The Amicus Community Application Form


	Personal Information

	Surname
	
	Date of birth
	

	First names
	

	Address
	

	
	

	
	

	Tel. number
	Home
	
	Mobile
	
	Work
	

	Email 
	

	May we contact you at work? 
	[image: image1.wmf]Yes

 [image: image2.wmf]No




	Position applied for
	
	Date Applied
	


	Education and Qualifications 

	Secondary, further and higher education
Please also include details of training attending at present, if applicable. 

Continue on a separate sheet if necessary

	Subject
	Qualification gained
	Grade
	Date

	
	
	
	

	Professional Qualifications

Proof of professional qualifications/registration will be required before an appointment is made

	Professional body
	Qualification/membership grade
	Date achieved

	
	
	

	Please list any other training attended (Relevant to person specification)

	


	Details of current or last employment

	Name and address of employer
	Position held and grade if applicable
	From 

mth/yr
	To

mth/yr
	Final salary
	Reason for leaving

	
	
	
	
	
	

	How much notice does your employer require you to give them?
	

	Briefly describe your current/most recent employment, highlighting duties, responsibilities, skills or experience gained relevant to the post for which you are applying. If you are a school or college leaver, please include details of vacation employment or holiday work.

	


	Details of previous employment

Please provide details of your employment history, starting with your most recent job first, accounting for any periods of time not spent in education or employment. Please include any voluntary, part time or home based work or if you care for someone at home.  Continue on a separate sheet if necessary.

	Name and address of employer
	Position held and grade if applicable
	From 

mth/yr
	To

mth/yr
	Final salary
	Reason for leaving

	
	
	
	
	
	

	Additional information

	Do you have a valid driving licence for the UK?
	[image: image3.wmf]Yes

 [image: image4.wmf]No



	Where did you see this post advertised?
	


	Referees

The Amicus Community will approach the referees of shortlisted candidates only. Please give details of two people who may be approached for a reference who can comment on the suitability for this position. One referee must be your present or most recent employer. The Amicus Community reserves the right to contact any of your previous employers  

	Present/most recent employer
	Second referee

	Title
	
	Name
	
	Title
	
	Name
	

	Job title
	
	Job title
	

	Address
	
	Address
	

	
	
	
	

	
	
	Postcode
	
	
	
	Postcode
	

	Tel. no
	
	Tel. no
	

	Email
	
	Email
	

	In what capacity does this person know you?
	In what capacity does this person know you?

	
	

	Can we approach this person prior to interview? 

[image: image5.wmf]Yes

 [image: image6.wmf]No


	Can we approach this person prior to interview?

[image: image7.wmf]Yes

 [image: image8.wmf]No




	Your ability to meet essential criteria for the post

The job description details the key areas of responsibility and tasks involved. The person specification details key areas of knowledge, experience and skills, some of which are essential. Please demonstrate in this section how you meet the person specification requirements. Shortlisting will depend on how well you demonstrate your ability to meet these criteria. 

Continue on a separate sheet if necessary. Please note that any extra sheets are numbered, include your name and job position applied for, and are securely attached to your application form

	


	Note:  if you are filling in this page online please send copies of this page with your signature in the post or bring it with you if you are offered an interview. 


	Rehabilitation of Offenders Act

The post for which you are applying is exempt from the provisions of the Rehabilitation of Offenders Act 1974. It is a condition of employment that all (pending) convictions (spent and unspent) and cautions are disclosed. Applicants with any convictions, cautions or pending court cases should provide details below. Any information given will be considered only in relation to an application for positions to which the order applies. Failure to disclose such information could result in subsequent dismissal or disciplinary action by The Amicus Community.


	Have you at any time received, or had pending, a court conviction?
	[image: image9.wmf]Yes

 [image: image10.wmf]No



	If so, please give details. Continue on a separate sheet if necessary.

	


	Allegations
Applicants should note that they are expected to disclose accurate information if any allegations have been made against them of abuse or maltreatment during the course of work or any other time by children, young people or adults. Failure to disclose such information could result in subsequent dismissal or disciplinary action by The Amicus Community.



	Have you had any allegations of abuse or maltreatment made against you at any time?
	[image: image11.wmf]Yes

[image: image12.wmf]No



	If so, please give details. Continue on a separate sheet if necessary.

	


	Declaration

The information in this form is true and complete. I agree that any deliberate omission, falsification or misrepresentation in the application form will be grounds for rejecting this application or subsequent dismissal without notice if employed by the organisation. 

	I agree to the above declaration

	Signature
	

	Name
	
	Date
	


	Equal Opportunities Monitoring Form


	This organisation strives to operate a policy of equal opportunity and not discriminate against any person because of sex, race, colour, national origin, sexual orientation or religious belief. To help us monitor this, will you please provide information requested. The data will be treated with the utmost confidentiality and will not be taken into account in assessing information on your application form. This form is removed before your application is seen by the shortlisting panel.


	Position applied for
	
	I am      
	[image: image13.wmf]Male


	[image: image14.wmf]Female



	I am         
	[image: image15.wmf]Married


	[image: image16.wmf]Single


	[image: image17.wmf]Other



	I would describe my ethnic origin as follows

	Asian or Asian British

[image: image18.wmf]Bangladeshi


[image: image19.wmf]Indian


[image: image20.wmf]Pakistani


[image: image21.wmf]any other Asian background


	Mixed

[image: image22.wmf]White & Asian


[image: image23.wmf]White & Black African


[image: image24.wmf]White & Black Carribean


[image: image25.wmf]any other Mixed background


	Other Ethnic Group

[image: image26.wmf]Chinese


[image: image27.wmf]any other ethnic group



	Black or Black British

[image: image28.wmf]African


[image: image29.wmf]Carribean


[image: image30.wmf]any other Black background


	White

[image: image31.wmf]British


[image: image32.wmf]Irish


[image: image33.wmf]any other White background


	[image: image34.wmf]I do not wish to disclose my 

ethnic origin



	
	
	


	Employment Equality Regulations 2003

In order to comply with these regulations The Amicus Commuinity is monitoring sexual orientation and religion/belief in applications.


	Do you have a sexual orientation towards 

	[image: image35.wmf]Persons of the opposite sex


[image: image36.wmf]Persons of the same sex


	[image: image37.wmf]Persons of the same and opposite sex


[image: image38.wmf]I do not wish to disclose my sexual orientation




	Please indicate your religion or belief

	[image: image39.wmf]Atheism


[image: image40.wmf]Bhuddism


[image: image41.wmf]Christianity


[image: image42.wmf]Hinduism


	[image: image43.wmf]Islam


[image: image44.wmf]Jainism


[image: image45.wmf]Judaism


[image: image46.wmf]Sikhism
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[image: image48.wmf]I do not wish to disclose my religion




	Disability Discrimination Act 1995

Under the terms of the Act a disability is defined as a 'physical or mental impairment which has a substantial and long term effect on a person's ability to carry out normal day to day activities'. 

	

	Do you consider yourself to have a disability?
	[image: image49.wmf]Yes
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[image: image51.wmf]I do not wish to disclose whether or not I have a disability



	If yes, do you need special arrangements to enable you

to attend for interview?
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[image: image53.wmf]No



	If so, please give details:

	


	Signature
	

	Name
	
	Date
	


