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English Teacher

Bishopsgate School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.  

Title of Post:
English Teacher 

Purpose of Post: The purpose of the job is to organise and teach classes and when required, take games and activities and undertake a share of supervisory duties in accordance with school policies

Status of Post:
This is a permanent appointment, commencing 4th September 2017.
Responsible to:    The Headmaster
1. KEY ACOUNTABILITIES: 

1.1 to inspire pupils through the employment of a wide variety of the best and most up-to-date teaching a learning techniques

1.2 to ensure effective teaching and learning takes place
1.3 to keep accurate records of children’s progress and use this information to review and inform future planning

1.4 to help foster good relationships at all levels
1.5 to be professional in all school matters  and understand the need for confidentiality when required
TASKS
The following tasks serve to indicate the range of duties and level of responsibilities involved. 

It is not exhaustive.
2. Teaching and learning
2.1 
Prepare medium term plans, with reference to the current scheme of work, in sufficient detail to have a clear view of how each individual lesson and pupil should develop, success criteria will be employed and key life skills will be nurtured
2.2
Use assessment information and pupil progress to inform future planning

2.3 
Mark work promptly in accordance with the school’s Marking Policy and ensure all feedback to children helps them to make progress in their learning

2.4

Foster an atmosphere in which caring relationships are likely to be nurtured

2.5 
Organise the classroom in a stimulating fashion and display the children’s work to the best possible advantage

2.6

Provide cover for absent colleagues, as requested

2.7

Make full and proper use of a diverse range of materials and resources 
2.8
Take on a fair share of supervisory duties, in accordance with staff duty rotas, to ensure the smooth running of the school

2.9
Understand and employ a comprehensive range of multi-sensory teaching strategies that will enable pupils with a wide range of learning preferences to access the curriculum
2.10
Take a full part in staff meetings, Insets, department meetings, Open Mornings, special events and parents’ evenings

2.11
Attend school assemblies and prepare for Celebration Assembly presentations, as detailed in the termly calendar
3. Recording and assessment
3.1 
Report to parents verbally at Parents’ Evenings and by means of written reports in accordance with the school’s Reporting Policy

3.2

Keep clear records of the children’s progress in accordance with school policy

3.3 

Maintain the on-line attendance register in line with regulatory requirements 

4. Pupils
4.1 
Follow all codes of practice in relation to the safeguarding of the children’s welfare - discipline, health and safety regulations, child protection & safeguarding and the reporting of accidents.   
4.2
Monitor outdoor play, intervening to remind children of school rules and behaviour codes.
4.3 
Establish supportive relationships with pupils to establish the trust and
respect of individuals and groups within the school.
4.4 
Develop methods of promoting/reinforcing pupils’ self-esteem.
5.    PERSON SPECIFICATION
5.1  Skills and qualifications

·  Graduate and qualified teacher

· Experienced and able classroom practitioner

· Evidence of CPD

· Commitment shown in other areas e.g. games, drama, music

· Good communication skills 

· Strong organisational skills

5.2
Characteristics:   

· Capacity to think strategically

· Ability to work in a team 

· Ability to lead from the front and by example

· Ability to prioritise effectively and balance competing pressures

· Ability to see task through to completion

· Ability to delegate

· Innovative teacher with the ability to inspire both pupils and colleagues
· Management potential
6. GENERAL
6.1
To adhere to and promote school policies, including those on safeguarding, equal opportunities and race equality.

6.2
To comply with school policies and procedures with regard to conduct and dress.

6.3
To participate in the evaluation of job performance through the Performance Management/Staff Appraisal scheme. 

6.4
To undertake such additional duties as may be consistent with the purpose of the post as defined in this job description 

6.5
To undertake training appropriate to the role and keep up to date with new methods 

7. REVIEW OF JOB DESCRIPTION
7.1
This job description is intended to provide guidance on the range of duties associated with the post. It is not intended to provide a full and exclusive definition of the post. It may be subject to modification and amendment from time to time and the post holder may be required to undertake additional duties, as required, by the Headmaster.  

7.2
This job description will be reviewed at least once each year in the autumn term. 
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