPERVISION / LINE MANAGEMENT

	BY
	FOR

	The Head of Department for Performing Arts
Appointed SMT Link manager
	Line management

Link manager


COMMUNICATIONS
The successful candidate will be able to demonstrate a high level of oral, written, and personal communication skills with all client groups in the school community (Pupils, parents, colleagues, SMT, and administrators).

KEY DESCRIPTORS OF ROLE AND FUNCTION
	ROLES & FUNCTIONS
	DESCRIPTION

	Planning & Preparation
	• To undertake a designated programme of teaching across all year groups as required/directed.

• Plan and deliver schemes of work and lessons that meet the requirements of UK National Curriculums.

• To maintain appropriate records and to provide relevant accurate and up-to-date information for the school assessment system.

• To complete the relevant documentation to assist in the tracking of students.

• Set expectations for staff and students in relation to standards of achievement and the quality of learning & teaching.

• Prioritise and manage time effectively, ensuring continued professional development in line with the role.

• To follow the school policies and procedures.

• Work with colleagues across the school to establish and develop cross-curricular links.

	Delivery
	• Teach consistently high quality lessons.
• Be a role model for students, inspiring them to be actively interested in Music
• Promote aspects of Personal Development related to Music.

	Classroom Management
	• Ensure a high quality learning environment within the Music area.
• To maintain discipline in accordance with the school procedures, and to encourage good practice with regard to punctuality, behaviour, standards of work and homework.

	Reporting (Pupils)
	• To lead, monitor and evaluate the assessment and feedback to students in line with whole school and department policy.
• Mark, grade and give written/verbal and diagnostic feedback as required and in accordance with school policy.
• Undertake assessment of students as requested by external examination bodies, curriculum areas and school procedures.
• To follow department policy regarding department tracking of student progress and use information to inform learning and teaching.
• Complete the relevant documentation to assist in the tracking of students.

	Reporting (Systems & Checks)
	• To follow department monitoring and tracking systems relating to students attainment, progress and achievement.

• Assess, record and report on the attendance, progress, development and attainment of students and to keep such records as required.
• To communicate as appropriate, with the parents of students and with persons or bodies outside the school concerned with the attainment and welfare of individual students.

	Resource Management
	• To ensure the effective/efficient deployment of classroom resources and support where appropriate.
• To ensure any damage and/or maintenance issues are reported upon discovery to the relevant persons.

	Monitoring, Evaluation & Record Keeping
	• To follow department monitoring and tracking systems relating to students attainment, progress and achievement.

• Assess, record and report on the attendance, progress, development and attainment of students and to keep such records as required.

	Contribution to Meetings
	• To punctually organise, facilitate, attend and be actively engaged in meetings scheduled in the school calendar or as directed by SMT, Middle or Link Managers.

	Contribution to ECAs
	• Promote Music and creative interests through ECAs.

	Key Liaisons and Communications
	• To communicate effectively with the parents of students as appropriate.
• Where appropriate, to communicate and cooperate with persons or bodies outside the school.

• To follow agreed policies for communications in the school.
• To take part in activities such as but not exclusive to ‘Open Days, Parents Days, Concerts, Sports days, International Day etc.

• Book sports facilities/resources (e.g. theatre, rehearsal space) and carry out the necessary administration as required/directed.

	Contributions to Whole School Development
	• To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example.
• To actively promote school policies and procedures.

	Any Special Responsibilities
	• To be responsible for own continued professional development.

• To continue personal development in the relevant areas including subject knowledge and teaching methods.
• Participate in whole school CPD programmes.
• To take part in the staff development programme by participating in arrangements for further training and professional development.
• Updating professional knowledge and expertise as appropriate to keep up to date with developments in teaching practice and methodology, in general, and in the curriculum area of Music.
• To comply with the school’s Health & Safety policy and undertake risk assessments as appropriate.

• To undertake duties before the school day, at break, over the lunch period and after the school day on a rota basis.
• To set cover work during any leave of absence.
• To adhere to the School’s Child Protection policies.

	Other(s); Child Protection
	• Be keenly aware of the responsibility for safeguarding children and to help in the application of the Child Protection policies within the school.
• Comply with the school’s Child Protection policies in order to ensure the welfare of children and young persons.
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