
EDUCATION TO UNDERSTAND THE WORLD AND CHANGE IT FOR THE BETTER

	Post
	Education Assistant in the Deaf Support Centre 

	Grade
	Scale 5 Point 22 - 25

	Responsible to
	Head of Deaf Support Centre

	Working  hours
	35 hours per week, 39 weeks per annum, 8:30am to 4:30pm


Everyone at Thomas Tallis works to fulfil our School Plan.
Job Description  






    Education Assistant
Purpose of the role:
· To complement the professional work of teachers by taking responsibility for learning activities under an agreed system of supervision for students within the DSC provision. This will involve planning, preparing and delivering learning activities for individuals/groups and monitoring students and assessing, recording and reporting on students’ achievement, progress and development. 
· Under an agreed system of supervision, take a lead role within the school to raise deaf awareness and address the needs of deaf students to overcome barriers to learning. 

· To provide support for students, teachers and the school in order to raise standards of achievement for all students, particularly by assisting with planning, monitoring, assessing and managing classes supporting deaf students. 

· To encourage all students to become independent learners, to provide support for their welfare, and to support the inclusion of students in all aspects of school life.
Main responsibilities:

· In collaboration with teachers, design learning for small groups of students. 
· Effectively communicate deaf student’s personal and educational needs to class teachers and other staff as appropriate.
· Effectively access mainstream lessons, liaise with classroom teachers and adapt lessons material to make it accessible to Deaf Students.

· To prepare students beforehand for a task.
· Monitor and evaluate outcomes for students from learning activities through observation and recording of achievement against predetermined learning objectives. 
· Develop and prepare resources for learning activities in accordance with lesson plans and in response to student’s needs.
· Create, implement, monitor and review students termly work plans and student profiles under guidance from your line lead. 
· Contribute to the creation of a purposeful learning environment using the school’s policy and procedures for behaviour management.
· Supervise students at lunchtimes.
· To supervise practical tasks.
· To carry out structured classroom assessment/ observation and feedback outcomes.
· To be involved in keeping records and evaluating identified students’ progress. 
· To work as part of the team in relation to individual students, liaising, advising and consulting where appropriate.

· To act as a reader, signer and or scribe to deaf students in examinations and written assessments.

· To work with outside agencies where necessary according to the needs of specific students.
· To support implementation of school policies and procedures, including those relating to confidentiality and behaviour.
· Any other tasks as directed by the Head teacher which fall within the purview of the post.

Additional Duties:

· To carry out additional duties, as the Head of the DSC may reasonably request from time to time.
· To attend and participate in relevant meetings as required.
· To undertake professional development as identified in the staff review process.
· To be responsible for promoting and safeguarding the welfare of students you have responsibility for and for those whom you come into contact with.
· To comply with the school’s Health & safety Policy and to undertake risk assessments as appropriate.
· To work within the school’s Equality Policy.
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