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Job Description

	School Description         : Free School / academy since 2011, Small Through School
Primary and  Secondary on separate sites 
(student ages 4-16, 18 students per class, single form)


	Job Title and Description: Deputy Head of the Primary School, (0.7 Teaching Role)


	Salary

                  :  £34,154


	Responsible To
      :  The Principal / Headteacher


	Responsible For

· Supporting the Principal, the Head of CbE and the Governing Body in maintaining the particular Consciousness-based Education ethos of the School in accordance with the School’s Funding Agreement and other foundation documents of the School
· Ensuring that the educational experience and outcomes of all students is exemplary with a focus on holistic development
· Ensuring the professional well-being of the Primary teaching staff and the maintenance of a harmonious but challenging work atmosphere at the School conducive to educational achievement and professional fulfilment
· Demonstrating through example the qualities and practices that result in outstanding teaching


	Purposes of the Role

The Deputy Head will:
· Provide educational vision and leadership for the continued development of the Primary Phase of the School
· Liaise with agencies and local schools to develop and support ongoing programmes of educational achievement and improvement both for the teachers and teaching assistants
· Be committed to the Safeguarding / Prevent policy implementation in the Primary and be active in promoting and ensuring the welfare of children and young people.  
· Update Primary Phase-specific policies as required, supported by the Principal and the Governing Body
· Develop and maintain open and transparent communication with parents, prospective parents and other stakeholders of the School

· Continue to enhance the excellent reputation of the School


	Key Areas of Responsibility
Teaching and Learning 

· Demonstrate outstanding teaching in your own classroom

· Support the development of effective approaches to teaching and learning across the Primary Phase curriculum by monitoring, evaluating and reviewing classroom practice and implementing improvement
· Provide opportunities for the promotion and delivery of outstanding teaching, effective learning and high standards of achievement and behaviour.  
· Maintain an effective assessment, recording and reporting system which ensures that data is used effectively to inform and monitor students’ progress and to continuously improve the standards of teaching and learning. 
· Continue to implement and improve the Primary observation and self-evaluation process to enhance the quality of teaching and ultimately the achievement of pupils. 

· Deliver a curriculum which is broad, balanced and diverse while ensuring that literacy and numeracy targets are achieved at every stage
· Encourage the enhanced use of technology in the classroom through ongoing staff training and practical implementation
· To maintain key ‘standard setting’ displays in shared areas

· Promote a culture which encourages every student to become self-confident, effective, independent learners who are responsive to opportunities available to them in school and the wider community.
· Promote the spiritual, moral, social & cultural development of all students and ensure that they value and respect the views of others in line with our ethos and our motto 
Developing Self and Working with Others

· Recruit high quality staff when required while ensuring the staffing structure of the Primary Phase supports continuous improvement
· Ensure that robust performance management and professional development provide the highest standards of a professional learning culture for all staff.  

· Develop and maintain a culture of personal responsibility and recognition, celebrating excellent achievement for students and staff alike
· Participate in Consciousness-based Education training and initiatives to enjoy the benefits yourself, both professionally and personally and to be able to clearly articulate these benefits to stakeholders
Organisational Management
· Managing the organisation in cooperation with the Principal to implement policies and procedures which will support the School’s unique ethos and achieve the school’s vision and aims.
· Objectively monitor and evaluate the performance of the Primary Phase both from a teaching and learning perspective, and provide accurate feedback on this to the Governing Body on a regular basis though participation in Governing Body meetings
· Ensure that all teaching staff and teaching assistants have agreed professional goals and responsibilities and monitor progress towards achieving these  
· Ensure that the school works effectively to promote the spiritual, moral, social and cultural development of all its students and thus prepares them to become effective members of the wider community.

· Take action to ensure that the reputation of the School stays high both locally and nationally and that the School remains oversubscribed

· Promote a school culture which is both supportive and aware of the diversity and values of the communities linked to the school including the students themselves
· Be willing to undertake any other duties that are commensurate with the role



