AES Job Description – Year Leader Lower Sixth
	Name


	Department

Sixth Form



	Post  
Year Leader Lower Sixth
	TLR level
2b

	Date appointed to post


	Date appointed to school



	Performance management Team Leader 
	
	Level of responsibility
	Teacher and Year Leader

	Line management responsibilities 

	a. Teachers
	

	b. Staff
	

	Line manager
	Director of Sixth Form

	Job purpose:  To assist the Director of Sixth Form with particular regard to matters concerning the Lower Sixth



	Views of Learners, parents/carers and other stakeholders

To seek, analyse and act upon the views of learners, parents/carers, governors, school leaders and other stakeholders

To maintain effective working relationships with all stakeholders

To mange the Upper Sixth report writing, collation and distribution process

To present the school and the sixth form to interested parties including potential students and feeder schools

	Achievement and Standards

To monitor and enhance the individual progress of individual students, making full use of the ALIS system
To plan, implement and monitor the internal exam timetable for the IB
To co-ordinate the Oxbridge process including the preparation of candidates and liaison with both the universities in question and the school’s Gifted and talented Co-ordinator

	Personal Development and Well being
To organise the end of year social events
To write co-ordinate the writing of references for students who have left the AES

To manage the UCAS process with the support of the Director of Sixth Form
To contribute directly to the sixth form enrichment programme. 

To ensure that the sixth form list of vulnerable students is maintained

	Quality of Provision
To teach in the sixth form and contribute to the planning and implementation of assemblies and the PSE programme


	Leadership and management
To work as a member of the Sixth Form team with particular responsibility for students in their Upper Sixth Year
To assist the Director with strategic planning


The following notes should be read in conjunction with the Job Description as appropriate
	Teaching duties

To plan and prepare courses, teach, set, and assess work and report effectively on pupils , their learning needs and give advice as to how they may improve/move to the next level

To act as a form tutor where required

To participate in meetings and developments as directed by the head teacher including being available on Tuesdays until 5.30 for as part of the Tuesday cycle of meetings
To take part in the school’s Visits and Exchanges programme and support the aims and objectives of the school


	Threshold responsibilities 
Evidence of:
Knowledge and Understanding : 
Teaching and Understanding : 
Pupil Progress : 
Wider Professional Effectiveness

	UPS1 Evidence of above


	UPS2: Evidence of:
 ‘ Substantial and sustained’ performance through a post threshold review including:

Examination results exceeding national expectations

Impact of Personal Development on teaching and learning performance post threshold
Contribution to policies and aspirations of the school

	UPS3: Continued evidence of ‘Substantial and Sustained’ Performance including::
 Examination results which exceed national expectations
Above average examination results

Commitment to whole school aims and ethos


