
Lyndhurst House School

Job Description

RECEPTION CLASS TEACHER

GENERAL

The purpose of this job description is to outline the main responsibilities of the Reception Class Teacher. It is not restrictive and includes any other reasonable requests that may arise. 

RESPONSIBILITIES

The Reception Class Teacher is directly responsible to the Head of Pre-Prep but will liaise with other relevant staff regarding the maintenance and development of the Reception schemes of work to take into account the requirements of the National Curriculum in preparation for KS1.

· To have overall charge of a Reception class of up to 18 children
· To make good use of the Reception Class Teaching Assistant, including delegating responsibility for the pupils to the T.A.

· To have a clear understanding of the Early Years Foundation Stage curriculum, observing DfE requirements and the aims of Lyndhurst House
· To liaise when appropriate with the Head of Pre-Prep, particularly with regard to AG&T pupils and their provision
· Carry out assessment in line with EYFS and School policies

· Ensure that the Reception classroom is at all times a welcoming, tidy and uncluttered space
· Produce Short and Medium Term teaching plans, following the longer term plans set by the Head of Pre-Prep 
· Liaise with relevant Heads of Departments and Class Teachers regarding cross-curricular subject matter
· Organise and lead Reception School Trips

· To liaise with the SENDCO to plan PLPS as appropriate

· Support the Headmaster and Head of Pre-Prep in raising and maintaining high

standards.
· Attend courses to keep self and staff informed of further developments

· Attend all staff meetings and inset days

· Order and maintain stocks of materials for teaching and display purposes

· Ensure individual reports are written for each child each term, ensuring relevant deadlines are met.
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ALL TEACHERS

All teachers at Lyndhurst House share these responsibilities:

· To arrive at school no later than 8.15 am in preparation for the start of registration and to be available for cover if required

· To put the interests of pupils before all other considerations
· To prepare teaching material to a good standard
· To correct work carefully and thoroughly

· To display work

· To teach in a manner appropriate to the needs of pupils and to provide appropriate differentiation in their teaching
· To keep records in the form of mark books and reports
· To set an example in behaviour, manner, efficiency, professionalism and presentation
· To undertake regular INSET and to keep abreast of appropriate developments in the teaching of their subjects
· Identifying pupils who may have SEN and then liaising with parents and teachers

· Writing and reviewing IEP’s for pupils with learning difficulties, and then monitoring and tracking their progress

· To keep a careful check on the use of educational resources within their control
· To make their classrooms attractive and welcoming places of learning
· To extend learning beyond the classroom by means of research, homework and outings
· To abide by and contribute to the development of whole school policies
· To be aware of the pastoral needs of their pupils and their rights regarding safety and happiness at school and to be vigilant for signs of bullying or abuse
· To be conversant with the School’s Child Protection Policy
· To be aware of the School’s Health and Safety Policy, to abide by it, and to make a positive contribution to its further development
· To take a share in the general school duties shared amongst all staff
· To attend school functions and concerts, as well as assemblies and special events
· To participate in the School’s extra-curricular activities according to their talents and interests
· To work co-operatively with other colleagues and senior managers

· To attend and contribute constructively to staff meetings

· To help review policies and to participate in working parties

· To take some responsibility for the development of their own careers, through training, the acceptance of additional responsibilities and carefully considered career moves

· To deal professionally with parents and other educational professionals such as child psychologists

· To promote the best interest of the school through the excellence of their own work and courtesy shown to visiting members of the public, prospective and present parents, and other educational professionals

