	ARNOLD ACADEMY

	JOB DESCRIPTION

NAME:

POST:  
Laboratory Technician 
PAY SCALE: 
Grade 2B (Range 11 – 14, Starting Point 11) 

RESPONSIBLE TO: 
Leader of Science/Headteacher
JOB PURPOSE: 
To provide a complete laboratory technical resource to the academy.



Main Duties and Responsibilities:

1. To ensure that apparatus, chemicals, resources and materials are prepared for practical lessons and assessments, including setting up apparatus and tidying away as required.


2. Ensure laboratories are kept clean and tidy by carrying out daily/weekly/termly laboratory checks.  Including checking daily for return of items to the prep.


3. Cleaning and sterilising of equipment and glassware.


4. To dispose of used chemicals and biological specimens, observing appropriate safety and environmental considerations.


5. To make up and ensure there are adequate supplies of standard solutions and other agents.


6. To monitor supplies of stock and inform the Leader of Science when further supplies of apparatus or materials are required; check goods delivered against orders and store appropriately; dating all new stock.


7. Carry out annual stock taking and inventory checks; to purchase and collect local materials for use in the Science Department, as required.


8. To enter and maintain records of hazardous materials including poisons, inflammable liquids, alcohol and reactive metals, in accordance with academy policy and statutory requirements and ensure all materials are correctly labelled, dated and stored appropriately.


9. Provide CLEAPSS/COSHH advice on safety aspects of particular experiments.


10. Check staff request slips daily to ensure equipment and consumable items are available and advise staff.


11. Working under the instruction/guidance of the teacher to support and supervise pupils during practical lessons.


12. Maintain a record/database of items out on loan.


13. To maintain confidentiality at all times in respect of academy-related matters and to prevent disclosure of confidential and sensitive information.


14. To undertake any other duties of a similar level and responsibility as may be required.

October 2017  

