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                             Please return all completed application forms to:

                                                                                                The Principal

Queen’s Gate School

                                                                            133, Queen’s Gate

                                                                                                      London.

                                                                                                  SW7 5LE.

                                                                                        0207 594 4981

                                                           recruitment@queensgate.org.uk




The information given on this form will be treated as STRICTLY CONFIDENTIAL

in accordance with the Data Protection Act 1998

	JOB TITLE:


	

	CLOSING DATE:


	


	Thank you for requesting an application form for the above vacancy.  This application form plays an important part of our selection process and should be completed as fully and effectively as possible. You do not need to include a CV, but you may do so if you wish. A short covering letter of application is requested.  Your application may be sent on-line or as a hard copy. If your application is made on-line, you will be required to sign the form if invited for interview.
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Data Protection Act
The information you provide on this application form will be processed using manual and computerised records.  The data given on this form may be used for purposes of equality monitoring and compiling statistics.  Queen’s Gate School will hold your application form on your personal file if successfully appointed to the position.  If unsuccessful Queen’s Gate School will retain your application form for a period of 6 months and thereafter will destroy accordingly.
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Equal Opportunity
Queen’s Gate School promotes employment practices designed to eliminate discrimination and to ensure adherence to legislation and appropriate codes of practice.

        We include Equal Opportunity Monitoring questions at the end of this Form. You are not obliged to answer any of these questions, which are included for monitoring purposes only.

	 1. PERSONAL INFORMATION:

(BLOCK CAPITALS PLEASE)



	Name:
	
	Title:


	

	Address:

Postcode:
	

	Home Telephone No:
	
	Mobile Telephone No:


	

	Work/Other Telephone No:
	
	Please state the preferred contact number:
	

	E-mail Address:
	

	Do you have Qualified Teaching Status? ( teaching posts only)
	Yes/ No

Date of obtaining QTS

	National Insurance Number
	
	Are you currently eligible for employment in the UK?
	Yes/No

Please provide details , including any restrictions on your stay or on your right to work in the UK



	
	
	


	2.   EDUCATION AND QUALIFICATIONS:

Please give details of all education ie secondary, further and higher education qualifications undertaken or being undertaken in chronological order



	Date
	School/College
	Qualification studied
	Grade Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	3.   TRAINING AND DEVELOPMENT

Please give details of all training and development you have undertaken which are relevant to this application

(continue on a separate piece of paper if necessary)



	Date
	Name of Training Course
	Training Provider
	Duration of course:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	4.   PRESENT EMPLOYMENT:

If you are currently not in employment, please state this in the Job Title box below.



	Job Title:


	

	Employer’s Name:


	

	Address:


	

	Date Started:


	

	Current Salary:

Please also note any additional employee benefits
	

	Period of Notice:


	

	Reason for wanting to leave:


	

	
	

	Please outline your duties and responsibilities (continue on a separate sheet of paper if necessary).




	5.   PREVIOUS EMPLOYMENT:

Give details of all your previous jobs including any other positions held with your present employer

References may be sought from your previous employers.



	Dates of 

Employment:
	Name of Employer:
	Position Held:
	Duties:
	Reason for leaving:

	Month/year

From:
	Month/year

To:
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	6.   GAPS IN YOUR EMPLOYMENT

If there are any gaps in your employment history,  please give details and dates



	

	
	

	


	7.   FURTHER DETAILS

Please include any information you think is relevant to the position you are applying for

(please refer to the job description and person specification included in the application pack).



	

	
	

	Please give any information that you think will support your application, include relevant experience, skills and any specialist knowledge you feel that you can offer.   (Continue on a separate sheet of paper if necessary).

What have been your three main achievements in your current or previous employment?

1.

2

3.



	8.   ACTIVITIES AND INTERESTS

Please state briefly your personal interests.




	9.   PROFESSIONAL MEMBERSHIP



	Date:
	Professional Body Name:
	Membership No:
	Grade/level

	
	
	
	


	10.   REFEREES

Please list below the names & addresses of two referees, one of which must be your current or most recent employer.  If your current/most recent employer does/did not involve work with children, then your second referee should be from your employer with whom you recently worked with children. Neither referee should be a relative or someone known to you solely as a friend. The School reserves the right to take up references from any previous employer.


	Reference One:

(Current or most recent employer)
	Reference Two:

(Former employer)

	Name: ________________________Mr/Mrs/Miss
Job Title: ______________________________

Company Name: _______________________

Email:  _______________________________

Address: ______________________________

_____________________________________

_____________________________________

Tel No:________________________________

Can we contact this referee without asking you?

       YES                              NO   

Office use:

Date requested:   ________________________________

Date received:   _________________________________

                              
	Name: ________________________Mr/Mrs/Miss
Job Title: ______________________________

Company Name: _______________________

Email: ________________________________

Address: ______________________________

_____________________________________

_____________________________________

Tel No:________________________________

Can we contact this referee without asking you?

         YES                            NO

Office use:

Date requested:   ________________________________

Date received:    _________________________________                                


	11   OTHER INFORMATION



	Please give details of any employee, pupil, volunteer, or Governor of Queen’s Gate School to whom you are related..  If you fail to disclose such information you may be disqualified from consideration or, if appointed, liable to dismissal.  CANVASSING WILL DISQUALIFY AN APPLICANT FOR APPOINTMENT

NAME:___________________________________________________   RELATIONSHIP: _________________________________________



	

	12.   DECLARATIONS



	The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

A copy of the School’s Safeguarding and Behaviour Policy and Recruitment, Selection and Disclosures Policy and Procedure can be found on our website on the vacancies page.  Please take time to read them.

As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers.   

Upfront disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors. Please submit information in confidence enclosing details in a separate sealed envelope which will be seen and then destroyed by the Principal.  If you would like to discuss this beforehand, please telephone in confidence to the Principal for advice. 

Please disclose any unspent convictions, cautions, reprimands or warnings. Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website. www.gov.uk/dbs 

You should be aware that the School will institute its own checks on successful applicants for short listing with the Disclosure and Barring Service.  


	· I also confirm and certify that to the best of my knowledge the information I have provided on this application form, and all other supporting information are true and correct.  I understand that if I provide misleading or incorrect information, or have failed to disclose information this will result in the termination of any contract of employment offered. 

· I also confirm that I am not on the Children’s Barred List, disqualified from working with children or subject to any sanctions imposed by a regulatory body

· I also give my consent to the information provided to be processed in accordance with the Data Protection Act 1998 and any subsequent legislation.

· I understand that any offer of employment made following this application is made subject to a successful enhanced DBS disclosure and that if I fail to make full disclosure, the appointment will not be confirmed.

SIGNATURE: ________________________________________________  DATED:_______________________________________________

(If your application has been made on-line you will be asked to sign this form if invited to interview).




	You are not obliged to answer any of the following questions, included for monitoring purposes only.




	Date of Birth
	
	
	
	Gender
	
	

	Ethnic Origin


	Black-Caribbean
	
	Pakistani
	
	Asian – Other *
	

	White


	
	Black – Other *
	
	Bangladeshi
	
	Other *
	

	Black - African
	
	
	
	
	
	
	

	Marital Status


	Single
	
	Married
	
	Separated
	
	Divorced
	

	Disability
	None
	
	Special Requirements
	
	
	


Please specify *
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