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Future Schools Trust
Job Description
Post: Catering Assistant

Grade: Future Schools Trust Scheme 2
Hours: 32 hours per week, term time only
Responsible: Head Chef

Purpose:

To assist in the hygienic preparation, delivery, serving of meals or function and ensuring the kitchen and equipment is cleaned to a high standard.

Operational Tasks:

· To assist at any level with the preparation, delivery and serving of meals in the best hygiene code of practice.
· To provide daily cleaning of the kitchen and dining area following a cleaning schedule. 

· To assist with the reception and storage of all deliveries.

· To served customers in a polite and professional manner.

· To adhere to house rules at all time.

· To attend training courses as required.
· To understand, adhere and practice HACCP as well as COSHH. 

· To attends training courses as required.

Person Specification:

· To be able to follow direction and to carry out tasks as part of a team, and be able to work on own initiative when needed.

· To have a basic Food Hygiene certificate.
· Experience in catering would be an advantage.
· Basic understanding of health and safety procedures relevant to the job.

· To have basic written and numerical skills.
· To be able to communicate with others in an acceptable and appropriate manner.

· To be able to work at any Trust location as requested by management and in any area where and when needed (Kitchen or coffee shop).

· To be able to work on hospitality, kitchen, coffee shop after a period of training.

· To be a team player.

This job description sets out the duties of the post at the time it was drawn up.  The postholder may be required from time to time to undertake duties within the school as may be reasonably expected, without changing the general character of the duties or level of responsibility entailed.  This is a common occurrence and would not justify a re-consideration of the grading of the post. 
Health and Safety

So far as is reasonably practicable, the postholder must ensure that safe working practices are adopted by employees, and in premises/work areas for which the postholder is responsible, to maintain a safe working environment for employees and students/pupils.

Safeguarding 

Future Schools Trust is committed to the safeguarding of all of its young persons and expects all staff, volunteers and adults to work within the parameters of the policies and procedures as agreed by the Full Governing Body to ensure the safety of all young persons within its care.
