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JOB DESCRIPTION & PERSON SPECIFICATION

Headteacher
BOW SCHOOL 
44 TWELVETREES CRESCENT, BOW   LONDON E3 3QW
T: 020 7536 5525   F: 020 7987 4504
E: bs@bow-school.org.uk

www.bow-school.org.uk
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	Category
	Essential
	Desirable 

	Qualifications


	· Qualified teacher status

· Degree level qualification


	· Higher degree or diploma

•    NPQH

	Experience

Shaping the Future

	· Successful leadership experience working in a similar school and raising aspirations and outcomes for all students

· The ability to communicate a clear vision for the school to all stakeholders building on the school’s aspirational and inclusive ethos

· Successful experience of leading and managing change

· Evidence of up to date knowledge of secondary education initiatives and the strategies for delivering the best outcomes for students
	


	EXPERIENCE

Leadership and Management (including school systems, procedures and policies)


	· Recent experience of successful Deputy Headship or Headship (or the equivalent)

· Experience of inspiring, motivating, developing and managing staff effectively

· Experience of partnership and collaborative working with primary, secondary and higher education partners to support transition and drive school improvement

· Experience of effective working with business and having the skills to extend this demonstrating an entrepreneurial approach
· Having a clear understanding of the importance of parental engagement and the strategies to develop it further
· Evidence of a clear understanding of the role of the Governing Body and some experience of working effectively with governors

· A proven track record in raising standards in teaching and learning, challenging poor performance and celebrating success with the whole school and local community

· Successful development, implementation, and monitoring of school policies and systems 

· The ability to demonstrate a clear and consistent approach to ensuring high standards of behaviour and discipline within the whole school community
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	Category
	Essential
	Desirable 

	EXPERIENCE 

Learning and Teaching
	· Experience of teaching across the 11 to 18 age range 

· Proven ability to improve T&L and some experience of outstanding practice and outcomes and of the process needed to make Bow a high performing school

· Up to date knowledge of curriculum requirements and opportunities for development together with experience of planning and implementation 

· Good understanding of assessment techniques and student target setting

· Understanding of how ICT can be used to enhance learning for the whole school community


	· Experience of teaching across 11-18 age range

	EXPERIENCE

Resource Management

	· Recruitment of staff

· Retention of staff

· Experience of successful management of school budgets and some knowledge and understanding of the management of the whole school budget


	· Innovation in resource income generation

· Experience of property management, including BSF/PFI contracts

· Some experience of ICT management




	EXPERIENCE

Other 

	· Some experience of working in partnership with a wider range of stakeholders, including parents/carers and community partners, and an understanding of extended schools agenda

· Experience of school self-evaluation 

· Thorough understanding of the current inspection framework

· Thorough understanding of Child Protection and Safeguarding issues


	· Knowledge and experience of a multi-agency approach


	ACCOUNTABILITY
	· Experience of working with the Governing Body in delivery of their key accountabilities

· Clear record of achievement against accountabilities


	· Experience of communicating accountability to parents/carers and the wider community

	PROFESSIONAL

DEVELOPMENT
	· Understanding of effective performance management of staff

· Evidence of personal continuing professional development


	· Have received training or development in aspects of management


	Category
	Essential
	Desirable 

	SKILLS AND ATTRIBUTES
	· A dynamic leader who inspires

· Honest and professional and acting with integrity in all dealings

· A commitment to collaborative working and team building which focuses on school improvement

· A commitment to inclusion and to raising the levels of performance of all students including the most able

· Outstanding organisational skills

· Being confident, positive and approachable

· Having the ability and understanding to listen, be reflective and to adapt when this is appropriate

· Having excellent oral, written, communication and presentation skills

· Having excellent numeric skills to meet the requirements of the role

· The ability to analyse information from a wide variety of sources to solve complex problems and then provide clear explanations of the results

· Is resilient and able to work well under pressure 


	


WE ARE COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF OUR STUDENTS.  THIS POST IS SUBJECT TO AN EHHANCED DISCLOSURE AND THE SUCCESSFUL APPLICANT WILL BE SUBJECT TO RELEVANT VETTING CHECKS BEFORE AN OFFER OF APPOINTMENT IS CONFIRMED AND WILL BE SUBJECT TO RECHECKING AS APPROPRIATE.
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JOB DESCRIPTION 







	Post Title:
	HEADTEACHER 

	
	

	Purpose:
	To provide strategic direction and effective leadership to ensure the achievement of the school’s aims. To carry out the duties of the Head Teacher as set out in the current schoolteachers pay and conditions document.



	
	

	Responsible  to:
	The Governing Body and Local Authority

	
	

	Responsible for:
	All Staff employed by the school

	
	

	Salary Grade:
	L33-39  £93,881-£107,506


	Key Accountabilities

	1. Shaping the future

Working with the governing body to develop a vision, strategic objectives and a school improvement plan to develop the school in an ever changing education environment.  
This means being responsible for:


	1.1 Providing effective leadership and management, ensuring all stakeholder groups understand and fully support the development of the school

1.2 Effectively communicating the school’s ethos and values to the community, parents/carers, students, teachers and other agencies

1.3 Moving the school from Good to Outstanding and continuing to develop it as a community in its own right and as part of local, national and international communities

1.4 Using performance data and stakeholder opinions to inform and drive improvement 

1.5 Leading and developing the school’s curriculum and organisation creatively and in line with emerging developments 

1.6 Adopting an aspirational and inclusive approach informed by the principle that a stimulating and personalised education is an entitlement for every student

1.7 Setting, implementing and monitoring the school’s policy for the behaviour management of students

1.8 Being an effective ambassador and champion for the school by promoting its development and achievements locally, nationally and internationally as appropriate



	2.
Leadership and Management 

Working with the governing body to inspire and motivate students, staff and the other members of the school community.  

This means being responsible for:


	2.1 Leading a team of highly motivated and innovative staff seeking to deliver outstanding learning and teaching   

2.2 Recruitment, development and retention of outstanding staff

2.3 An effective Performance Management and Continuing Professional Development system

2.4 Ensuring students’ views are heard and acted upon and that students are effectively motivated

2.5 Ensuring school and individual targets are met

2.6 The implementation of pay and conditions reviews

2.7 The celebration of success and achievement

2.8 Ensuring under performance is challenged at all levels and corrective action and follow-up takes place 

2.9 Ensuring all members of the school and wider community are treated with dignity and respect to maintain a positive and inclusive school ethos and culture

2.10 Bringing about change in a harmonious, effective and collaborative way



	3.
School systems, procedures and policies

Working with the governing body to ensure there are excellent school systems, procedures and policies in place to facilitate, monitor and evaluate the school’s learning and improvement targets

This means being responsible for:

	3.1 The development and maintenance of effective strategies and procedures for staff induction, professional development and performance review

3.2 Ensuring effective planning, allocation, support and evaluation of work is undertaken by teachers 

3.3 Ensuring clear roles and responsibilities, accountabilities, delegation of tasks and devolution of responsibilities

3.4 The consistent implementation and application of approaches and all school policies 

3.5 Ensuring the school effectively tracks the overall progress of all students and makes prompt and appropriate interventions in response to the identified student needs 

3.6 Ensuring the school has an effective integrated self-review process to support school improvement and to fulfil its statutory reporting requirements 

3.7 The effective use of all school resources, including information technology

3.8 Effective communications processes being operated between the school and its stakeholders

3.9 All statutory policies being current, implemented and monitored

	 4.       Learning and Teaching

To lead learning and teaching in the school to ensure the provision of an excellent learning environment
This means being responsible for:


	4.1 The setting of high expectations and standards for teaching and evaluating its effectiveness through outcomes

4.2 Ensuring a consistent and continuous school wide focus on students’ achievement using data and benchmarks to monitor progress

4.3 The provision of creative, responsive and effective approaches to learning and teaching implemented consistently throughout the school

4.4 The creation and maintenance of a culture of support and intervention to meet the needs of individual learners

4.5 Setting stretching targets for students and the school as a whole and ensuring these are actively encouraged and pursued

4.6 Ensuring cross faculty teamwork takes place to ensure the delivery of school aims and targets

	5.      Resource Management

To effectively manage, deploy and utilise the school’s resources to enhance the learning opportunities of all members of the school community.

This means being responsible for:



	5.1 The effective establishment and monitoring of budgets
5.2 Maintaining and managing any changes to the schools premises and buildings including its BSF contracts
5.3 Innovation in resource management and the delivery of efficiency savings through partnerships and procurement
5.4 Ensuring staff structures (teaching and non-teaching) are fit for purpose and maximise teaching and learning. 
5.5 Ensuring the school’s environment is managed effectively and efficiently to ensure it meets the needs of the curriculum and health and safety regulations



	6. Community and Partnerships

To maintain and extend strong partnerships with the full range of education providers including schools, colleges and Universities and with local community groups and businesses.
This means being responsible for:



	6.1 Developing and maintaining effective relationships with government agencies, the LA, the Tower Hamlets Partnership and other interested parties
6.2 Engaging in collaborative working around the extended schools agenda and community sports and learning opportunities
6.3 Maximising the income and funding from all external bodies – public, private and charitable
6.4 Maintaining a current knowledge of best education practice through collaboration, communication, networking and visiting other schools and institutions
6.5 Developing and enhancing relations with parents through greater involvement with the school 



	7. Safeguarding Children and Safer Recruitment

To ensure that the school meets its commitment to the safeguarding and promotion of welfare for the students and young people in its care.

This means being responsible for:


	7.1 Compliance with all legislation with regards to safeguarding and promoting the welfare of children and young people

7.2 Ensuring relevant policies and procedures being in place with regular monitoring, review and revision

7.3 Ensuring sufficient resources and time are allocated to enable staff to discharge their responsibilities

7.4 Ensuring positive strategies exist for challenging racial and other prejudices and for dealing with all types of harassment 



	Other 

	The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.


	The postholder will be required to demonstrate a continual positive commitment to the school’s policies including those relating to safeguarding children, health & safety, and equal opportunities.


	This job description is normally subject to annual review. Subject to the provisions of the School Teachers Pay and Conditions Document it may be amended at the request of the Governing Body or the Headteacher but only after consultation between them.  


	The above are in accordance with the School Teachers’ Pay and Conditions Document on terms of duties and working time, and are also subject to any local agreements and LA guidance on interpreting conditions of service.



Encouraging Ambition

Uncovering Talent 


Delivering Excellence


