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TAUNTON SCHOOL INTERNATIONAL: JOB DESCRIPTION (0.5 ESL IGCSE TEACHER)
BACKGROUND

Taunton School was founded in 1847.  It is an independent school for over 1100 boys and girls, aged from 0 to 18 years with approximately 350 boarders.  The aim of the School is to prepare young people to shape the world in the 21st century, and to meet its responsibilities to the staff it employs.  

Taunton School International (TSI) was set up by Taunton School in 1996 to provide a first step for international students wishing to complete their education in a British school.  It is located on the school campus, is fully residential and has places for up to 84 boys and girls aged 14 to 17 years.  
It shares the school’s facilities and is part of the school community.  It operates term-time GCSE courses and a Senior Summer School.  The majority of students study on our one-year intensive GCSE programme, although there is open enrolment at any time, subject to places.  
The changing pupil base, diversity of cultures and backgrounds and the need to respond to international market forces make TSI a challenging and very rewarding environment in which to work.  All TSI staff are employees of Taunton School, reporting to the Principal of TSI through the internal line management system.
TERMS OF REFERENCE

The ethos of the school is a shared responsibility to which teachers are expected to make a significant contribution.  The expectation is that staff will be positive and enter into the spirit necessary to make the school a success and use their skills and talents to contribute cheerfully to the life and work of the school, which aims to prepare young people to shape the world in the 21st century.  
Our specific aim is ‘to provide a safe, happy and respectful environment in which we nurture, challenge and inspire young people of diverse nationalities to enable them to achieve their full potential’.
The TSI Mission is ‘to prepare students aged 14-17 for successful entry into the British education system at IB or A level, through the provision of an intensive one-year or two-year GCSE programme’.

Teachers are responsible to the Principal TSI through the Deputy Principal TSI for the happy and efficient running of their classes as this affects the development and performance of students.
Candidates are expected to have the appropriate qualifications and/or experience to be able to teach to GCSE level.

MAIN TASKS 

· Teach IGCSE ESL (English as a Second Language) & Academic IELTS to small classes of International students (maximum 10 students per class);
· Plan, prepare and teach effective ESL/IELTS lessons meeting the educational needs of all the pupils by:  

· following the requirements of the British National Curriculum

· making full use of the teaching resources available including information technology

· setting and marking all pupils’ work within the specified deadlines

· supporting and preparing pupils thoroughly for internal and external examinations 

· reviewing the results of internal and external examinations and making appropriate changes to improve individual and overall results;
· Maintain accurate records of pupils’ progress for external and internal use by writing assessments, reports and testimonials in a fair, consistent and timely manner;
· Communicate effectively with students and colleagues by responding promptly to letters and queries and by attending relevant meetings and other events;
· Support colleagues by covering absences, developing new courses and teaching methods, offering ideas, sharing experience and assisting with general administrative or other reasonable tasks;
· Be duty teacher for one day per week from 0815 until 1915 (pro-rata if part-time);
· Provide strong, consistent tutorial support for students in their tutor group, both during and after school hours, with feedback to senior management as necessary;
· Assist in maintaining the discipline, neat appearance, good behaviour, health and well-being of pupils on and off School premises by implementing School policies;
· Take care of teaching resources including the general fabric of the school;
· Support and implement fully School policies by attending relevant training and development programmes and participating in the School’s appraisal system;

· Offer after-school activities & weekend trips  (approximately equivalent to two activities per week and one weekend trip/term for full-time staff and pro-rata for part-time staff); 

· Support the marketing programme and represent the School in a professional manner;
· Bring to the attention of the Deputy Principal TSI any issues that may affect the successful delivery of the curriculum;
· Participate in the school’s training days; 
· Teach on the school’s summer school for three weeks per year, for which individual contracts are offered and additional remuneration is made (pro-rata if part time);
· Take part in the weekly Professional Development time provided to all teachers;

· Organise and run weekly after-school activities and/or weekend trips (pro-rate if part time)
HOURS OF WORK

Mondays: 
08.30 -08.50
Assembly


08.50 – 09.50
Lesson (Gp 1)


09.55 – 10.55
Lesson (Gp 2)

Tuesdays:
13.40 – 14.40
Lesson (Gp 1)


14.45 – 15.45
Lesson (Gp 2)

Wednesdays:
08.50 – 09.50
Lesson (Gp 2)



09.55 – 10.55
Lesson (Gp 1)


16.00 – 17.00
Staff Meeting (optional)

Thursdays:
09.55 – 10.55
Lesson (Gp 2)


11.20 – 12.35
Professional Development Time


13.40 – 14.40
Lesson (Gp 1)

Fridays:
13.40 – 14.40
Lesson (Gp 2)


14.45 – 15.45
Lesson (Gp 1)

Note that neither 1-2-1 tutorial times nor duty times are shown above and timings may be subject to change. 
MAIN SKILLS REQUIRED
· Gets the Job Done: is determined to complete a task or action to the appropriate quality; gathers and analyses information and evaluates all the options; creates solutions; reviews work done and makes adjustments;  manages change;
· Communicates Clearly and Well:  orally and in writing according to the needs of different people and their differing requirements (pupils, parents, colleagues, members of the public); listens carefully and responds appropriately; represents the Department and School in a professional manner;
· Demonstrates Leadership & Personal Responsibility: works reliably with little supervision; is determined, adaptable, patient and shows good judgement in a range of situations
· Develops Good Working Relationships with Other People (pupils, parents, colleagues); listens carefully; responds to feedback sensitively; promotes equal opportunity; is a good team member; shares information and experience; actively supports and participates
· Manages Resources: manages own time effectively; also information to ensure up-to-date and relevant; able to use IT and equipment; makes best use of resources available.
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