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NOTRE DAME HIGH SCHOOL

TEACHING SCHOOL ADMINISTRATOR
37 hours per week / 39 weeks per year
Notre Dame has been designated as a DfE designated Teaching School since 2011.  This means it is the hub of an alliance of schools across South Yorkshire who collaborate together on school improvement with Notre Dame providing the strategic lead.  Only outstanding schools can bid to become teaching schools and Notre Dame was successful in becoming one of the first 100 teaching schools.  Our largest role is in the training of new entrants to the teaching profession where we own and operate the first SCITT in Sheffield (accredited to train teachers in our own right). Last year 66 trainees successfully complete our teacher training course and are now qualified teachers working with young people. We oversee a wide offer of ongoing professional development of teachers including leading regionally the South Yorkshire Maths Hub and the South Yorkshire Science Learning Partnership. The development of future school leaders is also an important role and we lead by example through implementing talent spotting and succession planning intuitive to fast track the best teachers into school leadership. We also deliver and broker of school to school support services which means our most talented staff get the opportunity to support other schools.  The education system in England is waking up to the value of research in informing what happens in the classroom – in exactly the same way that the medical profession engages with research, the education profession is starting to do the same. We are involved with a number of exciting research projects, and are leading two funded research projects across a number of schools.

Teaching School status makes Notre Dame an exciting place to work as our staff have access to the latest professional development and the opportunity to network with teachers from schools across South Yorkshire.   Many staff have been able to access career development through working at Notre Dame as a teaching school that they would not have been able to access in other schools which has led to promotions and opportunities to get involved in supporting other schools or joining research projects.  The school has a voice on a national stage around educational policy and as an innovative school much of what we do is promoted nationally through work with the National College and DfE. We recognise though that all of this is built on the talent and hard work of the staff who work for us in every role, it is very much a team effort.

The Teaching School Administrator will form part of a team of 3  Teaching School administrative staff and an in-house team of 10. The successful candidate will be fully supported in familiarisation with Teaching School systems, and will find themselves working with a variety of colleagues, both from within Hallam Teaching School and from outside of our organisation.              

About the school

Notre Dame is a Catholic school with a strong ethos at its heart. All staff are expected to uphold and contribute to the ethos of the school, which is what makes it a special place to work.

The closing date for receipt of completed applications is: Thursday 28th September at 9am
Notre Dame High School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  The successful candidate will be required to complete an Enhanced DBS Check.
