ROLE DESCRIPTION

Post:




Lecturer in Biology 



Curriculum Area/Section:
General Education, Foundation Studies & ALS
Grade and Salary Range:

NT Points 22 & 24 £24,623 - £26,115 pa





Band 2 Points 25-30 £26,895 - £31,172 pa 

Full time/Pro-rata:

Full Time
Fixed term/Permanent:

Permanent
Line Manager:
Curriculum Director - General Education, Foundation Studies & ALS
Location:                               
Based at the Millennium Centre, but may be required to undertake duties across any of the College centres

Hours of Work:                     
37 hours – Lecturers’ Conditions to be timetabled as required by the College.

Purpose and Objectives of Role:
To be an enthusiastic expert in your area, so you can maximize the potential of learners to succeed.

Further Education is continually developing and the rate of change is unlikely to slow down.  You must therefore be flexible to take on changing responsibilities.

Specific duties of the role:

1. To deliver excellent and inclusive teaching and learning in the classroom, so that learners are inspired to succeed and progress.
2. To plan delivery so that schemes of work, lesson plans and individual learning plans support learner progress and timely achievement.
3. To undertake ongoing high quality formative and summative assessment of learners work both in class and through regular out of class activity to monitor progress.
4. To initiate and respond to new curriculum developments and plan resources as appropriate
5. Reflect on own practice, including teaching and learning, assessment and review and implement ways in which the learners learning experience can be improved.
6. To mark registers accurately and promptly

7. To complete and submit all paperwork relevant to the role in a timely manner, including exam entries and accredited achievements.

8. Attend all meetings of course teams and appropriate staff development activities as required.

9. Contribute to the area SAR and Quality Improvement Plan.

10. Ensure that the VLE and e-learning portals are regularly updated and developed to support learning in associated programmes.

11. Complete the appropriate documentation for trips and visits and work placements, paying particular attention to risk management, safeguarding and the quality of the learner experience.

12. Participate in the interviewing of new and progressing learners in a way which inspires potential learners to enrol at Bury College.

13. To contribute to college marketing and promotional activities.

14. To be a developing and practicing professional and keep your specialist academic and work based knowledge up to date.

15. Work as part of a team to achieve agreed outcomes and objectives and contribute to curriculum area duties.

16. To ensure commitment to customer care at all times and to meet agreed quality standards.

17. To maintain confidentiality and to comply with the requirements of the GDPR

18. To contribute to and support the full implementation of the college behaviour policy.

19. To undertake standardisation activities and internal verification as appropriate.

20. To maintain safe working practices to meet the requirements of the College’s Health and Safety and Safeguarding policies and procedures.

21. To record and report on assessment progress and learner performance through ProMonitor.
22. To integrate appropriate and inspirational curriculum resources, including ILT into lessons.

23. Carry out other such duties as may be determined by the Line Manager from time to time within the general scope of the post.  

Additional Duties:

24. To ensure learners succeed through progress reviews, productions of ILP’s monitoring progress against target grades, recording of marks on College systems, monitoring of attendance and retention, and taking action as appropriate.

25. Liaise with external moderators and assessors and undertake internal verification as appropriate.

26. Contribute to completion of course team portfolio.

27. To be a Personal Tutor and contribute to the delivery of a full PDBW and study programme entitlement to learners.

28. To mentor new teachers and student teachers.

29. To undertake co-ordination * duties within the curriculum area
* These duties cannot be undertaken by a New Teacher.
	PERSON SPECIFICATION
	
	     Method of

	
	
	    Assessment

	LECTURER IN BIOLOGY
	
	

	
	
	

	QUALIFICATIONS
	
	Application Form

	
	
	

	· A Degree or equivalent in Biology or a related subject area 

· A good standard of education including Maths and English Grade A* - C (or equivalent) or Level 2 Literacy and Numeracy is essential
	
	

	· A full teaching qualification or professional recognition in learning and skills or currently working towards
· QTS/QTLS or willingness to work towards
	
	

	
	
	

	EXPERIENCE
	
	Application Form/

	· Experience of successful teaching (or teaching practice for NT’s) on Biology or related courses is essential 
· Previous experience of teaching A Level is essential
· Experience of integrating ILT into lessons to assist learner achievement
	
	Interview 

	· Experience of producing effective schemes of work and lesson plans.

· Integrating high quality formative assessments into classroom delivery
· Evidence of inclusive and challenging teaching strategies
· Supporting students to attend and meeting individual needs

· Being an effective team member
	
	

	
	
	

	KNOWLEDGE/SKILLS/ABILITIES (Competencies)
	
	Application Form/

	
	
	Interview / Test

	· Ability to deliver exceptional teaching and learning and inspire, motivate and engage learners in learning
	
	

	· Knowledge of appropriate curriculum resources for subject area
· Ability to communicate effectively with employers and parents
	
	

	· Effective lesson planning ability
	
	

	· Knowledge of how to produce an ILP
	
	

	· Awareness of curriculum diversity in FE and area of specialism
	
	

	· Excellent IT skills
	
	

	· Knowledge of how to support learners in the pastoral role
	
	

	· Knowledge of Safeguarding and its importance
	
	

	· Knowledge of current industrial practice in areas of teaching and/or employment routes
	
	

	· Able to balance and promote workloads to meet deadlines
· Attention to detail and organizational skills
· Good communicator
	
	

	PERSONAL QUALITIES
	
	Application form/

	
	
	Interview / Test

	· Listens to learners
	
	

	· Inspirational to learners
	
	

	· Passionate about teaching and learning
	
	

	· Is approachable
	
	

	· Responsive to learners and employers
	
	

	· Reflective practitioner

· Positive role model for learners
	
	


	VALUE STATEMENT FOR STAFF




Our Personnel Values

1. To apply principles of natural justice in our dealings with staff through corporate policies and procedures, which allow line managers to use discretion against, clear and stated criteria with procedures for appeal.

2. To promote equality of opportunity for groups and individuals and to treat all employees with dignity and respect.

3. Develop and motivate staff in line with corporate objectives and encourage career development.

4. Inform staff of their roles, rights and responsibilities and correct procedures.

5. Harmonise policies and procedures for all groups of staff unless there are sound operational reasons for developing separate procedures.

6. Communicate with staff about management decisions, which affect their working lives and where appropriate involve staff in decision-making.

7. Establish procedures, which are supportive of staff.

8. Operate as an ‘Investor in People’ employer.

9. Operate within strict standards of confidentiality and professional behaviour.

Values of Staff

Staff are expected to demonstrate: -

Commitment to equal opportunities for all staff and students by: - 
· being responsive to the learning needs of individuals.

· addressing all staff and students in the same manner.

· challenging sexist, racist or other discriminatory language or behaviour.

· using appropriate opportunities/incidents to raise staff and students’ awareness of equal opportunity issues.

· avoiding stereotypical expectations in recruitment and teaching and assessment of students.

· recognising and praising staff and students’ achievements.

· showing sensitivity to staff and students experiencing difficulties.

· working constructively in teams, towards College Objectives.

· responding positively to change.

· co-operating with staff across the whole College.

· working within a framework of continuous improvement to update skills, knowledge and experiences.

· undertake training and development.

· promote and safeguard the welfare of all learners

*
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