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	JOB DESCRIPTION
for
MAIN SCALE TEACHER




PURPOSE OF POST

To carry out the duties of a teacher, as set out in the most recent School Teachers’ Pay and Conditions Documents (STPCD).

The postholder will aim to be an effective teacher who will:
· implement and deliver an appropriately broad, balanced, relevant and differentiated curriculum for students and support a designated curriculum area or areas, as appropriate;
· monitor and support the overall progress and development of students as a teacher/Form Tutor;
· facilitate and encourage a learning experience which provides students with the opportunity to achieve their individual potential;
· contribute to raising standards of student attainment;
· share and support the School's responsibility to provide and monitor opportunities for personal and academic growth;
· meet the national Teachers’ Standards.

LINE MANAGER

The postholder will be responsible to the relevant Subject Leader(s).

CORE RESPONSIBILITIES AND DUTIES

1.	Teaching

1.1	Teach students according to their educational needs and within the prescribed schemes of work/examination specifications. 

1.2	Assess, record and report on the attendance, progress and development of students and to keep such records as are required. 

1.3	Provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students. 

1.4 Ensure that ICT, Literacy, Numeracy and school subject specialism(s) are reflected in the teaching/learning experience of students. 

1.5 Ensure a high quality learning experience for students, which meets internal and external quality standards. 

1.6	Prepare and update subject materials. 

1.7	Maintain discipline in accordance with the School's procedures, and to encourage good practice with regard to punctuality, behaviour, standards of work and homework. 

1.8	Mark, grade and give written/verbal and diagnostic feedback as required. 

1.9	Ensure the effective/efficient deployment of classroom support (e.g. Teaching Assistants). 

1.10	Complete the relevant documentation to assist in the tracking of students and monitor the progress of students taught, using data to inform teaching and learning.

continued overleaf)
[bookmark: _GoBack]
2.	Curriculum Provision and Development

2.1	Assist the Subject Leader to ensure that the curriculum area provides a range of teaching and learning opportunities which complement the School's strategic objectives. 

2.2	Contribute effectively to the subject department’s work on the preparation, development and evaluation of courses of study, teaching materials, teaching programmes, methods of teaching and assessment. 

3.	Continuing Professional Development (CPD)

3.1	Take part in the School’s CPD programme, by participating in arrangements for further training and professional development. 

3.2	Continue personal development in relevant areas, including subject knowledge and teaching methods. 

3.3	Attend team, department and staff meetings, as appropriate, contributing actively, wherever possible.

3.4	Take part in marketing and liaison activities, e.g. Parents’ Open Evenings and liaison events with partner schools. 

3.5	Engage actively in the Performance Management process. 

4.	Communications

4.1	Communicate courteously and effectively with parents, students, colleagues and visitors, where appropriate.

4.2	Where appropriate, communicate and co-operate with persons or bodies outside the School.

5.	Tutorial System

5.1	Be a Form Tutor to an assigned group of students.

5.2	Promote the general progress and well-being of individual students and of the Tutor Group as a whole, as well as any other class or group assigned. 

5.3	Liaise, as appropriate, with Directors of Studies and Year Managers, to ensure the effective implementation of the School's Pastoral System. 

5.4	Evaluate and monitor the progress of students and keep up-to-date student records, as may be required. 

5.5	Write annual tutor reports and other special reports/references, as required.

5.6	Alert the appropriate staff to problems experienced by students and to make recommendations as to how these might be resolved. 

5.7	Communicate, as appropriate, with the parents of students and with persons or bodies outside the School concerned with the welfare of individual students, after consultation with the appropriate staff. 

5.8	Contribute to Citizenship and careers learning. 

5.9	Apply the School’s Behaviour Management systems so that effective learning can take place. 

5.10	Provide guidance and advice to students on educational and social matters and on further education and future careers, including sources of more expert advice on specific questions. 

6.	Other Specific Duties
 
6.1	Play a full part in the life of the School community, to support its distinctive mission and ethos and to encourage staff and students to follow this example. 

6.2	Promote actively the School's policies. 
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6.3	Comply with the School's Health and Safety policy and undertake risk assessments, as appropriate. 

6.4	Supervise and, so far as practicable, teach students whose teacher is not available to teach them, where, rarely, other arrangements could not reasonably be made.

6.5	Undertake any other duty as specified by the STPCD not mentioned in the above. 

7.	Uphold and, where relevant, promote the Jewish ethos of the School

7.1	Part of the School’s mission statement states that “JFS is a Jewish comprehensive school, committed to the development of thoughtful, tolerant, responsible and caring young citizens”.  All teachers, together with their line managers, are asked to respect the Jewish ethos of the School and to seek advice from, and liaise with, appropriate colleagues, e.g. Deputy Headteacher (Jewish Dimension) over any matters pertaining to this ethos.

8.	Other
	
8.1	The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  The postholder’s responsibility for promoting and safeguarding the welfare of children and young persons, for whom s/he is responsible or with whom s/he comes into contact, will be to adhere to and ensure compliance with the School’s Child Protection Policy Statement at all times.  If, in the course of carrying out the duties of the post, the postholder becomes aware of any actual or potential risk to the safety or welfare of children in the School, s/he must report any concerns to the School’s Child Protection Officer.

8.2	The School will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition. 

8.3	Assume other duties which may be reasonably required or delegated by the Headteacher, from time to time.



	
This job description will be reviewed regularly and may be subject to modification or amendment at any time, after consultation with the postholder.







	Signature:_____________________________________
	Date:___________________________
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