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Person Specification – Inclusion Centre Manager
	Category
	Essential
	Desirable
	Where Identified

	Application


	· Fully supported in references

· Well structured supporting statement that demonstrates how the person specification is met
	
	· Application

· References

	Qualifications and Training
	· Minimum of a Level 3 Teaching Assistant Qualification (or equivalent) and classroom experience within the last 2 years.
· A good standard of education, particularly in English and Mathematics
	· Honours degree

· Teacher training qualification

· Relevant work, training or further development 
· Knowledge of emotional literacy programmes
	· Application

	Successful Experience


	· Relevant experience in an educational establishment/setting
· Knowledge of National Curriculum requirements for the age of the students

· Demonstrable evidence of experience in delivering lessons to young people in a similar learning environment

· Demonstrable evidence of establishing positive relationships with young people
· Ability to work closely with teams across multiple agencies
	· Knowledge of Child Protection issues 

· Knowledge of appropriate First Aid procedures

· Knowledge of Emotional Literacy programmes
	· Application

· References

· Selection process

	Expertise


	· Excellent communication skills; the ability to enthuse, inspire, influence and motivate others

· Knowledge of the use of basic technology i.e. photo-copier, computer, DVD and digital camera ability to work effectively on own initiative

· Ability to provide appropriate levels of individual attention, reassurance and help to achieve the intended learning outcomes

· Ability to successfully led a team

· Knowledge of national policy framework and current legislation

· Ability to empathise with the needs of young people and demonstrate active listening skills.

· Able to plan and organise timetables for students in the centre
	· Expertise in additional educational needs

· Evidence of being able to build and sustain effective working relationships with children, staff and parents 

· Ability to undertake observations of individual students and complete records
	· Application

· References

· Selection process

	Personal Attributes


	· A fundamental belief that every child matters

· A fundamental belief that aspirations and achievement can be significantly altered 

· A flexible approach to people and situations

· Creative, forward thinking and innovative

· Enthusiastic and positive

· Resilient and tenacious

· Diplomatic and discrete

· Reliable under pressure

· A commitment to personal development and life long learning
	
	· Application

· References

· Selection process
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