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Thank you very much for your enquiry.  We would be very grateful if you would follow the guidelines below (pages 1 to 8); we look forward to receiving your application.

Candidates are asked to provide the following:

· A letter of application, no longer than one side of A4, which may be handwritten

· A completed application form. Candidates are asked not to send CVs.

All applications will be acknowledged.

CASTLE COURT SCHOOL

Castle Court is a day Prep School located in the heart of Dorset; we seek to appoint staff who will be keen to be involved in the full breadth of school life and supportive of the school’s Christian foundation, which is reflected in both contemporary and traditional musical flavours in our services.
The setting is idyllic: 55 acres of magnificent playing-fields, playgrounds, gardens and woods; a school with stunning facilities, set in rural surroundings, yet easily reached from Bournemouth, Poole, Dorchester, Ringwood and the Isle of Purbeck.

The school has a very strong academic record and other strengths across the board: in sport, in music, in art, drama and design technology, and in outdoor pursuits. Please see our website www.castlecourt.com for evidence!

Castle Court was founded in Parkstone, Poole, in 1948 as a day school for boys; in 1968 it moved to its present site in beautiful grounds on the north edge of Corfe Mullen. In the 1970s the school became co-educational and has steadily grown in size: today it has c. 325 pupils, with ages ranging from 2 to 13.

For administrative purposes it is divided into the Prep School (Years 3 to 8), Pre-Prep (Badgers (Nursery) to Year 2), and Badger Cubs (Nursery ages 2 - 3); the Pre-Prep and Nursery have their own Head of Department who, along with the Headmaster, the Deputy Head (academic), the Assistant Head, the Director of ICT, the Directors of Pastoral Care, the Bursar (finance, maintenance and estate) and Registrar (admissions and marketing), form the Senior Management Team.
DIRECTOR OF MUSIC

We are seeking to appoint an inspirational Director of Music.  This is a key role in this thriving and busy Prep School and the successful applicant will need to be a musician of extremely high calibre, able to inspire and motivate others and with a broad base of subject knowledge in music, which has a rich heritage within the school with pupils regularly achieving Grade 7 and above by Year 8.  

Music also plays a significant role in the school calendar and we are seeking to appoint someone who will take an active part in leading the singing, and music, in our assemblies and Christian services, as well as providing high standard of singing and musicianship in concerts, school plays, musicals and key events such as speech day.

Over 250 individual music lessons are undertaken by pupils each week and the school has a very vibrant musical culture with a healthy uptake for chamber choir, school choir, junior and senior orchestras, Samba band, rock group, wind band, guitar group and string groups.  

The music department works closely with the drama and dance department to produce school nativities, year group plays (Years 3 and 4) and a drama production (Years 5 to 8).

The successful candidate will be required to work closely with the senior management team and to conduct both choral and instrumental groups and have a clear vision for the future of this very successful music department.

We would expect the successful applicant: 

· To be an inspirational teacher of class music: to inspire the next generation of Castellans to pursue musical interests beyond their time at Castle Court
· To monitor the musical progress of pupils so that their needs can be identified and challenges set

· To support a gifted team of visiting music teachers

· To ensure that music is at the heart of school life, encouraging performance at all levels

· To continue the successful record of preparing children to achieve a high level of performance

· To plan, lead and exercise overall responsibility for all services and musical events, including Harvest, Christmas and Easter services
· To support in assemblies

· To have proven ability to accompany high-achieving pupils on the piano

· To be comfortable in working closely within the performing arts department as a whole

Salary: commensurate with experience.

More information about the school is available on our website at www.castlecourt.com.

Application: If you wish to apply, please send a letter of application, and the completed application form, to the Headmaster, Castle Court School, Knoll Lane, Corfe Mullen, Wimborne, Dorset, BH21 3RF.  Candidates are asked not to send CVs.
Closing date for applications:  Monday 29th October.

It is anticipated that first interviews will be held on or around the week commencing 5th November.

SPECIFIC JOB DESCRIPTION FOR DIRECTOR OF MUSIC

· Devise and deliver a suitable class music curriculum for Years 3 to 8

· Arrange/or deliver specialist class music teaching for Badgers (Nursery) to Year 2

· Plan/accompany/lead a regular series of formal and informal concerts in and out of school

· Engage self-employed visiting music teachers (VMTs), and devise and oversee a suitable timetable infrastructure

· Observe, monitor and develop VMT’s teaching as appropriate 

· Provide and maintain a balanced range of instrumental and singing pupils, arranging trial sessions as appropriate

· Oversee pupils’ attendance at lessons, behaviour and progress

· Support parents and pupils in all aspects of music learning, maintaining strong and regular communication as required

· Manage all the financial aspects of VMT’s work, including making monthly, half termly or termly payments as appropriate

· Maintain financial budgets 

· Write class music reports, or request instrumental/singing/theory reports, for formal publication, to present at staff/parent interviews, and for future schools

· Write music department reports for Headmaster/Governors as required

· Purchase and maintain a suite of pianos, orchestral and class instruments owned by Castle Court, and arrange the purchase and repairs of pupils’ instruments as required

· Order instrumental music for each pupil, recover expenses from parents

· Guide, prepare and accompany suitable music scholarship candidates for pre-auditions and the exam proper at senior schools, keeping the closest of contact with parents during the process

· Coach a number of ensembles, provide extra aural training for higher grade exam candidates (Grade 6+) as required, and accompany pupils in lessons as required. One-to one-teaching could also be available according to areas of specialism

· Plan, book and run termly ABRSM music exams in school for Castle Court pupils and candidates in the locality, assisting with the preparation of pupils and running all aspects of the days, including accompanying 

· Prepare songs for all shows/productions from Badgers (Nursery) upwards

· Work closely with dance/drama departments

· Run/conduct the Castle Course Orchestral Course, including advertising, booking staff, arranging accommodation (as required), arranging suitable programmes and overseeing all aspects of the actual weekend, followed by writing press reports

· Maintain and develop Castle Court’s name in the wider community, performing at local or national events

Notwithstanding all the above, the nature of this Prep School environment will require a far-ranging involvement and the above job description should not be taken as exhaustive.

The following job descriptions are the generic descriptions for all Castle Courts Heads of Department.

JOB TITLE:




HEAD OF DEPARTMENT

REPORTING TO:



DIRECTOR OF STUDIES 
PURPOSE OF JOB 

To have a clear overall strategy for the development of the department and the subject area. Provide dynamic leadership by leading through example and instilling the highest levels of professionalism.

LEADERSHIP & MANAGEMENT

· Contributing to the professional development of other teachers and staff, including the induction and assessment of new and probationary teachers;

· Contributing to the school appraisal process;

· Managing the development of the school curriculum, involving the Headmaster, SMT and external bodies or agencies as appropriate;

· Promoting and co-ordinating communication between year groups and departments;

· Organising and chairing of departmental meetings;

· Overseeing the work of the department, ensuring uniformity of marking, assessment and reporting in all formats;

· Liaising with other Heads of Department, the Head of Pre-Prep, and teaching colleagues to ensure continuity and progression in their subject through the school.

ADMINISTRATION

· Pro-actively taking such part in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school;

· Collating, auditing and updating departmental documentation and policies as appropriate;

· Maintaining up-to-date schemes of work and medium term plans in the department (Years 3 – 8), encompassing the National Curriculum, the Common Entrance syllabus and Scholarship preparation where appropriate;

· Assuming responsibility for the departmental budget;

· Monitoring display work and subject material in appropriate areas of the school, such as display boards, VLE etc; 

· Preparing documentation necessary for inspection.
APPLICATION AND RECRUITMENT PROCESS

EXPLANATORY NOTE

Application

Applications will only be accepted from candidates providing all the information requested in full.

Candidates should be aware that all posts in the school involve some degree of responsibility for safeguarding children, although the extent of that responsibility will vary according to the nature of the post.  Please see job description for the post.

Accordingly, this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as ‘spent’, must be declared.

The successful applicant will be required to complete a Disclosure from the Disclosure and Barring Service at Enhanced level.

We shall seek references on short-listed candidates and may approach previous employers for information to verify particular experience or qualifications, before interview.

If you are currently working with children, on either a paid or voluntary basis, your current employer will be asked about disciplinary offences, including disciplinary offences relating to children or young persons (whether the disciplinary sanction is current or time-expired), and whether you have been the subject of any child protection allegations or concerns and, if so, the outcome of any enquiry or disciplinary procedure.  If you are not currently working with children but have done so in the past, that previous employer will be asked about those issues.  Where neither your current nor previous employment has involved working with children, your current employer will still be asked about your suitability to work with children, although it may, where appropriate, answer not applicable if your duties have not brought you into contact with children or young persons.

You should be aware that provision of false information is an offence and could result in the application being rejected or summary dismissal if the applicant has been selected, and possible referral to the police and/or DfE Children’s Safeguarding Operation Unit.

Invitation to Interview

If you are invited to interview this will be conducted in person and the areas which it will explore will include suitability to work with children.

All candidates invited to interview must bring documents confirming any educational and professional qualifications that are necessary or relevant for the post (e.g. the original or certified copy of certificates, diplomas etc).  Where originals or certified copies are not available for the successful candidate, written confirmation of the relevant qualifications must be obtained from the awarding body.  All candidates invited to interview must also bring with them three items from:

· Current passport

· UK-issued driving licence (including the paper counterpart)

· UK birth certificate issued within 12 months of date of birth

· Utility bill or financial statement (not a letter), up to three months old, showing the candidate’s current name and address

and, where appropriate, any documentation evidencing a change of name.

Please note that originals of the above are necessary.  Photocopies or certified copies are not sufficient.

Conditional Offer of Appointment: Pre-Appointment Checks

Any offer to a successful candidate will be conditional upon

· Receipt of at least two satisfactory references (if these have not already been received)

· Verification of identity and qualifications

· A check at DfE List 99 and the Protection of Children Act List as appropriate

· A satisfactory DBS Disclosure

· Where the successful candidate has worked or been resident overseas in the previous five years, such checks and confirmations as the school may require in accordance with statutory guidance

· Verification of medical fitness.

Warning

Where a candidate is:

· Found to be on DfE List 99 or the Protection of Children Act List, or the DBS disclosure shows s/he has been disqualified from working with children by a Court; or

· Found to have provided false information in, or in support of, his/her application; or

· The subject of serious expressions of concern as to his/her suitability to work with children

the facts may need to be reported to the Police and/or the DfE Children’s Safeguarding Operation Unit.
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