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LONDON BOROUGH OF EALING
PERSON SPECIFICATION
DORMERS WELLS HIGH SCHOOL

POST HELD: Librarian
SALARY SCALE: Scale 6
	
	Essential
	Desirable
	How Selected from

A = Application Form

B = Reference

C = Interview

	Qualifications 


	GCSE or equivalent including English and maths
	‘A’ level English Literature
A degree level qualification is desirable but not essential

Recognised qualification for librarianship or information management
	A 

B

C

	Knowledge and Experience 

	Experience of working with and motivating young people to engage with reading

Knowledge of using a Library/Learning Resource Centre to effectively support pupils in the use of ICT to aid learning 

Knowledge of the current education framework and the needs of a multicultural London school

A good knowledge of and interest in literature generally and young people’s literature specifically
	Experience of working in a Library/Learning Resource Centre within an educational institution or similar information centre and undertaking leadership and management activities therein

Knowledge of how libraries can be used to support curriculum delivery and raising standards for pupils of different ages


	A
B
C

	Skills
	Ability to lead and manage a Library/Learning Resource Centre
Highly competent in the use of ICT – able to use to support the delivery of learning and management

Excellent communication skills, both oral and written

Ability to manage and disseminate information in a range of different media

Strategic planning skills to support the writing and implementation of the Library/Learning Resource Centre policy

Knowledge of using a Library/Learning Resource Centre to effectively support children in the use of ICT to aid learning

Financial management skills for management of Library/Learning Resource Centre budget

Extremely organised and able to deliver on time and to agreed quality standards

Capable of developing and using a range of resources to support the delivery of learning

Ability to work well as part of a team and motivate and line manage staff

	Experience of using the Oliver software system.
	A

B

C

	Personal Attributes
	Helpful and positive nature

Understands the importance of confidentiality and discretion

Able to work on own initiative and manage own time well 

Highly motivated showing resilience, stamina and reliability under pressure

Reflective – able to review own performance and keen to learn and develop own skills

Can relate well to pupils, parents/carers and members of the community

Flexible attitude towards work and can adapt quickly to new demands

Commitment to the values and ethos of the School
	
	A 

B

C

	Other
	Willingness to undertake training
Commitment to safeguarding and promoting the welfare of children and young people

To understand and have a strong commitment to equal opportunities for all members of the school community
	
	A

B

C


TO WHOM RESPONSIBLE:  As designated in the Line Management structure
Staff for Whom Responsible: Assistant Librarian 

Please note that appointment is subject to an enhanced disclosure from the DBS.
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