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JOB DESCRIPTION

CARETAKER

Reporting to the Estates Manager, the Caretaker team are responsible for maintaining the property of the whole school.  You will need to be able to multi task, work well with other members of the team and occasionally assist in the training of new staff as and when necessary.

There will be regular communication with a mixture of School staff and you will be required to report back on the condition of the schools property, including information concerning any repair works that are required. 
Main Duties

· Movement of goods, furniture and other items as needed around the school buildings
· Tidying up around the premises, which will involve; litter picking, emptying external bins and clearing entrances and exits
· Ensuring that the school is ready for day and evening events by setting up and clearing away 
· Being present in school for at least one Open Day per year in order to carry out any tasks as needed

· Conducting minor repairs and maintenance in school which may including electrical, plumbing, carpentry and painting tasks
· Ensuring that the Plant Rooms are in a clean and tidy state at all time

· Occasional locking and unlocking of the schools premises including closing windows, turning off lights and setting alarms 

· Responding to calls for manual assistance from anyone in the school including kitchen staff
· Liaising with cleaning staff where necessary
· Cleaning and maintenance of the school swimming pool (Senior School)

· Conduct monthly utility meter readings and when there are meter readers onsite escort them around the premises 
· Conduct some work at heights for example changing light bulbs and painting
· Delivering of parcels around the school
· Transportation of goods between sites and to off-site events
· Delivering of paper to various locations around the school
· Provide support to the PE department by maintaining, setting up and storing of equipment and maintenance of the Sports Pavilion 
· Ensuring that the appearance of the school and grounds are in a good condition in conjunction with the grounds maintenance contractors
· Swimming Pool care and maintenance

· Clearance of snow and ice during the winter months as required
· Conducting a weekly test of fire alarm systems
· Any other duties reasonably expected for the efficient discharge of the position at any St Albans High School sites 

Hours of Work

Shift Pattern 1 – 7.30 am to 4.00 pm Monday to Thursday, 7.30 am to 3.30 pm Friday

Shift Pattern 2 – 9.00 am to 5.30 pm Monday to Thursday, 9.00 am to 5.00 pm Friday

There may be occasions when we will require you to work different shifts, for example during school holidays, to provide sickness/holiday cover and for school functions. We may also require you to work occasional overtime.
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PERSON SPECIFICATION

CARETAKER

	Qualifications and Experience
	· DIY skills and the ability to carry out a wide range of repairs 

· Current driving license

· Experience of working within a school preferable
· Knowledge of Health and Safety requirements to undertake this role


	Skills
	· Numeracy and literacy skills 

· Basic IT skills

· Competently use hand tools

· Work flexibly and be adaptable
· Be able to work at heights using ladders, towers and man-safe systems


	Personal Qualities
	· Ability to carry out instructions and seek clarification where necessary
· Be a team player who can communicate effectively
· Ability to respond to emergency work situations at short notice 

· Ability to use your own initiative

· Be committed to achieve the best results

· Have a positive attitude



	Philosophy and Ethos
	· A commitment to safeguarding and promoting the welfare of children and young people

· A commitment to working as part of the whole School team and support the vision and aims of the School
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