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Class Teacher Job Description              
M1-M6 / UPS1-UPS3
Accountable to: Line Manager


Main responsibilities:

	1. Teaching


Set high expectations which inspire, motivate and challenge pupils 
• 
establish a safe and stimulating environment for pupils, rooted in mutual respect 

• 
set goals that stretch and challenge pupils of all backgrounds, abilities and dispositions 

•
demonstrate consistently the positive attitudes, values and behaviour which are expected of pupils. 

 Promote good progress and outcomes by pupils 
· be accountable for pupils’ attainment, progress and outcomes 
· be aware of pupils’ needs, capabilities and their prior knowledge, and plan teaching to build on these

· guide pupils to reflect on the progress they have made and their emerging needs 
· demonstrate knowledge and understanding of how pupils learn and how this impacts on teaching

· encourage pupils to take a responsible and conscientious attitude to their own work and study. 

 Demonstrate good subject and curriculum knowledge  
• 
have a secure knowledge of the relevant subject(s), courses and examination specifications

•   foster and maintain pupils’ interest in the subject and address misunderstandings

· demonstrate a critical understanding of developments in the subject and curriculum areas, and promote the value of scholarship 
· demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist subject.
 Impart knowledge and develop understanding through effective use of lesson time 

· promote a love of learning and children’s intellectual curiosity 
· set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding pupils have acquired

· reflect systematically on the effectiveness of lessons and approaches to teaching

· contribute to the design and provision of an engaging curriculum 

 Adapt teaching to respond to the strengths and needs of all pupils 
• 
know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively 

• 
have a secure understanding of how a range of factors can inhibit pupils’ ability to learn, and how best to overcome these 

• 
demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support pupils’ education at different stages of development 

• 
have a clear understanding of the needs of all pupils, including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them. 

  Make accurate and productive use of assessment 
• 
know and understand how to assess the relevant subject using agreed assessment criteria or course specification criteria, including statutory assessment requirements  

• 
make use of formative and summative assessment to secure pupils’ progress 

•
use relevant data to monitor progress, set targets, and plan subsequent lessons 

• 
give pupils regular feedback, both orally and through accurate marking, and encourage pupils to respond to the feedback
•   adhere to the schools’ Assessment for Learning Policy.
 Manage behaviour effectively to ensure a good and safe learning environment 
•
have clear rules and routines for behaviour in classrooms, and take responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy 

• 
have high expectations of behaviour, and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly 

• 
manage classes effectively, using approaches which are appropriate to pupils’ needs in order to involve and motivate them 

• 
maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary
•   adhere to the schools’ Behaviour Policy and Restorative Justice approach.
 Fulfil wider professional responsibilities 
· make a positive contribution to the wider life and ethos of the school 

· develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support 

· deploy support staff effectively 

· take responsibility for improving teaching through appropriate professional development, responding positively to advice and feedback from colleagues 

· promote and celebrate pupil achievement including the use of praise and rewards

· organise a stimulating and attractive learning environment including the display of student work in the classroom

· attend meetings and take part as required in school trips and visits
· meet deadlines e.g. for planning, marking, report writing and data entry as required

· contribute to shared planning and schemes of work

· set quality cover work as needed
· support and implement all school policies at all times
· take part in daily duties 

· demonstrate a commitment to equal opportunities
· communicate effectively with parents with regard to pupils’ achievements and well-being

· promote positive relationships with all students and maintain  the highest possible expectations of standards and behaviour at all times

· behave as the children’s advocates putting their interests first and having high aspirations on their behalf

	2. Personal and professional conduct


A teacher is expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career.
Teachers uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by: 

· treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position 

· having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions 

· showing tolerance of and respect for the rights of others  

· promoting fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs 

· ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law

· showing proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintaining high standards in their own attendance and punctuality
· having regard to the reputation of this outstanding school and promoting it to the community and beyond
· behaving in a way that reflects positively on the school at work and in the wider world

· using social media responsibly and in line with e-safety regulations

· demonstrating an understanding of, and always acting within, the statutory frameworks which set out their professional duties and responsibilities. 
· using Restorative Justice approaches at all times when dealing with behaviour issues or conflict

3. Responsibility for resources

Responsible for the proper use and safekeeping of equipment, keys, passes, post, and other academy property related to the role. 
4. School Standards and Expectations
General Expectations

All employees can expect to work in an environment underpinned by the following core values: 

· Tolerance

· Trust

· Respect

· Mutual co-operation

· Understanding

Attendance and Punctuality

In synergy with the academy’s attendance policy for students, the attendance expectation is that, in return for their pay and conditions of service, staff will have 100% attendance for the days on which they are contracted to work. There are many reasons, over and above the contract obligations, why an expectation of 100% attendance is the right benchmark. Schools have a unique role in society and staff absences in this context have a number of highly undesirable consequences. 
Prevent Duty

All academy staff need to be familiar with and implement the Prevent strategy by being aware of the risks it is intended to address, ensuring that children are taught in a way that is consistent with the Law and our values and helping to identify and refer to the relevant agencies children whose behaviour suggests that they are being drawn into terrorism or extremism.

Equal Opportunities 

The academy has a strong commitment to achieving equality of opportunity and expects all employees to implement and promote its policy in their own work. ADMAT is an Equal Opportunities employer. We welcome applications from all sections of the community, irrespective of religion, race, age, colour, gender, sexuality or disability.

Health and Safety

The academy is committed to a healthy and safe working environment and expects all its employees to implement and promote its policy in all aspects of their work.

Confidentiality, Data Protection

The academy is committed to maintaining privacy of all its staff, pupils and stakeholders. It expects all staff to handle all individuals’ personal information and confidential school information in a sensitive and professional manner, including at the point of disposal of data and data storage devices. This post deals with highly confidential and sensitive data and there are particularly rigorous expectations about confidentiality and data protection. 

All staff are under an obligation not to gain access or attempt to gain access to information they are not authorised to have. 

All staff must comply with policies regulating the proper use of computers, email and the internet.

Safeguarding / Child Protection

The academy is committed to maintaining appropriate professional standards at work and safeguarding children. The school’s named person for Safeguarding is Jennie Lewis, Deputy Head of School. It expects all staff to familiarise themselves with and adhere to the ‘Code of Professional Conduct’ and all safeguarding and child protection guidance, policies & procedures. 

The post holder is responsible for formally notifying the Headteacher directly of any changes to status and must, for safeguarding reasons and at the earliest possible time, disclose all new information about cautions, reprimands, final warnings, police enquiries, pending prosecutions, convictions, criminal charges or summonses subsequent to the last ECRB Enhanced disclosure.

Post Review
The duties of this post may change and develop over time.  Any changes need to be authorised by the Headteacher.  
