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Kimbolton School
Teacher of MFL (French & Spanish)
Part-time 0.2
Required for January 2018
Kimbolton School is fully co-educational (4-18), with both day and boarding pupils, and has a delightful setting in the grounds of Kimbolton Castle.  The School combines tradition and innovation in its educational and academic ethos. Kimbolton has high academic standards in terms of GCSE, A Level and university entrance, the result of the motivation and commitment of pupils and teachers alike. There is a forward-looking and highly supportive working environment. 
At our Preparatory School, the class sizes are small and our year groups all have at least two classes so children have plenty of scope to establish a broad range of friendships while learning to integrate newcomers with ease.  Specialist teaching from the youngest of ages brings an added dimension to learning and our enviable facilities are enhanced through regular access to the first class facilities at the Senior School.

Teaching at Kimbolton offers many opportunities from the academic, super curricular to a vast range of extra-curricular activities. The Common Room enjoys a reputation for its friendly and happy working atmosphere.  This post pertains to the Preparatory School (ages 4-11).

Introduction:
An opportunity has arisen for a highly skilled, dedicated MFL teacher who is able to teach French and Spanish to Key Stage 1 and 2, although initially this will be Key Stage 2, to join our friendly and supportive team from January 2018.     

Commitment to safeguarding:
Kimbolton School is dedicated to safeguarding and promoting the welfare of its boarding and day pupils, regardless of age, ability, race, culture, religion, sexuality or class. Safeguarding is integrated into the School ethos. It is the duty of all members of staff including full-time, part-time and volunteers, both teaching and support, to play an active role in ensuring the safety and promoting the welfare of the children in the School’s care. Safeguarding is everyone’s responsibility.

Professional duties: 
All members of staff have a responsibility for promoting and safeguarding the welfare of children. All members of staff are expected to uphold school aims and policies. Teachers are expected to be first rate practitioners, ensuring that their subjects are taught enthusiastically and effectively. Teachers are accountable to the Preparatory School Headmaster via the Deputy Head Academic for the successful delivery of their subjects and pastoral care. 

The post holder is required to carry out the professional duties of a teacher as outlined in the Job Description for a Teacher (as set out below). 

Core purpose: to provide a happy, exciting, welcoming and stimulating learning environment through excellent teaching and first rate pastoral care.

Specific areas of responsibility for the post: 

· Take responsibility for teaching French and Spanish to Form classes, Years 3 to 6 for the academic year 2017-18.  (Teaching responsibilities will be reviewed and may include KS1 and/or KS2 classes for academic year 2018-19).
· Monitor the children’s progress through ongoing assessment of the children’s abilities. 

· Liaise with other teaching staff (including support staff). 

· Plan and lead educational visits/experiences to promote the learning of modern foreign languages. 

· Create a lively, stimulating classroom learning environment through relevant displays of children’s work and effective management of resources to enable high quality learning. 

· To coordinate MFL provision across the Lower and Upper Prep (Reception to Yr 6 inclusive).
· To prepare and coordinate schemes of work for all year groups, evaluating and improving them as required. 

Outline responsibilities: Teaching 
· Adapt your teaching to the learning needs of your pupils. 

· Ensure effective teaching methodologies to suit a variety of learning styles. 

· Ensure progression and high achievement. 

· Be creative in your teaching and in your expectations of pupils. 

· Foster a spirit of enquiry among your pupils. 

· Set high expectations for yourself and your pupils. 

· Maintain order and good discipline among pupils and safeguard their health and safety. 

· Set, mark and record work to be done in school and for homework. 

· Carry out all other duties, in and out of the classroom, including after and out of school activities and outings, care of the environment, display and overall care. 

· Ensure resources and teaching methods are up-to-date with innovative use of IT. 

· Know which pupils are on the SEN register and take their needs into account when planning lessons. 

· Consult and be familiar with the Staff Handbook and ensure that its guidelines are followed. 

· Evaluate your teaching for its effectiveness, through reflection, research, reading, peer and colleague observation and by consulting pupils. 

· Identify, track and provide proper learning experiences for the highly able and gifted. 

· Contribute appropriately to the preparation of assemblies to promote your subject area.
Assessment and reporting:
· Make regular assessments of pupils’ attainment and progress and ensure you follow the marking and feedback policy. 

· Maintain and update manual and computer records of pupils’ marks and progress. 

· Use data management to improve teaching and learning. 

· Write reports on pupils’ attainment and progress and provide results of assessments. 

Teamwork:
· Be supportive to all your colleagues. 

· Support new members of staff. 

· Attend staff meetings and read minutes. 

· Work in a co-operative, diplomatic and flexible manner. 

· Foster and maintain good working relationships, acting as a courteous, friendly and businesslike member of the school team. 

Policies: 
· Be familiar with policies of Kimbolton Preparatory School. 

· Ensure all legal requirements regarding child protection and health and safety at work are met. 

· Use risk assessments where appropriate. 

· Promptly report all safety hazards and unsafe working practices. 

Continuous professional development: 
· Attend school organised CPD sessions whether they be twilight/whole day/off-site. 

· Develop your use of ICT both as an organisational tool and as a means to deliver a better curriculum. 

· Analyse and identify your own areas of strength and areas for development and seek opportunities to learn. 

Communication:
· To liaise with all those who have responsibility to oversee elements of your work. SEN and SMT

· To build and sustain positive links with parents. 

· To promote and maintain a good reputation for the school 

· To ensure that events for which you are responsible are properly planned, promoted and celebrated. 

· Maintain appropriate level of liaison with outside bodies and other agencies, where needed. 

Budget:
· To be responsible for the budget for your subject 

· To obtain authorisation for expenditure. 

Planning:
· To be aware of the needs of the children in the class and plan appropriate tasks in order to maintain a match between the work offered and those needs. 

Professional duties:
· To undertake such tasks as may reasonably be expected of a teacher. 

· To control and oversee the use and storage of books, stationery and other teaching materials related to her/his teaching, ensuring that any Health and Safety Regulations are observed. 

· To attend staff meetings to discuss curriculum, pastoral and other matters. 

· To attend assemblies

· To supervise, or cover, the class or duties of a colleague on short-term absence. 

· To promote a good standard of pastoral care: 

· Being actively involved in promoting the wellbeing of pupils. 

· Noting and reporting absences from class. 

· Sharing in the pastoral duties on rota basis e.g. break and lunchtime duties. 

· To attend other school events in the course of the year such as Open Days, School Fetes.
Concerts and Plays:
· To work in a co-operative, diplomatic and flexible manner. 

· To organise and maintain a stimulating, attractive, tidy and clean school environment. 

· To undertake such additional duties as might reasonably requested by the Headmaster or other authorised person. 

Method of Application:
Applicants are asked to complete the Kimbolton School Application Form, supported by a letter of application and Curriculum Vitae.  An emailed application is acceptable.
Applications should be returned to: 
	Jonathan Belbin, BA, FRSA,

The Headmaster

Kimbolton School 

Kimbolton

Huntingdon

Cambs       PE28 0EA
	Email:

headmaster@kimbolton.cambs.sch.uk

Telephone: 
01480 862204




The closing date for applications is: 9.00am Monday 30th October 2017
Interviews: week beginning Monday 6th November 2017 
Notes:

The post holder is required to operate within school policies and procedures, including Health and Safety.

Kimbolton School is an equal opportunities employer.  

Kimbolton School operates a No Smoking policy on the Estate.

Under the Guidelines Safeguarding Children: Safer Recruitment and Selection in Education Settings June 2005, Kimbolton School reserves the right to request age related information from the candidate.  

Kimbolton School is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo child protection screening appropriate to the post.  It is an offence for any organisation to offer employment that involves regular contact with young people under the age of 18 to anyone who has been convicted of certain specified offences, or included on lists of people considered unsuitable for such work held by the Department of Education.  It is also an offence for people convicted of such offences to apply for work with young people.  The successful candidate is subject to satisfactory completion of an Enhanced Disclosure from the Disclosure and Barring Service before the appointment is confirmed.  This check will include details of cautions, reprimands or final warnings as well as convictions.  Further information about the Disclosure scheme can be found at www.dbs.gov.uk.  All employees will be expected to abide by the School’s Safeguarding Code of Conduct and will attend Safeguarding training.

A copy of the School’s Safeguarding Policy is can be found on the website www.kimbolton.cambs.sch.uk/policies. 

