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EXAM INVIGILATOR
PERSON SPECIFICATION
Whilst all points on the person specification are important, those marked ‘E’ are essential, whilst those marked ‘D’ are desirable. 
	Factors
	Desirable
	

	Qualifications/Experience 
	GCSE Grade C or above in English and Maths or equivalent
	D

	
	Experience of working in an educational setting
	D

	Knowledge
	Understanding of examinations processes
	D

	
	Understanding of confidentiality
	E

	Skills and Aptitudes
	Ability to form good relationships with students/staff
	E

	
	Ability to communicate effectively with students and staff
	E

	
	Ability to follow instructions
	E

	
	Able to remain calm under pressure or during unexpected circumstances
	E

	
	Ability to show initiative
	E

	
	Ability to work effectively as part of a team or independently
	E

	
	Able to pay attention to detail
	E

	
	Good reading voice, pace and clarity (For reader/scribe only)
	E

	
	Legible handwriting (For reader/scribe only)
	E

	
	Ability to listen to another and write their words accurately(For reader/scribe only)
	E

	Other requirements
	Ability to reach/bend and carry out lifting/moving of resource boxes
	E

	
	Reliable and punctual
	E

	
	Willing to apply for an Enhanced DBS check
	E
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